
 

 

AGENDA 
MEETING OF THE BOARD OF EDUCATION 

Monday, October 19, 2015 
7:00 P.M. 

 
The Board Meeting for Monday, October 19, 2015 will be held at Park View School, 
Multi-Purpose Room, 6200 Lake Street, Morton Grove, Illinois 60053. 
 
Members McGivern and Greiner are scheduled to review the bills at 6:30 p.m. 
 

1. Call to Order 
 

2. Roll Call 
 

3. Pledge of Allegiance 
 

4. Audience to Visitors 
 

5. Approval of Minutes 
A) Special Meeting – August 12, 2015 
B) Regular Meeting – September 21, 2015 (page 3) 
C) Special Meeting – September 23, 2015 

 
6. Approval of Bills 

A) Deposits to Treasurer – September, 2015 
B) Accounts Payable 
C) Treasurer’s Report (page 13) 

 
7. Education Report 

 
8. Special Education Report (page 14) 

 
9. Building and Grounds Report  

 
10. Informational Items 

A) Enrollment Report (page 17) 
B) Lunchroom Report (page 19) 
C) FOIA Requests (page 21) 
D) 2015-16 Salary and Benefits Report (page 26) 
E) Policy Review – First Reading – May 2015 PRESS Policies (page 28) 
F) Fall Assessment Report (page 65) 

 
11. Action Items 

A) Approval of Policy Review Second Reading – October 2014 PRESS 
Policies (page 119) 

B) Approval of Board Agreements (page 154) 
C) Approval of FMLA Request (page 159) 



 

 

 
12. Old Business 

 
13. New Business 

 
14. Audience to Visitors 

 
15. Adjournment 
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MINUTES OF A REGULAR MEETING 
OF THE BOARD OF EDUCATION OF 

 SCHOOL DISTRICT NO. 70 
COOK COUNTY, ILLINOIS 

HELD AT PARK VIEW SCHOOL 
 

                   September 21, 2015 
 

The Meeting was called to order at 7:00 p.m. with the following members present: 
  

 Mark Thannert 
 George Karagozian 
 Wayne Youkhana 
 Lori Eslick 
 Leah Kintner 
 Aneta Greiner 
 Paul McGivern 
    

Also present were Eric Poders, MGV; Barbara Saks, Liz Frake, Jen Drozd-Nolan, 
Mindy Debes, Justine Reich, Corrie Cogan, Vicki Goldberg, Margaret Reynolds, 
Teachers; Kim Stegich, Staff Member, Parent and Resident; Jenny Montgomery, 
Tom Werth, Magda Fong, Grant Gilbert, Suzanne Schwartz, Pat Eslick, Kim 
Moldofsky, Laura Gripman, Peggy Leib, Stephanie Youkhana, Diana Johnston, 
Alissa McGowan, Lynn Appleton, Katia Aghdassi, Darcy Bloom, Lorri Fishman, 
Niko Baxevanakis, Kevin Lochner, Tony Stegich, Tony Hofeld, Kimmy and Paul 
Yaras, Pete and Janine Witko, Parents and/or Residents of District 70; Brenda 
Glenn, Morton Grove Library; Anthony Ruelli, Payroll Coordinator; Alana 
McCloskey, Admin Assistant; Brian Galuski, Technology Director; Stephanie 
Evans, Director of Student Services; Ivy Sukenik, Principal; Jennifer Kiedaisch, 
Assistant Principal; Phil Collins, Superintendent; and Erin O’Connor, Board 
Secretary. 

 
Pledge of Allegiance. 
 

Audience  
   To 

Visitors Rich Linke, Resident – He stated that it is important to support the Board because 
it is a volunteer position.  Also stated that he has hired many people and some are 
a good fit and some are not.  He mentioned that he has nothing against the current 
administration, but he doesn’t see the school going in a positive direction. 
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 Brenda Glenn, Morton Grove Public Library – She shared that there has been 
excellent participation in the summer reading program, but they are seeing drops 
in the upper lever grades (5th and 6th grade specifically).  She plans to reach out to 
the 5th and 6th grade teachers across the community about a better partnership.  
She shared that they completed an incredible remodel of the library.  The meeting 
rooms are always full and they have a new media lab that is available for teen 
projects.  They also have a new teen space that is always full.  She also shared 
that she loves Deb Handler, the new Informational Literacy Specialist, and 
mentioned that the transition from Kate to Deb has been smooth. 

 
 Laura Gripman, Resident and Parent – She requested more transparency about 

resignations and why there are so many turnovers.  She recommended that a 3rd 
party committee be hired to conduct exit interviews. 

 
 Suzanne Schwartz, Resident and Parent – She expressed that she is very happy 

with the education her sons are receiving at Park View.  She believes it is odd for 
a Superintendent to resign at the beginning of the year and questioned if it was the 
choice of Dr. Collins to leave Park View.  She stated that she was moved by the 
letter read at the last board meeting by the teachers and feels that the staff knows 
Dr. Collins better than anyone since they work with him on a daily basis.  She 
would like transparency on the reason behind the resignation of Dr. Collins. 

  
 Darcy Bloom, Resident and Parent - She stated that she met with Dr. Collins to 

talk about his resignation and was told that there is a big difference between 
wanting to leave and thinking that leaving is the right thing to do in a situation.  
She stated that prior to Dr. Collins there was no consistency and it showed.  She 
stated that members of the Board entered into a contract with a search firm 2 
months before Phil’s resignation.  She stated that the Board denied her request for 
a special meeting and she feels like her opinions don’t matter. 

 
 Kimmy Yaras, Resident and Parent – She brought forward a few questions to the 

Boards’ attention: 
- Was Dr. Collins offered a contract for 2016-2017 and beyond? 
- What goals did Dr. Collins not meet? 
- What are you looking for in a Superintendent that Dr. Collins does not have? 
- Do the results of the survey fairly measure hard work and dedication? 
- Were decisions made based on decision or facts? 

 
 Mindy Debes, Teacher – She stated that Dr. Collins met the goals that were 

included in the strategic plan and even went above and beyond with his own 
vision.  She stated that Dr. Collins introduced Park View to Professional Learning 
Communities.  She expressed that Dr. Collins shifts the focus away from making 
sure students are taught to making sure students learn. 
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 Chris Kennelly, Teacher – He stated that Park View did not have a framework for 
each grade level, so change needed to happen.  He stated that the work that was 
put into the curriculum under the leadership of Dr. Collins and the admin team 
will allow the school to swiftly assess and coordinate plans for students who need 
additional instruction. 

 
 Jen Drozd-Nolan, Teacher – She stated that the staff are working efficiently and 

collaborating.  She stated that they are focused on defining what students know 
and are able to do and how they can meet goals.  She stated that Dr. Collins led 
the way with Park View into the digital age and provided support to the students 
and teachers along the way.  She mentioned that his greatest advancement is his 
ability to identify what Park View needs and help select highly qualified 
personnel. 

 
 Paul Yaras, Resident and Parent – He stated that as a parent he is bothered by the 

possibility of losing Dr. Collins and other administrators.  He stated that the 
decision is not just about Dr. Collins.  He stated that each member of the Board is 
an individual with equal rights and can choose to respond to the audience.  He 
mentioned that this would show parents that their voices do matter. 

 
 Margaret Reynolds, Teacher – She stated that she feels there is a division in the 

community over the resignation of Dr. Collins.  She stated that it is taking a toll 
on the School Board members.  She mentioned that she has been attending the 
meetings for the past two years and has witnessed the School Board decision 
process first hand.  She stated that the School Board sought information through 
community surveys.  She also stated that the School Board has confidential 
information that is kept private for the protection of the staff.  She requested that 
everyone have a growth mindset so we can move forward. 

 
 Tony Hofeld, Resident – He thanked and offered his support for the Board.  He 

mentioned that it is a thankless job with no monetary compensation.  He shared 
that Board members have to spend time at meetings and time outside of meetings 
that they could be spending with their families and friends.  He stated that they are 
responsible for reviewing and adopting policies, monitoring district performance, 
managing Superintendent performance, hiring decisions, and making sure the 
District has excellent facilities.  He mentioned that he is thankful for the members 
of the Board who are serving so that he doesn’t have to.  He stated that the Board 
has his unwavering support. 
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 Tony Stegich, Resident and Parent – He stated that he would have a trust theme to 
his comments.  He mentioned that when a 7-0 vote is taken the public needs to 
trust the board that they have reviewed all the information available to them.  He 
encouraged the audience to look at the history of the decisions made by the Board 
and realize that the Board has earned and deserve trust.  He stated that good 
questions were asked tonight, but action was taken months ago, so people should 
start asking how they can help in being involved with moving the school forward.  
He stated that it is time for the next great Superintendent.  He concluded that 
everything mentioned tonight was faithfully implemented by the strategic plan 
that was put together by the Board. 

 
 Lorri Fishman, Resident and Parent – She stated that the simple statement of 

supporting the Board isn’t so simple.  She expressed that the audience needs to 
put trust in the Board during the election process and stand by them. 

 
 Jenny Montgomery, Resident and Parent – She expressed concern that it is 

frustrating and alienating that Dr. Collins has chosen to share facts with certain 
parents and not others.  She stated that she was on the team for Superintendent 
and Principal interviews, and every candidate was told the most important quality 
of Park View is the strong community closeness and cohesiveness, which is now 
in jeopardy.  She stated that it is parent against parent, teacher against teacher, and 
friend against friend.  She wants to know who can be responsible to fix this and 
repair community ties. 

 
 Janine Witko, Resident and Parent – She stated that it is not parent against parent 

or teacher against teacher.  She stated that asking questions isn’t turning people 
against each other, and it should not lead to that. 

 
 Board Statement from Member McGivern – The Board stated that it is not friend 

against friend or parent against parent.  The Board stated that they will begin 
interviewing candidates from Exec Connect.  They are looking for teachers and 
parents to serve on the committee and encourage anyone who is interested to let 
Dr. Collins or Member McGivern know.  The Board reiterated that the matter is 
closed and it is time to move forward. 

 
7:30PM 
Public 
Hearing At 7:30 p.m. a motion was made by Member McGivern and seconded by Member 

Kintner to move to a public hearing regarding the FY16 Final Budget.  
 
 Roll Call: Members Thannert, Karagozian, Youkhana, Eslick, Kintner, Greiner 

and McGivern voted aye.  Nays none.  The motion carried 
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 Dr. Collins provided an overview of his recommendation of the 2015-2016 final 
budget.  He reported that the final budget for FY16 was refined from the tentative 
budget based on actual numbers from FY15.  There are still some unknowns 
related to the state budget.  But, overall there will be a 2.23% increase in 
expenditures, which includes the construction project.  Dr. Collins stated that he 
was conservative on the revenue side and left some breathing room on the 
expenditure side to account for a number of unknowns. 

 
Return to 
Open Session At 7:36 p.m. a motion was made by Member McGivern and seconded by Member 

Eslick to close the public hearing and return to the open meeting. 
 
 Roll Call: Members Thannert, Karagozian, Youkhana, Eslick, Kintner, Greiner 

and McGivern voted aye.  Nays none.  The motion carried 
  
Approval of 
Minutes 
Special Mtg. 
8.12.15 This item was tabled until the October Board Meeting. 
  

Approval of   
Minutes 
Regular Mtg. 
8.17.15  Copies of the Board of Education Meeting on August 17, 2015 were distributed to 

the Board Members prior to this meeting. 
 
 A motion was made by Member McGivern and seconded by Member Eslick to 

approve the Minutes of the Board Meeting on August 17, 2015. 
 
 Roll Call: Members Thannert, Karagozian, Youkhana, Eslick, Kintner, Greiner 

and McGivern voted aye. Nays none.  The motion carried. 
 

Approval of   
Minutes 
Special Mtg. 
8.27.15 Copies of the Special Board Meeting on August 27, 2015 were distributed to the 

Board Members prior to this meeting. 
  
 A motion was made by Member McGivern and seconded by Member Greiner to 

approve the Minutes of the Special Meeting on August 27, 2015. 
 
 Roll Call: Members Thannert, Karagozian, Youkhana, Kintner, Greiner and 

McGivern voted aye.  Nays none.  The motion carried. 
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Approval of 
Deposits A motion was Made by Member McGivern and seconded by Member Greiner to 

approve the deposits for the month of August 2015. 
 
 Lunches $613.35 
 Summer Band $1,140.00 
 Comcast – eRate Reimbursement $11,449.43 
 eSchool – eRate Reimbursement $1,639.50 
 Workshop Refund $80.00 
 Insurance/COBRA $1,310.54 
 TOTAL $16,232.82 
   
 

 Roll Call: Members Thannert, Karagozian, Youkhana, Eslick, Kintner, Greiner 
and McGivern voted aye. Nays none.  The motion carried.  

 
Approval of  
Payables A motion was made by Member McGivern and seconded by Member Greiner to 

approve the payment of bills presented in fund totals as follows: 
 
   Fund 1 - Education $141,268.66 
 Fund 2 - O&M $25,976.77 
 Fund 4 – Transportation $15,218.76 
              TOTAL $182,464.19 

  
 Roll Call: Members Thannert, Karagozian, Youkhana, Eslick, Kintner, Greiner 

and McGivern voted aye. Nays none.  The motion carried. 
 
Treasurer’s 
Report An unofficial year-to-date financial report was included in the Board Packet. 
 

 
Education  
Report Dr. Sukenik mentioned that the education report would be brief because most of 

the topics are highlighted in the strategic plan.  She reported that the Fun Fair was 
a huge success and thanked Margaret Reynolds for all of her hard work.  She also 
thanked PTO for their support at the Fun Fair as well. 

 
 Dr. Sukenik also reported that she is taking proposals for clubs.  So far Park View 

will offer a Guitar Club, a Book Club, and a Mosaic Club. 
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Special 
 Education 
 Report A copy of the NTDSE Board Minutes from the meeting on August 13, 2015 were 

included in the Board packet. 
 
 Member Kintner reported that they have a new sensory room at Molloy that was 

paid for with the help of the trivia night fundraiser.  She also reported that they 
went into closed session at their meeting approve the collective bargaining 
agreement. 

 
Building 
And Grounds Dr. Collins reported that the big air conditioner and a couple of the smaller units 

had issues at the start of this year, but they are all fixed now. 
 
 Dr. Collins also reported that he is working with the facilities committee and the 

village to install a stop sign at the MPR door.  The stop signs by the main door are 
smaller than typical signs, so he wants to replace those.  The stop signs will either 
be 30” reflective signs or flashing red light stop signs.  Dr. Collins is getting the 
cost for both options.  The Park District is supportive of the idea, and since it is 
not a village street, the village supports what the school district and park district 
decide. Public Works will help with the installation. 

 
 

Informational  
Items  
  
 
Enrollment 
Report 2015-2016 Enrollment Report as of September 15, 2015: 
 
  K-8 PreK 
  M 467 6  
  F 383 9  
  TOTAL 850 15   
 
FOIA 
 Requests Request received via email on August 19, 2015 from Joseph Hart.  Response sent 

via email on August 24, 2015.  No action is needed from the Board. 
 
 Request received via email on September 2, 2015 from Suzanne Schwartz.  

Response sent via email on September 10, 2015.  No action is needed from the 
Board. 

 
 Request received via email on September 3, 2015 from John Young.  Response 

sent via email on September 11, 2015.  No action is needed from the Board. 
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 Request received via email on September 4, 2015 from John Young.  Response 
sent via email on September 14, 2015.  No action is needed from the Board. 

 
 Request received via email on September 10, 2015 from Tom Foley.  Response 

sent via email on September 16, 2015.  No action is needed from the Board. 
 
 Request received via email on September 15, 2015 from Tom Foley.  Response 

due on September 22, 2015.  No action is needed from the Board. 
 
 Request received via email on September 15, 2015 from Patrick McCraney.  

Response sent via email on September 17, 2015.  No action is needed from the 
Board. 

 
 Request received via email on September 16, 2015 from Heather Ledet.  

Response sent via email on September 17, 2015.  No action is needed from the 
Board. 

 
 Response sent via email on September 16, 2015 from Tom Foley.  Response due 

on September 23, 2015.  No action is needed from the Board. 
 
Policy  
Review First  
Reading Included in the Board packet was a summary of policies that were recently 

reviewed by the Policy Committee (Member Kinter and Member Karagozian).  
These represent a set of policies from one PRESS issue (October 2014). 

 
 Member Kintner provided a brief overview of the policies and their impact on the 

District. 
 
Strategic 
Plan Action 
Plans Included in the Board packet was the Strategic Plan action plans for 2015-2016. 
 
 Administration presented the Board with a detailed overview of all the 

components. A copy of the summary can be found on the Board of Education 
page on the district website.  

 
 
 

Action Items 
 
2015-2016 
Final 
Budget A motion was made by Member McGivern and seconded by Member Greiner to 

approve the budget for the 2015-2016 school year as presented. 
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 Roll Call: Members Thannert, Karagozian, Youkhana, Eslick, Kintner, Greiner 
and McGivern voted aye.  Nays none.  The motion carried. 

 
Application For 
Recognition 
Of Schools A motion was made by Member Youkhana and seconded by Member Eslick to 

approve the 2015-2016 Application for Recognition of Schools as Morton Grove 
School District #70 is in compliance with all Illinois School Code and 
Administrative Code requirements. 

 
  Roll Call: Members Thannert, Karagozian, Youkhana, Eslick, Kintner, Greiner 

and McGivern voted aye. Nays none.  The motion carried. 
 
Hiring of 
Parapro- 
fessionals A motion was made by Member McGivern and seconded by Member Kintner to 

approve the hiring of Ms. Allison Kay in a full-time paraprofessional position and 
Mr. Daniel Redmann in a part-time paraprofessional position for the 2015-2016 
school year. 

 
 Roll Call: Members Thannert, Karagozian, Youkhana, Eslick, Kintner, Greiner 

and McGivern voted aye. Nays none.  The motion carried. 
 
Old 
Business    Member Eslick reminded the Board about the Board self-evaluation scheduled 

with Barb Toney from IASB on Wednesday, September 23rd at 6:30 p.m.    
    
New 
Business   None  
 
Audience 
     To 
Visitors     Margaret Reynolds, Teacher – She thanked Ivy for her kind words as well as 

Alyssa McGowan for raising nearly $2,000 at the Fun Fair by donating all of the 
food.  She also thanked Kim Stegich who was her right hand woman during the 
Fun Fair. 

 
   Paul Yaras, Resident and Parent – He stated that the stop signs at Lake and Austin 

are reflective and the signs at Shermer and Beckwith are flashing.    
 
Adjournment A motion was made by Member McGivern and seconded by Member Greiner to 

adjourn the Board meeting.  The meeting adjourned at 8:37 p.m.    
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 Secretary  
Approved by: 

  
President   



Treasurer's(Report(-(September(2015 Unofficial

Beg(of(Year(((
Fund(Bal Rev(to(Date Month(Exp Exp(to(Date Transfers

Current(Fund(
Bal((15-16)

End(of(Year(((
Fund(Bal((((
(14-15)

End(of(Year(((
Fund(Bal((((
(13-14)

End(of(Year(
Fund(Bal((((
(12-13)

End(of(Year(
Fund(Bal((((
(11-12)

End(of(Year(
Fund(Bal((((
(10-11)

End(of(Year(
Fund(Bal((((
(09-10)

End(of(Year(
Fund(Bal((((((
(08-09)

EDUCATION $14,144,363 $4,567,012 $771,588 $1,723,526 $16,987,849 $14,144,363 $13,794,240 $12,801,398 $11,936,678 $10,839,734 $9,085,887 $6,868,915

BUILDING $1,257,540 $476,590 $57,315 $184,882 $1,549,248 $1,257,540 $1,080,443 $872,425 $743,057 $717,749 $634,092 $521,164

BOND(&(INTEREST $1,053,624 $253,887 $0 $0 $1,307,511 $1,053,624 $1,007,541 $965,685 $937,515 $902,868 $851,863 $766,562

TRANSPORTATION $426,266 $232,826 $48,949 $119,282 $539,810 $426,266 $471,714 $418,449 $426,238 $409,311 $280,041 $276,318

IMRF $351,249 $166,681 $23,330 $47,361 $470,569 $351,249 $256,384 $168,839 $88,624 ($737) ($76,525) ($73,510)

CAPITAL(PROJECTS $7,681 $11 $2,331 $11,518 ($3,826) $7,681 $2,348,913 $59,022 $58,126 $57,141 $55,858 $54,245

WORKING(CASH $2,419,273 $50,114 $0 $0 $2,469,387 $2,419,273 $2,304,046 $2,195,006 $2,093,325 $1,969,356 $1,840,477 $1,785,593

TORT(IMMUNITY $86,272 $35,580 $0 $0 $121,852 $86,272

LIFE(SAFETY $551 $2 $0 $0 $553 $551 $541 $531 $523 $515 $503 $596

TOTAL $19,746,819 $5,782,703 $903,513 $2,086,569 $23,442,953 $19,748,312 $21,263,822 $17,481,355 $16,284,086 $14,895,937 $12,672,196 $10,199,883



 

Niles Township District for Special Education Board Brief 
September 10, 2015 

 
Open Public Hearing: At 7:00 P.M., the Governing Board opened the meeting with a public hearing 

regarding the NTDSE FY16 Budget.  Hearing no comments from the public, the 
open public meeting closed at 7:01 P.M. and the Governing Board began the 
regular meeting at 7:02 P.M. 

 
Roll Call/Call to 
Order: Governing Board President Chao called the meeting to order at 7:02 P.M. 
 
Pledge of Allegiance: The Governing Board recited the Pledge.  
 
Audience to Visitor: None 
 
Changes/Deletions to 
the Agenda: Member Chao stated that there was a revised Consent Agenda in Board 

members’ folders. 
 
Welcome New Staff: New staff was introduced by their administrator.  New staff included Bill Oline, 

Teacher; Elizabeth Browne, Speech Pathologist; Tom Mikolajczyk, Adapted P.E. 
Teacher; Brittany Bromir, Early Childhood Teacher and Jennifer Miller, Teacher.   

 
Approval of Consent  
Agenda:    Minutes of the: 
    Open Session of August 13, 2015 
    Closed Session of August 13, 2015  
 

    Personnel 
    Emily Jimenez, Paraprofessional, effective August 24, 2015 
    Kirsten Safely, Paraprofessional, effective August 24, 2015 
    Sandra Stagg, Paraprofessional, effective August 24, 2015 
 
    Resignation 
    Allison Backer, Social Worker (Temporary), effective August 26, 2015 
    Marcus Holleran, Building Engineer, effective September 23, 2015 
 
    Leave of Absence 
    Alison Schwarz, Speech Therapist, effective October 5, 2015 
    Joyce Teleback, Paraprofessional, effective August 24, 2015 
 

    Accounts Payable effective September 10, 2015 
 
    Total…………………………………….………$456,448.51 
    
 
  
     
 



Niles Township District for Special Education Board Brief 
September 10, 2015 
Page 2 
 
  
Executive Director’s 
Report:  Mrs. Kendrick gave a staff update.  Mrs. Kendrick announced that the Niles 

Township Clothing Closet received a large clothing donation and is in need of 
volunteers to sort the clothing.  Mrs. Kendrick gave the Supervisor’s Report that 
included Professional Development for the month of September.  Mrs. Kendrick 
stated that Opening Day at Molloy was dynamic.  Mrs. Perry gave an update on 
the activities at Molloy.  Mrs. Hartranft gave a report on the activities in the 
satellite schools. 

   
Board Committee 
Reports:  
    Finance/Facilities Report: 

Ms. Gavin stated that the Committee reviewed accounts payable.  Ms. Gavin 
stated that transportation for the start of the school year is running smoothly.  
Ms. Gavin informed the Board that the HVAC retrofit work at Molloy is 
complete.  She stated that sections of the new roof needed some modifications.  
Ms. Gavin gave an update on the 2nd phase of the Molloy playground 
construction.  Ms. Gavin stated that the NTDSE FY16 budget is included for 
Board consideration.   

 
Policy Report: 
Policies were included in the Board packet under Old Business for the second 
reading. 

    
Closed Session: The Governing Board entered into closed session for the purpose of the 

discussion of collective bargaining and personnel at 7:12 P.M.  The Governing 
Board reconvened into open session at 7:39 P.M. 

 
New Business:   The Governing Board approved the Collective Bargaining Agreement between 

NTDSE and NTFSEP, with a language clarification.  The Governing Board 
approved the revised school calendar of the NTDSE for the regular term of the  
2015-2016 school year.   

 
Old Business: The Governing Board approved the NTDSE budgets of revenues and 

expenditures for the 2015-2016 school year.  The Governing Board approved 
the new and amended NTDSE Board policies as reflected on the PRESS 
Response form for May, 2015.  

  
Communications: Mrs. Kendrick reviewed the enrollment data included in the Board packet.  Mrs. 

Kendrick stated that Molloy’s Open House is scheduled for September 17, 2015 
and will be held in conjunction with the Scholastic Book Fair. 

 
Adjournment:   The meeting was adjourned at 7:50 P. M. 
 
 
 
 
 
 



 
 
 
 
Calendar Notes: 
 
September 17, 2015 6:00 P.M. - 8:00 P.M. 

 
Molloy's Open House 

    September 17, 2015 6:00 P.M. - 7:00 P.M. 
 

Middle School Night 

   
Skokie Public Library 

    
September 28, 2015 

  

Early Release - 1:50 P.M. 
Dismissal 

 
  

  October 8, 2015 6:00 P.M. 
 

Finance/Facilities Meeting 

    
 

7:00 P.M. 
 

Governing Board Meeting 

   
Julia Molloy Education Center 

 
 
 
 
 
 



Informational Item A 
 
 
To:   The Board of Education 

 
From:  Phil Collins 
 
Re: Enrollment Report  
 
Date:   October 19, 2015 
 
 
The enrollment report as of October 2, 2015 is attached. 
 



Grade Teacher Boys Girls Total 6th day Grade Teacher Boys Girls Total 6th day

K Anderson AM 12 10 22 80 5 Cogan 15 10 25 120
K Anderson PM 11 8 19 5 Finkelstein 14 10 24
K Willis AM 9 12 21 5 Oles 14 10 24
K Willis PM 12 6 18 5 Reich 15 10 25

44 36 80 5 Weiss 12 12 24
70 52 122

1 Connelly 12 8 20 6 Brody 15 9 24
1 Goldberg 11 10 21 6 Levin 14 11 25
1 Matug 10 10 20 80 6 Schroeder 16 9 25 99
1 Melnick 11 9 20 6 Segal 15 10 25

44 37 81 60 39 99

2 Botten 12 7 19 7 135 12 16 28
2 Frake 12 8 20 7 136 12 15 27
2 Fullerton 11 10 21 82 7 139 3 5 8 97
2 Reynolds 12 10 22 7 142 16 11 27

47 35 82 7 147 5 2 7
48 49 97

3 Edelstein 14 8 22
3 Kennelly 15 9 24 8 124 4 1 5
3 Paskiewicz 13 11 24 93 8 137 14 13 27
3 Trail 13 10 23 8 138 12 13 25 102

55 38 93 8 139 10 7 17
8 143 16 12 28

4 Coyne 12 12 24 56 46 102
4 Pellum 11 13 24
4 Wicinski 12 13 25 97 Boys Girls
4 Wilkinson 10 15 25 K-5 305 251

6-8 164 134
45 53 98

 Blended * 6 9 15 K-8 469 385
NTDSE * 3 3 6

* not included in totals

4th Grade Total

Number of Students by Teacher and Grade 2015-2016
10/2/15

8th Grade Total

7th Grade Total

Kindergarten Total

3rd Grade Total

854

6th Day Enrollment               850

Grand Total

298

First Grade Total

2nd Grade Total

5th Grade Total

6th Grade Total

556
Total



Informational Item B 
 
 
To:   The Board of Education 

 
From:  Phil Collins 
 
Re: Lunchroom Report for 2015-2016  
 
Date:   October 19, 2015 
 
 
Enclosed is the monthly lunchroom report for the 2015-2016 school year. 
 



MORTON&GROVE&DISTRICT&70
STUDENT&LUNCH&COUNT

STUDENT MAY/
ENROLLMENT YEAR PRICE AUG/SEP* OCT NOV DEC JAN FEB MARCH APRIL JUNE

603 93%94 1.50$++++++++ 6261 5525 5304 3284 5045 5236 4562 5310 8519
613 94%95 1.50$++++++++ 6439 5622 5177 5062 4219 5203 6088 3909 7526
621 95%96 1.50$++++++++ 6776 5772 5626 4715 4885 5901 5184 4654 6751
649 96%97 1.75$++++++++ 7159 6959 5083 4843 5433 5509 3798 6512 6739
685 97%98 1.75$++++++++ 7865 6582 4523 4785 5683 5799 5925 4684 6292
698 98%99 1.85$++++++++ 7548 6427 5408 4420 5931 5142 6242 5493 6985
699 99%00 1.85$++++++++ 6733 6097 5441 4266 5914 6148 6168 4268 7376
788 00%01 1.85$++++++++ 6911 6877 5506 4770 5089 5305 5460 4628 7719
767 01%02 1.85$++++++++ 8129 5975 5306 4571 5025 5362 4134 4733 4599
779 02%03 2.00$++++++++ 5034 7392 6647 4005 4546 4069 3846 4578 6047
716 03%04 2.00$++++++++ 5542 4329 3020 3337 4071 3870 4160 4437 4942
777 04%05 2.00$++++++++ 6927 5279 4426 3560 4976 4976 4605 5051 5357
765 05%06 2.00$++++++++ 4834 4792 4370 4323 4724 4443 4334 4616 6283
789 06%07 2.25$++++++++ 5930 4491 3120 3745 4165 3964 3814 4811 5469
812 07%08 2.25$++++++++ 6010 6817 5318 4525 5686 5134 4537 6451 7049
819 08%09 2.35$++++++++ 6792 6509 4251 4156 5827 4870 5070 5846 7472
796 09%10 2.35$++++++++ 5958 5216 3712 3558 4768 4379 5113 4460 5925
821 10%11 2.35$++++++++ 5220 4796 3892 2905 4861 4230 3779 4177 6232
832 11%12 2.50$++++++++ 5786 4531 3955 3977 3533 4948 3398 4281 5037
858 12%13 2.50$++++++++ 7623 6750 5405 4744 5859 5358 4603 6085 6823
853 13%14 2.60$++++++++ 5935 6609 4799 4828 4677 5409 4855 5965 7221
857 14%15 2.65$++++++++ 8189 6522 4189 4535 5140 4884 5169 5923 6909
850 15%16 2.65$++++++++ 6227

MONTHLY
AVERAGES 6514 5903 4749 4223 5003 5006 4766 5040 6512

*Starting+in+14%15+the+total+combines+August+&+September



 

 

Informational+Item+C+
!

To:!!! The!Board!of!Education!

+
From:!!Phil!Collins!

!

Re:! FOIA!Report!

!

Date:!!!October!19,!2015!

!

!

Guiding!Question:!What!have!been!the!most!recent!Freedom!of!Information!Act!

requests!since!the!last!report!to!the!Board!of!Education?!!

!

Policy!Reference:!2:250!–!Access!to!District’s!Public!Records.!!

!

Description:!Included!are!the!most!recent!FOIA!requests.!Please!know!the!District!

has!responded!appropriately!for!all!requests!or!is!in!the!process!of!responding.!!

!

REQUEST!–!received!via!email!on!September!15,!2015!from!Tom!Foley:!

!

“Pursuant!to!the!Freedom!of!Information!Act,!(5!ILCS!140)!I!request!copies!of!all!

correspondence!outlined!in!detail!below:!

!

•!Copies!of!all!public!records!requests!seeking!documents!with!the!names!Paul!

McGivern;!Aneta!Greiner;!or!Gary!Zabilka!and!all!responsive!records!to!those!

requests!from!the!dates!May!2011!and!September!2015.!!

!

If!any!records!are!withheld!or!redacted,!I!request!that!you!state!the!specific!legal!

and!factual!grounds!for!withholding!any!documents!or!portions!of!documents,!

please!identify!each!document!that!falls!with!scope!of!this!request!but!is!withheld!

from!release.!

!

To!the!extent!that!the!respondent!records!are!available!in!electronic!format,!I!would!

prefer!to!receive!the!information!via!email,!particularly!if!providing!the!information!

reduces!the!time!or!expense!involved.!!

!

To!help!assess!my!status!for!copying!and!mailing!fees,!please!note!that!I!am!

gathering!information!for!research!purposes!and!not!for!commercial!activities.!I!am!

willing!to!pay!all!reasonable!costs!incurred!in!locating!and!duplicating!these!

materials.!But!please!contact!me!prior!to!processing!to!approve!any!fees!or!charges!

incurred!in!excess!of!$50.!

!



 

 

Thank!you!for!your!cooperation!with!this!request.!I!am!willing!to!discuss!ways!to!

make!this!request!more!manageable!to!your!office.!Feel!free!to!reach!me!at!this!

email!address.”!

!

RESPONSE!–!Sent!via!email!on!September!22,!2015.!

!

RECOMMENDATION!–!No!action!is!needed!from!the!Board.!

!

!

!

REQUEST!–!received!via!email!on!September!16,!2015!from!Tom!Foley:!

!

“This!is!a!request!under!the!Freedom!of!Information!Act!for!documentation!of!

any!performance!evaluations!from!the!Board!of!Education!of!Morton!Grove!School!

District!70!regarding!Phil!Collins!from!March!13,!2013!to!the!present!day.!I!am!

specifically!looking!for!evaluations!presented!by!or!near!the!February!1st!deadline!

date!of!2014!or!2015,!as!laid!out!in!the!Superintendent's!Employment!Contract.!

!

Please!email!me!the!information.!However,!I!understand!that!the!Act!permits!a!

public!body!to!charge!a!reasonable!copying!fee!not!to!exceed!the!actual!cost!of!

reproduction!and!not!including!the!costs!of!any!search!or!review!of!the!records.!I!am!

willing!to!pay!fees!for!this!request!up!to!a!maximum!of!$25.!If!you!estimate!that!the!

fees!will!exceed!this!limit,!please!inform!me!first.!

!

I!look!forward!to!hearing!from!you!in!writing!within!five!working!days,!as!required!

by!the!Act!5!ILCS!140(3).!!Thank!you!for!considering!and!responding!to!this!

request.”!

!

RESPONSE!–!Sent!via!email!on!September!22,!2015.!

!

RECOMMENDATION!–!No!action!is!needed!from!the!Board.!

!

!
!

REQUEST!–!received!via!email!on!September!23,!2015!from!Tom!Foley:!

!

“Pursuant!to!the!Freedom!of!Information!Act,!(5!ILCS!140)!I!request!copies!of!all!

correspondence!outlined!in!detail!below:!

!

•!All!electronic!communications,!including!cellphone!text!messages,!sent!and!

received!by!Gary!Zabilka,!to!Paul!McGivern,!Aneta!Greiner,!Linda!Hanson,!Harry!

Rossi!and/or!other!employees!of!School!Exec!Connect!since!(and!including)!May!4,!

2012.!

!

If!any!records!are!withheld!or!redacted,!I!request!that!you!state!the!specific!legal!

and!factual!grounds!for!withholding!any!documents!or!portions!of!documents,!



 

 

please!identify!each!document!that!falls!with!scope!of!this!request!but!is!withheld!

from!release.!

!

To!the!extent!that!the!respondent!records!are!available!in!electronic!format,!I!would!

prefer!to!receive!the!information!via!email,!particularly!if!providing!the!information!

reduces!the!time!or!expense!involved.!!

!

To!help!assess!my!status!for!copying!and!mailing!fees,!please!note!that!I!am!

gathering!information!for!research!purposes!and!not!for!commercial!activities.!I!am!

willing!to!pay!all!reasonable!costs!incurred!in!locating!and!duplicating!these!

materials.!But!please!contact!me!prior!to!processing!to!approve!any!fees!or!charges!

incurred!in!excess!of!$50.!

!

Thank!you!for!your!cooperation!with!this!request.!I!am!willing!to!discuss!ways!to!

make!this!request!more!manageable!to!your!office.!Feel!free!to!reach!me!at!this!

email!address.”!!

!

RESPONSE!–!Initial!response!sent!via!email!on!September!30,!2015.!!Final!response!

sent!via!email!on!October!7,!2015.!

!

RECOMMENDATION!–!No!action!is!needed!from!the!Board.!

!

!

!

REQUEST!–!received!via!email!on!September!25,!2015!from!Eric!Poders:!

!

“This!email!will!act!as!a!Freedom!of!Information!Act!(FOIA)!request!for!the!

following:!

!

An!electronic!copy!(preferably!in!.pdf!form)!of!all!Freedom!of!Information!Act!

(FOIA)!requests!made!(either!by!US!Mail!or!electronically!via!email)!to!Morton!

Grove!School!District!70!from!the!period!of!July!1,!2015,!until!the!close!of!the!

business!today,!September!25,!2015,!as!well!as!the!responses!from!Morton!Grove!

School!District!70!for!all!fulfilled!requests.!!

!

In!order!to!conserve!paper,!please!send!these!documents!in!electronic!form,!

particularly!in!.pdf!format!as!requested!to!my!email!address!

empoders@hotmail.com!for!the!documents.!Also!note!that!this!request!is!not!for!a!

commercial!purpose!but!for!the!general!overall!welfare!and!safety!as!well!as!the!

health!of!the!entire!populous!all!of!the!communities!representative!in!the!

boundaries!of!the!Village(s)!of!Lincolnwood,!Morton!Grove,!Niles!and!Skokie,!et!al.!

!

Please!take!note!that!per!the!Illinois!Freedom!of!Information!Act!5!ILCS!140!that!you!

have!five!(5)!business!days!to!respond!to!this!request!and!also!include!in!your!FOIA!

response!any!and!all!remedies!available!under!the!Illinois!Freedom!of!Information!

Act!5!ILCS!140/1!et!seq.!if!any!of!these!documents!are!unavailable!and/or!are!



 

 

denied!in!whole!or!in!part.!

!

If!there!are!any!questions!or!concerns!with!this!request,!please+contact+me+by+
email!(empoders@hotmail.com).”!
!

RESPONSE!–!Sent!via!email!on!September!28,!2015.!

!

RECOMMENDATION!–!No!action!is!needed!from!the!Board.!!

!

!

!

REQUEST!–!received!via!email!on!October!6,!2015!from!Natalie!Hayes:!

!

“The!following!documents!are!being!requested!through!FOIA.!!

!

A!copy!of!Mr.!Collins'!threekyear!contract!with!school!district!70,!including!the!terms!

of!the!onekyear!extension!ending!June!30,!2016.!!

!

A!copy!of!the!closedksession!minutes!of!the!June!2015!school!board!meeting.!!

!

Documents!showing!any!bonuses!Mr.!Collins!was!eligible!to!receive,!and!whether!

those!bonuses!were!paid!!

!

Please!let!me!know!if!you!have!any!questions!regarding!any!of!these!requests.”!

!

RESPONSE!–!Sent!via!email!on!October!7,!2015.!

!

RECOMMENDATION!–!No!action!is!needed!from!the!Board.!

!

!

!

REQUEST!–!received!via!email!on!September!3,!2015!from!John!Young:!

!

“Under!the!Illinois!Freedom!of!Information!Act,!5!ILCS!140,!I!am!requesting!an!

opportunity!to!inspect!or!obtain!copies!of!the!following!public!records:!Copies!of!

any!public!documents,!emails!or!correspondence!received!by!your!agency!and/or!

school!district!since!May!2010!from!School!Exec!Connect,!Dr.!Gary!Zabilka,!or!Dr.!

Harry!Rossi!regarding!hiring!or!other!personnel!or!employment!matters,!including!

information!about!any!superintendent!searches.!!If!possible,!please!include!the!time!

and!date!of!each!message,!as!well!as!dates!and!places!of!meetings!and!the!names!of!

those!who!attended.!

!

I!understand!that!the!Act!permits!a!public!body!to!charge!a!reasonable!copying!fee!

not!to!exceed!the!actual!cost!of!reproduction!and!not!including!the!costs!of!any!

search!or!review!of!the!records.!!5!ILCS!140/6.!!I!am!willing!to!pay!fees!for!this!



 

 

request!up!to!a!maximum!of!$25.00.!!If!you!estimate!that!the!fees!will!exceed!this!

limit,!please!inform!me!first.!

!

I!look!forward!to!hearing!from!you!in!writing!within!five!working!days,!as!required!

by!the!Act!5!ILCS!140(3).!!Thank!you!for!considering!and!responding!to!this!

request.”!

!

RESPONSE!–!Initial!response!sent!via!email!on!September!11,!2015.!!Additional!

information!sent!via!email!on!October!7,!2015.!

!

RECOMMENDATION!–!No!action!is!needed!from!the!Board.!

!

!

!

REQUEST!–!received!via!email!on!October!8,!2015!from!Tom!Foley.!

!

“Pursuant!to!the!Freedom!of!Information!Act,!(5!ILCS!140)!I!request!copies!of!all!

correspondence!outlined!in!detail!below:!

!

•!All!electronic!communications,!including!cellphone!text!messages,!sent!and!

received!by!Paul!McGivern,!Aneta!Greiner,!Anthony!(Tony)!Hofeld!and!Tony!Stegich!

since!(and!including)!May!4,!2010.!

!

If!any!records!are!withheld!or!redacted,!I!request!that!you!state!the!specific!legal!

and!factual!grounds!for!withholding!any!documents!or!portions!of!documents,!

please!identify!each!document!that!falls!with!scope!of!this!request!but!is!withheld!

from!release.!

!

To!the!extent!that!the!respondent!records!are!available!in!electronic!format,!I!would!

prefer!to!receive!the!information!via!email,!particularly!if!providing!the!information!

reduces!the!time!or!expense!involved.!!

!

To!help!assess!my!status!for!copying!and!mailing!fees,!please!note!that!I!am!

gathering!information!for!research!purposes!and!not!for!commercial!activities.!I!am!

willing!to!pay!all!reasonable!costs!incurred!in!locating!and!duplicating!these!

materials.!But!please!contact!me!prior!to!processing!to!approve!any!fees!or!charges!

incurred!in!excess!of!$50.!

!

Thank!you!for!your!cooperation!with!this!request.!I!am!willing!to!discuss!ways!to!

make!this!request!more!manageable!to!your!office.!Feel!free!to!reach!me!at!this!

email!address.”!

!

RESPONSE!–!Due!on!October!16,!2015.!

!

RECOMMENDATION!–!No!action!is!needed!from!the!Board.!



 

 
Informational Item D 

 
 
To:   The Board of Education 

 
From:  Phil Collins 
 
Re: 2015-2016 Salary and Benefits Report 
 
Date:   October 19, 2015 
 
Attached is a copy of a report that we are required to share with the Board of Education.  
The report includes the salary and benefit information for all certified staff and any staff 
in IMRF whose total compensation is $75,000 or greater for 2015-2016.  After the report 
is shared with the Board of Education, we are required to post this information on our 
district website.  The information will be posted later this week. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Morton Grove School District 70: 2015-16 Salary and Benefits Report

Last Name First Name Position Title Base Salary FTE Vacation Days Sick Days Bonuses Annuities Retirement Enhancements Other Benefits Total
Anderson Caitlin Teacher Teacher $52,383.00 1.00 0 14 0 0 0 $7,087.22 $59,470.22
Botten Christina Teacher Teacher $88,521.00 1.00 0 14 0 0 0 $14,301,15 $102,822.15
Brodsky Michelle Teacher Teacher $112,812.00 1.00 0 14 0 0 0 $21,065.88 $133,877.88
Brody Lisa Teacher Teacher $101,652.00 1.00 0 14 0 0 0 $816.39 $102,468.39
Brugliera  Ellen Teacher Teacher $75,973.00 1.00 0 14 0 0 0 $14,312.88 $90,285.88
Cobb Katherine Teacher Teacher $63,050.00 1.00 0 14 0 0 0 $7,167.33 $70,217.33
Cogan Corine Teacher Teacher $99,792.00 1.00 0 14 0 0 0 $20,962.70 $120,754.70
Connelly Paul Teacher Teacher $103,512.00 1.00 0 14 0 0 0 $20,992.46 $124,504.46
Coyne Julie Teacher Teacher $99,792.00 1.00 0 14 0 0 0 $20,961.72 $120,753.72
Debes Mindy Teacher Teacher $97,932.00 1.00 0 14 0 0 0 $783.36 $98,715.36
Drozd - Nolan Jennifer Teacher Teacher $104,442.00 1.00 0 14 0 0 0 $21,000.55 $125,442.55
Edelstein Laura Teacher Teacher $80,365.00 1.00 0 14 0 0 0 $20,808.07 $101,173.07
Fattaleh Kathryn Teacher Teacher $68,821.00 1.00 0 14 0 0 0 $7,225.33 $76,046.33
Finkelstein Shana Teacher Teacher $83,627.00 1.00 0 14 0 0 0 $20,837.50 $104,464.50
Frake Liz Teacher Teacher $86,764.00 1.00 0 14 0 0 0 $20,865.64 $107,629.64
Fullerton Alyssa Teacher Teacher $54,141.00 1.00 0 14 0 0 0 $7,096.05 $61,237.05
Goldberg Vicki Teacher Teacher $95,009.00 1.00 0 14 0 0 0 $20,928.81 $115,937.81
Goldstein Sharon Teacher Teacher $105,372.00 1.00 0 14 0 0 $2,200.00 $21,023.96 $128,595.96
Handler Deborah Teacher Teacher $68,821.00 1.00 0 14 0 0 0 $1,685.76 $70,506.76
Harris Ashley Teacher Teacher $15,451.50 0.30 0 14 0 0 0 $127.85 $15,579.35
Harrison Katrina Teacher Teacher $66,688.00 1.00 0 14 0 0 0 $7,220.15 $73,908.15
Hestrup Jennifer Teacher Teacher $32,403.00 0.50 0 14 0 0 0 $263.77 $32,666.77
Heymann Marci Teacher Teacher $103,512.00 1.00 0 14 0 0 0 $20,160.04 $123,672.04
Hood Brian Teacher Teacher $100,722.00 1.00 0 14 0 0 0 $20,969.16 $121,691.16
Hussaini Buthul Teacher Teacher $60,792.00 1.00 0 14 0 0 0 $6,094.02 $66,886.02
Jonota Sue Teacher Teacher $99,792.00 1.00 0 14 0 0 0 $20,961.72 $120,753.72
Katz Laurie Teacher Teacher $103,512.00 1.00 0 14 0 0 0 $8,202.93 $111,714.93
Keane Amalia Teacher Teacher $78,233.00 1.00 0 14 0 0 0 $7,288.77 $85,521.77
Kennelly Chris Teacher Teacher $98,862.00 1.00 0 14 0 0 0 $7,453.65 $106,315.65
Leopard Valerie Teacher Teacher $75,973.00 1.00 0 14 0 0 0 $7,279.90 $83,252.90
Levin Maureen Teacher Teacher $100,722.00 1.00 0 14 0 0 0 $14,512.02 $115,234.02
Lewis Lauren Teacher Teacher $66,688.00 1.00 0 14 0 0 0 $7,196.37 $73,884.37
Lochner Kristina Teacher Teacher $95,923.00 1.00 0 14 0 0 0 $1,902.48 $97,825.48
Mammas Marika Teacher Teacher $95,251.00 1.00 0 14 0 0 0 $14,597.37 $109,848.37
Matug Laura Teacher Teacher $69,951.00 1.00 0 14 0 0 0 $18,185.96 $88,136.96
Mazukelli Kathleen Teacher Teacher $59,317.20 0.60 0 14 0 0 0 $20,639.84 $79,957.04
Melnick Jane Teacher Teacher $90,277.00 1.00 0 14 0 0 0 $1,862.61 $92,139.61
Menke Cheryl Teacher Teacher $77,730.00 1.00 0 14 0 0 0 $20,785.32 $98,515.32
Minelli Jennifer Teacher Teacher $91,289.00 1.00 0 14 0 0 0 $1,869.79 $93,158.79
Moller Sandy Teacher Teacher $55,145.00 1.00 0 14 0 0 0 $6,173.96 $61,318.96
Murphy Kelli Teacher Teacher $72,587.00 1.00 0 14 0 0 0 $1,731.55 $74,318.55
Neihaus Norman Teacher Teacher $97,932.00 1.00 0 14 0 0 0 $14,622.00 $112,554.00
Novak Michael Teacher Teacher $97,932.00 1.00 0 14 0 0 0 $17,712.74 $115,644.74
O'Neill Christopher Teacher Teacher $79,296.00 1.00 0 14 0 0 0 $14,493.47 $93,789.47
Oats-Sargent Jennifer Teacher Teacher $38,356.20 0.60 0 14 0 0 0 $312.82 $38,669.02
Oles Gina Teacher Teacher $85,133.00 1.00 0 14 0 0 0 $7,344.95 $92,477.95
Ostrowski Janet Teacher Teacher $47,720.20 0.55 0 14 0 0 0 $3,973.45 $51,693.65
Pape Robert Teacher Teacher $71,079.00 1.00 0 14 0 0 0 $20,732.04 $91,811.04
Parry Christine Teacher Teacher $92,161.00 1.00 0 14 0 0 0 $20,765.23 $112,926.23
Paskiewicz Tracy Teacher Teacher $88,499.00 1.00 0 14 0 0 0 $20,912.23 $109,411.23
Pellum Christine Teacher Teacher $90,277.00 1.00 0 14 0 0 0 $726.08 $91,003.08
Prosise Ellen Teacher Teacher $90,359.00 1.00 0 14 0 0 0 $14,564.65 $104,923.65
Reich Justine Teacher Teacher $99,792.00 1.00 0 14 0 0 0 $1,934.42 $101,726.42
Reynolds Margaret Teacher Teacher $110,022.00 1.00 0 14 0 0 0 $7,549.33 $117,571.33
Rubenstein Tari Teacher Teacher $29,837.34 0.39 0 14 0 0 0 $244.78 $30,082.12
Saks Barbara Teacher Teacher $110,022.00 1.00 0 14 0 0 $3,000.00 $14,746.65 $127,768.65
Schroeder Connie Teacher Teacher $99,792.00 1.00 0 14 0 0 0 $20,964.99 $120,756.99
Segal Melissa Teacher Teacher $39,093.45 0.55 0 14 0 0 0 $3,774.39 $42,867.84
Shelist Jody Teacher Teacher $100,722.00 1.00 0 14 0 0 0 $13,671.63 $114,393.63
Spiegel Jennifer Teacher Teacher $95,923.00 1.00 0 14 0 0 0 $20,930.76 $116,853.76
Starcevich Nick Teacher Teacher $101,652.00 1.00 0 14 0 0 0 $20,976.60 $122,628.60
Steil Paula Teacher Teacher $110,022.00 1.00 0 14 0 0 0 $21,046.60 $131,068.60
Styons Cassandra Teacher Teacher $67,693.00 1.00 0 14 0 0 0 $12,215.31 $79,908.31
Swarvar Lindsay Teacher Teacher $85,133.00 1.00 0 14 0 0 0 $17,345.46 $102,478.46
Tipton Keetra Teacher Teacher $75,973.00 1.00 0 14 0 0 0 $19,639.23 $95,612.23
Trail Carol Teacher Teacher $91,531.00 1.00 0 14 0 0 0 $14,447.26 $105,978.26
Weiss Carly Teacher Teacher $58,031.00 1.00 0 14 0 0 0 $484.16 $58,515.16
Wicinski Juliette Teacher Teacher $102,449.00 1.00 0 14 0 0 0 $20,983.08 $123,432.08
Wiggins Deborah Teacher Teacher $83,627.00 1.00 0 14 0 0 0 $7,337.19 $90,964.19
Wilkinson Matthew Teacher Teacher $52,383.00 1.00 0 14 0 0 0 $845.43 $53,228.43
Willis Terri Teacher Teacher $65,360.00 1.00 0 14 0 0 0 $7,188.18 $72,548.18
Yearout Michelle Teacher Teacher $67,693.00 1.00 0 14 0 0 0 $14,244.51 $81,937.51
Evans Stephanie Other Administrator Director of Student Services $109,271.52 1.00 20 14 0 0 0 $10,431.02 $119,702.54
Collins Phil District Administrator Superintendent $209,224.68 1.00 20 14 $5,000.00 0 0 $3,998.29 $218,222.97
Sukenik Ivy Other Administrator Principal $139,007.37 1.00 20 14 0 0 0 $28,703.71 $167,711.08
Kiedaisch Jennifer Other Administrator Assistant Principal $80,518.97 1.00 19 14 0 0 0 $25,450.20 $105,969.17
Galuski Brian Technology Director Technology Director $79,448.40 1.00 12 14 0 0 0 $20,134.71 $99,583.11
Johnson James Maintenance Director Maintenance Director $75,690.00 1.00 20 14 0 0 0 $19,188.99 $94,878.99



 

 
Informational Item E 

 
 
To:   The Board of Education 

 
From:  Phil Collins 
 
Re: Policy Review First Reading 
 
Date:   October 19, 2015 
 
 
Attached is a summary of policies that were recently reviewed by the Policy Committee 
(Leah Kintner and George Karagozian).  These represent a set of policies from one 
PRESS issue (May 2015).  There are two policies that we are waiting for suggested 
language or the answer to a question from our attorney.  These are 5:180 and 6:40.  A 
summary of the policies with potential impact on the district is attached. 
 
 
 
 
 
 
 
 
 
 
 



Policy # Title Degree of Risk Comments Regarding Changes in Language
2:250 Access to District Public Records negligible
3:40 Superintendent minimal Move salary and benefits report to September

3:50
Administrative Personnel Other than the
Superintendent negligible

3:60
Administrative Responsibility of the Building
Principal negligible

4:45 Insufficient Fund Checks and Debt Recovery negligible
5:40 Communicable and Chronic Infectious Disease negligible
5:120 Ethics and Conduct negligible
5:180 Temporary Illness or Temporary Incapacity Check with Bob

5:270
Employment At-Will, Compensation and
Assignment negligible

5:290 Employment Termination and Suspensions negligible
5:330 Sick Days, Vacation, Holidays, and Leaves minimal
6:15 School Accountability negligible
6:40 Curriculum Development Check with Bob
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School Board 

Access to District Public Records 1 

Full access to the District’s public records is available to any person as provided in the Illinois 
Freedom of Information Act (FOIA), this policy, and implementing procedures. The Superintendent 
or designee shall: (1) provide the Board with sufficient information and data to permit the Board to 
monitor the District’s compliance with FOIA and this policy, and (2) report any FOIA requests during 
the Board’s regular meetings along with the status of the District’s response. 2 

Freedom of Information Officer 3 

The Superintendent shall serve as the District’s Freedom of Information Officer and assumes all the 
duties and powers of that office as provided in FOIA and this policy. The Superintendent may 
delegate these duties and powers to one or more designees, but the delegation shall not relieve the 
Superintendent of the responsibility for the action that was delegated. The Superintendent or 
designee(s) shall report any FOIA requests and the status of the District’s response to the Board at 
each regular Board meeting.  

Definition 4 

The District’s public records are defined as records, reports, forms, writings, letters, memoranda, 
books, papers, maps, photographs, microfilms, cards, tapes, recordings, electronic data processing 
records, electronic communications, recorded information and all other documentary materials 
material pertaining to the transaction of public business, regardless of physical form or characteristics, 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

1 The Illinois Freedom of Information Act (FOIA) governs the subject matter in this policy (5 ILCS 140/). School 
districts are required to make public records available to any person for inspection or copying, unless they fall within an 
exception (5 ILCS 140/3(a). The f/ns only discuss sections of FOIA that are relevant to school districts. State law does not 
explicitly require boards to adopt a policy on access to their records. However, a board policy is the logical instrument to 
memorialize the actions that are required to implement FOIA. The laws limiting the disclosure of employee evaluations are 
discussed in f/n 7. 

Any person denied access to a public record may request a review by the Ill. Public Access Counselor (PAC) 
established in the office of the Attorney General (5 ILCS 140/9.5). As a result of the review, the PAC may issue an opinion 
binding on the requester and public body. IASB reports on the opinions relevant to school districts on its website at Recent 
Decisions. 

2 This sentence allows a board to monitor the district’s compliance with FOIA. This is an important duty as illustrated 
by FOIA’s provision stating: “It is a fundamental obligation of government to operate openly and provide public records as 
expediently and efficiently as possible.” The School Code requires the FOIA report described in #2 (105 ILCS 5/10-16); it is 
optional, however, for districts governed by a board of school directors. 

3 Each board must designate one or more official(s) or employee(s) to act as its freedom of information officer(s) (5 
ILCS 140/3.5)(referred to in the f/ns as FOIA Officer). A board may replace Superintendent in this paragraph with another 
job title, or may replace the paragraph with one of the alternatives below:  

Alternative 1: The Board will appoint an employee to serve as the District’s Freedom of Information Officer.  
That appointee assumes all the duties and powers of that office as provided in FOIA and this 
policy. 

Alternative 2: The Superintendent shall appoint an employee, who may be himself or herself, to [continue as with 
alternative 1]. 

4 The definition is quoted from 5 ILCS 140/2(c). Substitute the following alternative for this paragraph if desired: “The 
definition of public records, for purposes of this policy, is the definition contained in Section 2(c) of FOIA without 
amendment.”  

http://www.iasb.com/law/decisions.cfm?SubjectArea=Freedom%20of%20Information%20Act%20-%20FOIA
http://www.iasb.com/law/decisions.cfm?SubjectArea=Freedom%20of%20Information%20Act%20-%20FOIA
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having been prepared by or for, or having been or being used by, received by, in the possession of, or 
under the control of the School District.  

Requesting Records 5 

A request for inspection and/or copies of public records must be made in writing and may be 
submitted by personal delivery, mail, telefax, or email directed to the District’s Freedom of 
Information Officer. Individuals making a request are not required to state a reason for the request 
other than to identify when the request is for a commercial purpose or when requesting a fee waiver. 
All requests The Superintendent or designee shall instruct District employees to immediately forward 
any request for inspection and copying shall immediately be forwarded of a public record to the 
District’s Freedom of Information Officer or designee. 

Responding to Requests 

The Freedom of Information Officer shall approve all requests for public records unless: 

1. The requested material does not exist; 6 

2. The requested material is exempt from inspection and copying by the Freedom of Information 
Act; 7 or 

3. Complying with the request would be unduly burdensome. 8 

Within 5 business days after receipt of a request for access to a public record, the Freedom of 
Information Officer shall comply with or deny the request, unless the time for response is extended as 
specified in Section 3 of FOIA. 9 The Freedom of Information Officer may extend the time for a 
response for up to 5 business days from the original due date. 10 If an extension is needed, the 
Freedom of Information Officer shall: (1) notify the person making the request of the reason for the 
extension, and (2) either inform the person of the date on which a response will be made, or agree 
with the person in writing on a compliance period. 11 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

5 This section restates 5 ILCS 140/3(c). Districts may, but are not required, to, accept oral requests. Compliance with 
an oral request may stave off the formal written request and permit more flexibility in the response. Add this option if the 
district wants to accept oral requests: “Oral requests may be accepted provided personnel are available to handle them.” The 
response to an oral request should be documented.  Districts may provide a request form for convenience but may not 
require its use. See 2:250-E1, Written Request for District Public Records.  

6 FOIA does not require a public body to create a record (5 ILCS 140/1). 
7 5 ILCS 140/7 and 140/7.5 describe numerous explicit exceptions to the presumption that all public records are 

available for public inspection. Each record is “presumed to be open to inspection or copying” and the district will have “the 
burden of proving by clear and convincing evidence that it is exempt,” (5 ILCS 140/1.2 and 140/11(f). A person who 
prevails in a court proceeding to enforce FOIA will be awarded attorney fees; the public body may incur a civil penalty of 
between $2,500 and $5,000 for each occurrence of a willful or intentional violation of FOIA or other action in bad faith (5 
ILCS 140/11(i) and (j). School officials should seek the board attorney’s advice concerning the denial of a record request. 

Two State laws limit the disclosure of employee personnel evaluations: 
1. The Personnel Record Review Act prohibits the disclosure of performance evaluations (820 ILCS 40/11). 
2. The School Code prohibits the disclosure of public school teacher, principal, and superintendent performance 

evaluations except as otherwise provided in the certified employee evaluation laws (105 ILCS 5/24A-7.1). 
8 5 ILCS 140/3(g). 
9 5 ILCS 140/3(d). Reasons for extensions are addressed at 5 ILCS 140/3(e). 

10 5 ILCS 140/3(e). 
11 5 ILCS 140/3(f). A board may replace the default paragraph with the following alternative: “The Freedom of 

Information Officer shall respond to record requests according to the time periods described in Section 3 of FOIA.” 
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Notwithstanding the above, the Freedom of Information Officer shall respond The time periods are 
extended for responding to requests for records made for a commercial purposes and to purpose, 
requests by a recurrent requesters( requester, or voluminous requests, as those terms are defined in 
Section 2 of FOIA. ) according to The time periods for responding to those requests are governed by 
Sections 3.1 and, 3.2, and 3.6 of FOIA. 12 

When responding to a request for a record containing both exempt and non-exempt material, the 
Freedom of Information Officer shall redact exempt material from the record before complying with 
the request. 13 

Copying Fees 14 

Persons making a request for copies of public records must pay any and all applicable copying fee 
fees. The Freedom of Information Officer shall ,as needed, recommend establish a copying fee 
schedule that complies with FOIA and this policy and is subject to the Board’s review. The fee 
schedule shall include copying fees and all other fees to the maximum extent they are permitted by 
FOIA, including without limitation, search and review fees for the Board’s approval. responding to a 
request for a commercial purpose and fees, costs, and personnel hours in connection with responding 
to a voluminous request. 

Copying fees, except when fixed by statute, are shall be reasonably calculated to reimburse the 
District’s actual cost for reproducing and certifying public records and for the use, by any person, of 
its equipment to copy records. In no case shall the copying fees exceed the maximum fees permitted 
by FOIA. If the District’s actual copying costs are equal to or greater than the maximum fees 
permitted by FOIA, the Freedom of Information Officer is authorized to use FOIA’s maximum fees 
as the District’s fees. No copying fee fees shall be charged for: (1) the first 50 pages of black and 
white, letter or legal sized copies .No copying fee shall be charged for , or (2) electronic copies other 
than the actual cost of the recording medium, except if the response is to a voluminous request, as 
defined in FOIA. 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

12 A The timelines are extended to respond to a: (1) recurrent requester is (defined in 5 ILCS 140/Sec. 2(g) . The 
timelines are relaxed for responding to and complying with a ; (2) request from a recurrent requester, provided the district 
follows the statutory requirements in 5 ILCS 140/3.2. A with a commercial purpose is (defined in 5 ILCS 140/Sec. 2(c-10). 
The ; and (3) voluminous request (defined in Sec. 2(h). To use the extended timelines, a district must follow the 
requirements in Sec. 3.1 for responding to a recurrent requester; Sec. 3.2 for responding to and complying a request with a 
commercial request are relaxed, provided the district follows the statutory requirements in  5 ILCS 140/3.1 purpose; and 
Sec. 3.6 (added by P.A. 98-1129) for responding to a voluminous request. See the administrative procedure, 2:250-AP1, 
Access to and Copying of District Public Records, for additional information. 

13 5 ILCS 140/7. Redacting exempt portions is permitted, but not required, except that contractors’ employees’ 
addresses, telephone numbers, and social security numbers must be redacted before disclosure (5 ILCS 140/2.10). 
Reviewing past responses to FOIA requests will promote uniform treatment of requests for similar records. 

14 5 ILCS 140/6. The statute contains additional limitations on fees, including a prohibition on charging a search or 
review fee, unless the request is for a commercial purpose. See f/n 16. The fee for black and white, letter or legal sized 
copies may not exceed 15 cents per page. 5 ILCS 140/6, amended by P.A. 98-1129. The first paragraph’s intent is to be 
efficient and avoid paraphrasing a complex law. The procedure 2:250-AP1, Access to and Copying of District Public 
Records, contains a fee schedule identifying the maximum fees permitted. 

Section 6(a) states: “If a request is not a request for a commercial purpose or a voluminous request, a public body may 
not charge the requester for the costs of any search for and review of the records or other personnel costs associated with 
reproducing the records.” (Emphasis added.) This implies that a search and review fee may be charged when responding to a 
request for a commercial purpose or a voluminous request. However, Sec. 6(b) states that the search and review fee 
described in Sec. 6(f) may be charged only to someone making a commercial request. Sec. 6(f) contains the maximum 
amounts that may be charged for search and review but does not explain when they may be charged. The FOIA Officer will 
need to consult the board attorney concerning fees. 
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Fees for Responding to a Request for a Commercial Purpose 

In addition to copying fees, persons making a request for a commercial purpose, as defined in FOIA, 
must pay a fee of $10 for each hour spent by personnel in searching for and retrieving the record.  
However, no fees shall be charged for the first 8 hours spent by personnel in searching for or 
retrieving a requested record. The District also charges the actual cost of retrieving and transporting 
public records from an off-site storage facility when the public records are maintained by a third-party 
storage facility under contract with the District. Whenever the District charges any fees to a requester 
making a commercial request, the Freedom of Information Officer shall provide the requester with an 
accounting of all fees, costs, and personnel hours in connection with the request for public records.   

A fee reduction is available if the request qualifies under Section 6 of FOIA. The Freedom of 
Information Officer shall set the amount of the reduction taking into consideration the amount of 
material requested and the cost of copying it. 15  

Provision of Copies and Access to Records  

The inspection and copying of A public record that is the subject of an approved access request is 
permitted will be available for inspection or copying at the District’s administrative office during 
regular business hours, unless other arrangements are made by the Freedom of Information Officer. 16 

Many public records are immediately available from the District’s website including, but not limited 
to, a description of the District and the methods for requesting a public record. the process for 
requesting a public record. 17 The Freedom of Information Officer shall direct a requester to the 
District’s website if a requested record is available there. If the requester is unable to reasonably 
access the record online, he or she may resubmit the request for the record, stating his or her inability 
to reasonably access the record online, and the District shall make the requested record available for 
inspection and copying as otherwise provided in this policy. 18 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

15 5 ILCS 140/6(c) makes it mandatory to furnish records “without charge or at a reduced charge” if the request is in 
the public interest as defined by FOIA. If a board wants to indicate when a reduction is available by paraphrasing the statute, 
it may substitute the following alternative for the default paragraph: 

A fee reduction is available if the person requesting the record states a specific purpose for the request and 
indicates that a fee reduction is in the public interest by having as its principal purpose the preservation of the 
general public’s health, safety, welfare, or legal rights and is not for the principal purpose of personal or 
commercial benefit. The Freedom of Information Officer shall set the amount of the reduction, taking into 
consideration the amount of material requested and the cost of copying it. 

16 Public bodies may adopt rules for the times and places where records will be made available (5 ILCS 140/3(h). A 
board may amend this sentence to reflect other times and/or places where records will be made available. 

17 5 ILCS 140/4. A district may reduce FOIA requests by posting records on its website. Many records are required to 
be web-posted, see 2:250-E2, Immediately Available District Public Records and Web-Posted Reports and Records. If the 
district does not have a website, change this sentence as follows: “Some public records are available for immediate access 
including a description of the process for requesting a public record, and a list of all types or categories of records under its 
control.”  

For a list of required web-postings, see exhibit 2:250-E2, Immediately Available District Public Records and Web-
Posted Reports and Records. Using the district’s website is also a convenient way to comply with FOIA’s requirement to 
identify documents that are immediately available (5 ILCS 140/3.5(a). Although not required to be web-posted, a list of all 
types or categories of records under its control must be prepared and made available (5 ILCS 140/5). See 2:250-AP1, Access 
to and Copying of District Public Records. 

18 5 ILCS 140/8.5, added by P.A. 98-1129. 
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Preserving Public Records 

Public records, including email messages, shall be preserved and cataloged if: (1) they are evidence of 
the District’s organization, function, policies, procedures, or activities, (2) they contain informational 
data appropriate for preservation, (3) their retention is required by State or federal law, or (4) they are 
subject to a retention request by the Board Attorney (e.g.., a litigation hold), District auditor, or other 
individual authorized by the School Board or State or federal law to make such a request. 19 Unless 
its retention is required as described in items numbered 3 or 4 above, a public record, as defined by 
the Illinois Local Records Act, may be destroyed when authorized by the Local Records 
Commission. 20 

LEGAL REF.: 5 ILCS 140/, Illinois Freedom of Information Act.  
105 ILCS 5/10-16 and 5/24A-7.1. 
820 ILCS 40/11. 
820 ILCS 130/5. 

CROSS REF.: 2:140 (Communications To and From the Board), 5:150 (Personnel Records), 
7:340 (Student Records) 

 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

19 The Local Records Act, 50 ILCS 205/3, requires the preservation of records described in items #1-3. The 
preservation of records described in item #3 is also required by the Family Educational Rights and Privacy Act, 20 U.S.C. 
§1232g, and the Ill. School Student Records Act, 105 ILCS 10/, among other laws. An example of a record described in item 
#4 is a record subject to a litigation hold or a document preservation requirement pursuant to Federal Rules of Civil 
Procedure, Rules 16 and 26. 

Categorizing email messages is complicated because two laws apply and the rules differ when a board member is a 
party. See sample policy 2:140, Communications To and From the Board, for a discussion of email between or among board 
members. When employees or agents are using email for school purposes, the email messages may be public records, but 
will not necessarily be subject to disclosure depending on the topic discussed. FOIA’s list of exemptions from disclosure 
determines whether these emails are subject to disclosure. For exemptions, see 5 ILCS 140/7 and 140/7.5. 

Not all email messages between or among employees must be preserved, even if they are public records for purposes of 
FOIA. The definition of public record in the Local Records Act, 50 ILCS 205/3, is narrower than its definition in FOIA. 
Thus, staff email, like all district records, must be retained only when it contains material described in #1-4. While this is a 
slippery slope without definitive parameters, employee email that is conversational or personal, or contains brainstorming 
may generally be deleted. 

The Prevailing Wage Act (820 ILCS 130/5, amended by P.A.s 98-328 and 98-482) requires contractors, while 
participating in public works, to keep certified payroll records of all laborers, mechanics, and other workers employed by 
them on the project and to submit this record no later than the 15th of the month to the public body. The public body in 
charge of the project must keep the records submitted before 1-1-14 for a period of not less than 3 years. Records submitted 
on or after 1-1-14 must be kept for a period of 5 years. Records may be retained in paper or electronic format. These records 
must be made available in accordance with FOIA except that contractors’ employees’ addresses, telephone numbers, and 
social security numbers must be redacted before disclosure (5 ILCS 140/2.10).  

20 50 ILCS 205/. Preservation and destruction of documents is covered in 2:250-AP2, Protocols for Record 
Preservation and Development of Retention Schedules. See also the Ill. Secretary of State’s website for information on 
preserving and destroying records, www.cyberdriveillinois.com/departments/archives/records_management/recman.html.  

http://www.cyberdriveillinois.com/departments/archives/records_management/recman.html
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General School Administration 

Superintendent 1 

Duties and Authority 

The Superintendent is the District’s executive officer and is responsible for the administration and 
management of the District schools in accordance with School Board policies and directives, and 
State and federal law. District management duties include, without limitation, preparing, submitting, 
publishing, and posting reports and notifications as required by State and federal law. 2 The 
Superintendent is authorized to develop administrative procedures and take other action as needed to 
implement Board policy and otherwise fulfill his or her responsibilities. The Superintendent may 
delegate to other District staff members the exercise of any powers and the discharge of any duties 
imposed upon the Superintendent by Board policies or by Board vote. The delegation of power or 
duty, however, shall not relieve the Superintendent of responsibility for the action that was 
delegated. 3 

Qualifications 

The Superintendent must be of good character and of unquestionable morals and integrity. The 
Superintendent shall have the experience and the skills necessary to work effectively with the Board, 
District employees, students, and the community. The Superintendent shall must have and maintain a 
valid administrative certificate Professional Educator License with the a superintendent endorsement 
issued by the Illinois State Educator Preparation and Licensure Board. 4 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

1 State law controls this policy’s content. Unless the district has only one school with fewer than 4 teachers, the board 
must employ a superintendent (105 ILCS 5/10-21.4). This statute assigns some specific duties to the superintendent 
including to: (1) make recommendations to the board concerning the budget, building plans, the locations of sites, the 
selection, retention, and dismissal of teachers and all other employees, the selection of textbooks, instructional material, and 
courses of study, (2) report to the board, ISBE, and chief administrative official any employee named in an abused child 
report, and (3) keep or cause to be kept the records and accounts as directed and required by the board, aid in making reports 
required by the board, and perform such other duties as the board may delegate to him/her. 105 ILCS 5/10-16.7 requires 
boards to direct, through policy, the superintendent, in his or her charge of the district’s administration. 

ISBE is required, subject to an annual appropriation by the General Assembly, to establish a new superintendent 
mentoring program. With limited exceptions, any individual serving as a first-time superintendent in Illinois must participate 
in the mentoring program for 2 school years (105 ILCS 5/2-3.53b). The ISBE-selected provider will assign a mentor to a 
new superintendent based on similarity of grade level or type of district, learning needs, and geographical proximity. The 
mentor must not be required to evaluate the new superintendent on the basis of the mentoring relationship. 

2 See 2:250-E2, Immediately Available District Public Records and Web-Posted Reports and Records, for an annotated 
list of documents and reports that must be posted on the district’s website, if the district has a website. While not 
comprehensive, see the IASB’s Annual School Calendar for the required reports that do not need web-posting, available on 
the IASB website, iasb.com/law/. 

3 This paragraph strengthens the policy’s connection to the IASB’s Foundational Principles of Effective Governance. It 
allows the superintendent broad delegation authority even when a policy fails to specifically provide for delegation. 

4 105 ILCS 5/21B-20 and 5/21B-25 govern Professional Educator Licenses and superintendent endorsements. See also 
23 Ill.Admin.Code §§25.355 (2019 [rule only states the year]), 25.360, (through 8-31-2019), 29.100 (Ill. Professional School 
Leader Standards), and 29.130. (Superintendent Standards). 

http://iasb.com/law/
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Evaluation 

The Board will evaluate, at least annually, the Superintendent’s performance and effectiveness, using 
standards and objectives developed by the Superintendent and Board that are consistent with the 
Board’s policies and the Superintendent’s contract. 5 A specific time should be designated for a 
formal evaluation session with all Board members present. The evaluation should include a 
discussion of professional strengths as well as performance areas needing improvement. 

The Superintendent shall annually present evidence of professional growth through attendance at 
educational conferences, in-service training, or similar continuing education pursuits. 6 

Compensation and Benefits 7 

The Board and the Superintendent shall enter into an employment agreement that conforms to Board 
policy and State law. This contract shall govern the employment relationship between the Board and 
the Superintendent. The terms of the Superintendent’s employment agreement, when in conflict with 
this policy, will control. 

LEGAL REF.: 105 ILCS 5/10-16.7, 5/10-20.47, 5/10-21.4, 5/10-23.8, 5/21-7.1, 5/21B-20, 5/21B-
25, 5/24-11, and 5/24A-3. 

23 Ill.Admin.Code §§1.310, 1.705, and 29.130. 

CROSS REF: 2:20 (Powers and Duties of the School Board; Indemnification), 2:130 (Board-
Superintendent Relationship), 2:240 (Board Policy Development), 3:10 (Goals 
and Objectives) 

 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

5 105 ILCS 5/10-16.7 requires a board to evaluate the superintendent. See The Superintendent Evaluation Process 
on the IASB website. While greater detail may be added to this paragraph (e.g., a timeline, self-evaluation provision, and 
discussion requirements), a board must be sure that the policy and the superintendent’s contract are consistent.  

6 The reporting requirements in this paragraph are optional, but school boards must “require evaluators to participate in 
an in-service training on the evaluation of licensed personnel provided or approved by [ISBE] prior to undertaking any 
evaluation and at least once during each license renewal cycle,” (105 ILCS 5/24A-3). 

7 According to 105 ILCS 5/10-23.8, a superintendent must be employed under either: (1) a one-year contract, in which 
case he or she gains and retains tenure rights, or (2) a multi-year performance-based contract, in which case he or she waives 
all tenure rights but does not lose any previously acquired tenure credit with the district. A multi-year performance-based 
contract must contain specific student performance and academic improvement goals and indicators; see Superintendent 
Performance Contracts, published by IASB. Residency requirements, if desired, should be included in a superintendent’s 
employment contract. 

The employment contract should be in writing even though the School Code does not require it to be written. Contact 
the board attorney for assistance. An administrator who is not working under a written contract is presumed to have a 
contract of one year’s duration. Schaumburg Community Consolidated School Dist. v. TRS, 985 N.E.2d 305 (Ill.App.4, 
2013)(interpreting 105 ILCS 5/10-23.8a). The Ill. Statute of Frauds may make it impossible to execute an oral multi-year 
administrator contract or to orally extend a multi-year written contract (740 ILCS 80/1). 

The Open Meetings Act requires all Ill. Municipal Retirement Fund (IMRF) employers, which includes school boards, 
to: (1) within 6 business days after approving a budget, web-post each employee’s total compensation package if it exceeds 
$75,000 per year; and (2) at least 6 days before approval, web-post an employee’s total compensation package if it is 
$150,000 or more (5 ILCS 120/7.3). Conflicting opinions concern whether school districts must comply with these posting 
requirements for their employees who do not participate in IMRF. Contact the board attorney for advice. 

Annually by Oct. 1, each school board must report to ISBE the base salary and benefits of the superintendent, 
administrators, and teachers it employs (105 ILCS 5/10-20.47). Before this annual reporting to ISBE, the information must 
be presented at a regular school board meeting and then posted on the district’s website, if any.  

https://www.iasb.com/training/superintendent-evaluation-process.pdf
http://iasb.com/law/PerformanceContracts.pdf
http://iasb.com/law/PerformanceContracts.pdf


 
3:50 Page 1 of 3 

©20122015 Policy Reference Education Subscription Service 
Illinois Association of School Boards. All Rights Reserved.  

Please review this material with your school board attorney before use. 

February 2011May 2015 3:50 
 

General School Administration 

Administrative Personnel Other Than the Superintendent 1 

Duties and Authority 

The School Board establishes District administrative and supervisory positions in accordance with the 
District’s needs and State law. This policy applies to all administrators other than the Superintendent, 
including without limitation, Building Principals. The general duties and authority of each 
administrative or supervisory position are approved by the Board, upon the Superintendent’s 
recommendation, and contained in the respective position’s job description. 2 In the event of a 
conflict, State law and/or the administrator’s employment agreement shall control. 

Qualifications 

All administrative personnel shall be appropriately certificated licensed and shall meet all applicable 
requirements contained in State law and Illinois State Board of Education rule rules. 3  

Evaluation 

The Superintendent or designee shall evaluate all administrative personnel and make employment and 
salary recommendations to the Board. 4 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

1 State or federal law controls this policy’s content.105 ILCS 5/10-23.8a requires each principal, assistant principal, 
and other school administrator to be employed under either: (1) a one-year contract, in which case he or she gains and 
retains tenure rights, or (2) a multi-year performance-based contract, in which case he or she waives all tenure rights but 
does not lose any previously acquired tenure credit with the district. A multi-year performance-based contract must contain 
specific student performance and academic improvement goals and indicators. 

2 Job descriptions are advisable, but optional. See policy 5:30, Hiring Process and Criteria, for a discussion of job 
descriptions. An ISBE rule (23 Ill.Admin.Code §1.310) allows divided service, meaning that a superintendent or principal 
may be employed by two school districts or serve in 2 professional capacities provided that full-time equivalency results in a 
maximum of one full-time position. In districts with an enrollment of 100 or fewer, an individual may serve as 
superintendent/principal and teach up to ½ day. 

3 105 ILCS 5/21-7.1 and its implementing rule 23 Ill.Admin.Code §1.705 contain administrative certificate 
requirements. 105 ILCS 5/21B-20 and 5/21B-25 govern Professional Educator Licenses and administrative, principal, and 
chief school business official endorsements. The requirements for supervisory or administrative staff are in 23 
Ill.Admin.Code §1.705; the requirements for endorsements are in 23 Ill.Admin.Code Part 25, Subpart E. Standards for 
Administrative Endorsements are in 23 Ill.Admin.Code Part 29.  

The following option may be added at the end of this paragraph: 
Administrative personnel must reside in the District within a specified period as provided in their applicableinitial 
employment agreement. 

State law (105 ILCS 5/24-4.1) prohibiting residency requirements for teachers does not apply to non-instructional 
personnel, e.g., assistant principals. Owen v. Kankakee School Dist., 632 N.E.2d 1073 (Ill.App.3, 1994). A board may 
impose residency requirements on a principal or assistant principal only if the individual’s initial contract with the district 
made residency an express condition of employment or continued employment as a principal (105 ILCS 5/10-21.4a). 
Residency within a district may not be considered in determining a principal’s compensation, assignment, or transfer (Id.). 
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Administrators shall annually present evidence to the Superintendent of professional growth through 
attendance at educational conferences, additional schooling, in-service training, and Illinois 
Administrators’ Academy courses, or through other means as approved by the Superintendent. 5 

Administrative Work Year 

The work year for administrators shall be the same as the District’s fiscal year, July 1 through June 
30, unless otherwise stated in the employment agreement. In addition to legal holidays, administrators 
shall have vacation periods as approved by the Superintendent. All administrators shall be available 
for work when their services are necessary. 6 

Compensation and Benefits 

The Board and each administrator shall enter into an employment agreement that complies with 
Board policy and State law. 7 The terms of an individual employment contract, when in conflict with 
this policy, will control. 

The Board will consider the Superintendent’s recommendations when setting compensation for 
individual administrators. These recommendations should be presented to the Board no later than the 

                                                      
4 All licensed school district employees must be evaluated (105 ILCS 5/24A-1, 23 Ill.Admin.Code §1.320). Each 

district must implement a performance evaluation plan for its principals and assistant principals (105 ILCS 5/24A-15, 23 
Ill.Admin.Code §50.300). The statutory deadline for evaluating principals and assistant principals depends on whether the 
individual’s employment contract is for one year or multiple years: (1) the evaluation of individuals on a single year contract 
must take place annually by March 1, and (2) the evaluation of individuals on a multi-year contract must take place by 
March 1 of the contract’s final year (105 ILCS 5/24A-15). Individual contracts may require an earlier deadline. 105 ILCS 
5/24A-3 requires that an individual who conducts an evaluation of a teacher, principal, or assistant principal, (1) be 
prequalified before undertaking any evaluation, and (2) participate in a regularly scheduled retraining program. 

5 The professional growth reporting requirements in this paragraph are optional. However, professional development 
activities are required for license renewal. 105 ILCS 5/21B-45 contains the license renewal process. 

A school board must require the administrators who evaluate employees to complete training on the evaluation of 
licensed personnel that is provided or approved by ISBE (105 ILCS 5/24A-3 and 5/24A-20(a)(4). Any prequalification 
process or retraining program developed and used by a school district must, at a minimum, meet the requirements of 23 
Ill.Admin.Code Part 50, Subpart E. Administrative personnel must participate in this training (1) before they evaluate, and 
(2) at least once during each certificate renewal cycle (Id.). 

6 Legal holidays are provided by 105 ILCS 5/24-2. 
7 According to 105 ILCS 5/10-23.8a, a principal, assistant principal, and any other school administrator must be 

employed under either: (1) a one-year contract, in which case he or she gains and retains tenure rights, or (2) a multi-year 
performance-based contract, in which case he or she waives all tenure rights but does not lose any previously acquired 
tenure credit with the district. A multi-year performance-based contract must contain specific student performance and 
academic improvement goals and indicators. 

The employment contract should be in writing even though the School Code does not require it to be written. Contact 
the board attorney for assistance. An administrator who is not working under a written contract is presumed to have a 
contract of one year’s duration. Schaumburg Community Consolidated School Dist. v. TRS, 985 N.E.2d 305 (Ill.App.4, 
2013)(interpreting 105 ILCS 5/10-23.8a). The Ill. Statute of Frauds may make it impossible to execute an oral multi-year 
administrator contract or to orally extend a multi-year written contract (740 ILCS 80/1). 

The Open Meetings Act requires all Ill. Municipal Retirement Fund (IMRF) employers, which includes school boards, 
to: (1) within 6 business days after approving a budget, web-post each employee’s total compensation package if it exceeds 
$75,000 per year; and (2) at least 6 days before approval, web-post an employee’s total compensation package if it is 
$150,000 or more (5 ILCS 120/7.3). Conflicting opinions concern whether school districts must comply with these posting 
requirements for their employees who do not participate in IMRF. Contact the board attorney for advice. 

Annually by Oct. 1, each school board must report to ISBE the base salary and benefits of the superintendent, 
administrators, and teachers it employs (105 ILCS 5/10-20.47). Before this annual reporting to ISBE, the information must 
be presented at a regular school board meeting and then posted on the district’s website, if any. 



 
3:50 Page 3 of 3 

©20122015 Policy Reference Education Subscription Service 
Illinois Association of School Boards. All Rights Reserved.  

Please review this material with your school board attorney before use. 

March Board meeting or at such earlier time that will allow the Board to consider contract renewal 
and nonrenewal issues. 8 

Unless stated otherwise in individual employment contracts, all benefits and leaves of absence 
available to teaching personnel are available to administrative personnel. 9 

LEGAL REF: 105 ILCS 5/10-21.4a, 5/21-7.1 5/10-23.8a, 5/24A-1 5/10-23.8b, 5/24A-3, 5/24A-
4 5/21B, and 5/24A. -20 

23 Ill.Admin.Code §§1.310, 1.705, and 1.705 50.300; and Parts 25 and 29. 

CROSS REF: 3:60 (Administrative Responsibility of the Building Principal), 5:30 (Hiring 
Process and Criteria), 5:250 (Leaves of Absence) 

 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

8 State law does not address when the board should consider salary issues should be presented to, or considered by, the 
board.. The March deadline was chosen because the contract year is typically July 1 - June 30 and districts need adequate 
time to consider non-renewals and demotions before giving statutory notice. deadline for reclassification is April 1 of the 
year in which a principal or assistant principal’s contract expires unless the contract provides for an earlier deadline (105 
ILCS 5/10-23.8b). Alternatively, the policy could require that recommendations be presented “in a timely manner.” 

9 State law does not require that administrative and teaching personnel receive identical benefits and leaves of absence, 
but it does set the minimum in days and type for all certificated personnel. See policy 5:250, Leaves of Absence, for the 
leaves of absence provided by State law. 
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General School Administration 

Administrative Responsibility of the Building Principal 1 

Duties and Authority 

The School Board, upon the recommendation of the Superintendent, employs Building Principals as 
the chief administrators and instructional leaders of their assigned schools, and may employ Assistant 
Principals. The primary responsibility of a Building Principal is the improvement of instruction. 2 
Each Building Principal shall perform all duties as described in State law as well as such other duties 
as specified in his or her employment agreement or as the Superintendent may assign, that are 
consistent with the Building Principal’s education and training. 3  

The Board and each Building Principal and Assistant Principal shall enter into an employment 
agreement that conforms to Board policy and State law. The terms of an individual employment 
contract, when in conflict with this policy, will control.  
Each Building Principal and Assistant Principal shall complete State law requirements to be a 
prequalified evaluator before conducting an evaluation of a teacher or assistant principal. 4 

Evaluation Plan  

The Superintendent or designee shall implement an evaluation plan for Principals and Assistant 
Principals that complies with Section 24A-15 of the School Code and relevant Illinois State Board of 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

1 State or federal law controls this policy’s content. 
2 Required by 105 ILCS 5/10-21.4a. 
3 An alternative follows: “…or as agreed upon by the Building Principal and Superintendent.” 
The principal’s duties are generally described in 105 ILCS 5/10-21.4a and 5/24A-15(c-5). However, many other 

statutes impose additional duties, e.g., 105 ILCS 127/ (requires principals to report to the police any violations of the 
Controlled Substance Act occurring at specified locations); 105 ILCS 5/10-20.14 (requires reciprocal reporting of criminal 
offenses committed by students); and 730 ILCS 152/ and 154/ (requires notification to parents/guardians that information 
about sex offenders and violent offenders against youth is available). The county clerk may appoint high school principals or 
their designees as deputy registrars to accept voter registrations of eligible students (10 ILCS 5/4-6.2). The Firearm 
Concealed Carry Act requires a principal to notify the State Police whenever he or she determines that a student (or any 
person) poses a “clear and present danger to himself, herself or to others” (430 ILCS 66/105, added by P.A. 98-63; 405 
ILCS 5/6-103.3, amended by P.A. 98-63). Lawyers disagree whether this requirement violates the federal Family 
Educational Rights and Privacy Act.  Contact the board attorney for advice. 

4 This optional sentence restates State law (105 ILCS 5/24A-3; and 23 Ill.Admin.Code Part 50, Subpart E, Training for 
Evaluators). . Individuals who evaluate teachers, principals, or assistant principals must: (1) be prequalified, and (2) 
participate in a regularly scheduled retraining program. The prequalification and retraining programs must be either 
developed or approved by ISBE. 

105 ILCS 5/24A-5 permits a first-year principal to evaluate a teacher; however, a new 2-year evaluation plan must be 
established for any tenured teacher who is evaluated by a first-year principal (105 ILCS 5/24A-5, amended by P.A. 98-470). 

Anyone who has not previously been a principal in Ill. must participate in ISBE’s new principal mentoring program; 
however, implementation of a principal mentoring program in any given year is dependent upon an appropriation (105 ILCS 
5/2-3.53a; 23 Ill.Admin.Code Part 35). Annually by June 1, each superintendent must report to the State Superintendent the 
expected number of 1st-year and 2nd-year principals along with information specified in 23 Ill.Admin.Code §35.20. 
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Education rules. 5 Using that plan, the Superintendent or designee shall evaluate each Building 
Principal and Assistant Principal. 6 The Superintendent or designee may conduct additional 
evaluations. 

Qualifications and Other Terms and Conditions of Employment  

Qualifications and other terms and conditions of employment are found in Board policy 3:50, 
Administrative Personnel Other Than the Superintendent. 

LEGAL REF.: 10 ILCS 5/4-6.2. 
105 ILCS 5/2-3.53a, 5/10-20.14, 5/10-21.4a, 5/10-23.8a, 5/10-23.8b, and 5/24A-

15. 
105 ILCS 127/. 
23 Ill.Admin.Code Parts 35 and 50, Subpart D. 

CROSS REF.: 3:50 (Administrative Personnel Other Than the Superintendent), 5:250 (Leaves 
of Absence) 

 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

5 Each district must implement a performance evaluation plan for its principals and assistant principals (105 ILCS 
5/24A-15, 23 Ill.Admin.Code §50.300). A board may substitute this alternative for the first sentence: “The Superintendent 
or designee shall implement a principal and assistant principal evaluation plan that complies with State law.” The statutory 
deadline for evaluating principals and assistant principals depends on whether the individual’s employment contract is for 
one year or multiple years: (1) the evaluation of individuals on a single year contract must take place annually by March 1, 
and (2) the evaluation of individuals on a multi-year contract must take place by March 1 of the contract’s final year (105 
ILCS 5/24A-15). Individual contracts may require an earlier deadline. 

6 Required by 105 ILCS 5/10-21.4a and 5/24A-15.For a principal who also serves as the district superintendent, the 
evaluator must be appointed by the school and not be the person whose performance as principal is being evaluated (23 
Ill.Admin.Code §50.300). In addition, the evaluator must hold a valid professional educator license endorsed for 
superintendent issued under Article 21B and have completed the prequalification process and any retraining, as applicable. 
Add this option if appropriate: “…or, in the absence of the Superintendent or his or her designee, an individual appointed by 
the School Board who holds a registered Type 75 State administrative certificate. valid professional educator license 
endorsed for superintendent.” 

Implementation of a principal mentoring program in any given year is dependent upon an appropriation sufficient to 
provide services to all first-year principals (105 ILCS 5/2-3.53a; 23 Ill.Admin.Code Part 35). Sufficient funding is based on 
the anticipated number of participants and the total amount of the appropriation for the mentoring. Annually by June 1, each 
superintendent must report to the State Superintendent the expected number of 1st-year or 2nd-year principals along with 
information about them (23 Ill.Admin.Code §35.20). Each principal in his or her first year of employment must participate 
in mentoring activities during years when the program is implemented. If sufficient appropriations exist, principals in their 
second year of employment may elect to participate in a second year of mentoring if the principal has completed the 
mentoring program in the previous school year. 
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Operational Services 

Insufficient Fund Checks and Debt Recovery  

Insufficient Fund Checks 1 

The Superintendent or designee is responsible for collecting up to the maximum fee authorized by 
State law for returned checks written to the District that are not honored upon presentation to the 
respective bank or other depository institution for any reason. The Superintendent is authorized to 
contact the District’s Board Attorney whenever necessary to collect the returned check amount, fee, 
collection costs and expenses, and interest. 

Delinquent Debt Recovery 2 

The Superintendent is authorized to seek collection of delinquent debt owed the District to the fullest 
extent of the law. 3  

To participate in the  A Local Debt Recovery Program may be available through the Illinois Office of 
the Comptroller (IOC) in the future.  To participate in it, an intergovernmental agreement (IGA) 
between the District and the IOC must be in existence. The IGA establishes the terms under which the 
District may refer a delinquent debt owed it over to the IOC for an offset (deduction). Then IOC may 
execute an offset of, in the amount of the delinquent debt owed to the District, from a future payment 
that the State makes to an individual or entity responsible for paying the delinquent debt. 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

1 State law controls this policy’s content. 810 ILCS 5/3-806 authorizes a $25.00 collection fee whenever a check is not 
honored upon presentation because the individual does not have an account with the bank, the individual does not have 
sufficient funds in his or her account, or the individual does not have sufficient credit with the bank. 

This fee may be considered punitive considering several banks rarely charge this amount for an insufficient funds 
check. To allow more flexibility for the superintendent and his or her designees to charge the full collection fee of $25.00, a 
portion thereof, or none of it, the first sentence states “up to the maximum fee.” Boards choosing to allow this flexibility 
should discuss equal protection issues with the board attorney. As a general rule, any flexibility should be applied with 
uniform rules to all individuals and/or groups to avoid triggering the Constitution’s Equal Protection Clause. 

Boards that wish to charge the maximum fee in all circumstances should delete the words up to in the first sentence: 
“The Superintendent or designee is responsible for collecting up to the maximum fee authorized by State law for returned 
checks written to the District that are not honored upon presentation to the respective bank or other depository institution for 
any reason.” 

2 This section is optional but because the policy’s title refers to debt recovery, at least the first sentence should be 
retained. The Ill. Office of the Comptroller (IOC) operates an Offset System for collecting debt owed to the State, political 
subdivisions of the State, and school districts by persons receiving payments from the State. Seeking debt recovery through 
an offset of a future payment the State makes to a debtor is optional. The requirements in this policy for obtaining an offset 
are either in statute or the IOC’s intergovernmental agreement (IGA) (15 ILCS 405/10.05 and 10.05d, amended by P.A. 97-
632). The first step to participate is to enter into the IGA with the IOC’s office. Contact a Local Debt Recovery Program 
(LDRP) manager with the IOC to join. Program managers work one-on-one with districts. The LDRP’s general number is 
312/814-2488 and email is ldrp@mail.ioc.state.il.us. Contact the board attorney for advice and assistance. 

While this paragraph is not a prerequisite to participation in the Offset Program, it will help the board’s monitoring 
function by identifying the Program’s important components. Moreover, it serves as an element of due process by informing 
the public and the district’s debtors that the district will collect debt through the Offset Program. 

3 There are methods other than the IOC’s Local Debt Recovery Program to collect delinquent debts owed to the school 
district, i.e., small claims court, private collection agencies, etc. If the district decides it will not ever seek to enter the IOC’s 
Local Debt Recovery Program, keep the first sentence and delete everything after it. 

mailto:ldrp@mail.ioc.state.il.us
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The Superintendent or designee shall execute the requirements of the IGA. While executing the 
requirements of the IGA, the Superintendent or designee is responsible, without limitation, for each of 
the following: 

1. Providing a District-wide, uniform, method of notice and due process to the individual or 
entity against whom a claim for delinquent debt payment (claim) is made. Written notice and 
an opportunity to be heard must be given to the individual or entity responsible for paying a 
delinquent debt before the claim is certified to the IOC for offset. The notice must state the 
claim’s amount, the reason for the amount due, the claim’s date or time period, and a 
description of the process to challenge the claim. An individual or entity challenging a claim 
shall be provided an informal proceeding to refute the claim’s existence, amount, or current 
collectability; the decision following this proceeding shall be reviewable. If a waiver of 
student fees is requested as a challenge to paying the claim, and the waiver of student fees is 
denied, an appeal of the denial of a fee waiver request shall be handled according to 4:140, 
Waiver of Student Fees. If no waiver of student fees is requested, reviews regarding payment 
of the claim shall be handled according to this policy before certification to the IOC for 
offset. 

2. Certifying to the IOC that the debt is past due and legally enforceable, and notifying the IOC 
of any change in the status of an offset claim for delinquent debt. 

3. Responding to requests for information from the IOC to facilitate the prompt resolution of 
any administrative review requests received by the IOC.  

LEGAL REF.: 15 ILCS 405/10.05 and 10.05d.  
810 ILCS 5/3-806. 
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General Personnel 

Communicable and Chronic Infectious Disease 1 

The Superintendent or designee shall develop and implement procedures for managing known or 
suspected cases of a communicable and chronic infectious disease involving District employees that 
are consistent with State and federal law, Illinois Department of Public Health rules, and School 
Board policies. 2 

An employee with a communicable or chronic infectious disease is encouraged to inform the 
Superintendent immediately and grant consent to being monitored by the District’s Communicable 
and Chronic Infectious Disease Review Team.  The Review Team, if used, provides information and 
recommendations to the Superintendent concerning the employee’s conditions of employment and 
necessary accommodations.  The Review Team shall hold the employee’s medical condition and 
records in strictest confidence, except to the extent allowed by law. 3 

An employee with a communicable or chronic infectious disease will be permitted to retain his or her 
position whenever, after reasonable accommodations and without undue hardship, there is no 
substantial risk of transmission of the disease to others, provided an employee is able to continue to 
perform the position’s essential functions. 4 An employee with a communicable and chronic 
infectious disease remains subject to the Board’s employment policies including sick and/or other 
leave, physical examinations, temporary and permanent disability, and termination. 
                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

1 State or federal law controls this policy’s content. This policy contains an item on which collective bargaining may be 
required. Any policy that impacts upon wages, hours, and terms and conditions of employment, is subject to collective 
bargaining upon request by the employee representative, even if the policy involves an inherent managerial right. This 
policy concerns a topic on which a board should seek legal advice before proceeding. 

2 District employment is contingent upon satisfactory results of a physical examination and freedom from 
communicable diseases (105 ILCS 5/24-5). The U.S. Supreme Court, however, has held that the Rehabilitation Act prohibits 
discrimination against a person handicapped by a communicable disease, provided that person is “otherwise qualified” to 
perform the job. School Bd. of Nassau County, Fla. v. Arline, 107 S.Ct. 1123 (1987) (teacher with tuberculosis was 
protected by the Rehabilitation Act). The decision supports the position that an HIV-positive employee or applicant who is 
“otherwise qualified” to perform the job must be reasonably accommodated despite having AIDS.  

The Americans with Disabilities Act Amendments Act (ADAAA), Pub. L. 110-325, may protect an HIV-positive 
employee or applicant (42 U.S.C. §12102(2)(A). The ADAAA made significant changes to the Americans with Disabilities 
Act’s definition of disability by broadening the scope of coverage thus overturning a series of U.S. Supreme Court decisions 
that interpreted the Americans with Disabilities Act of 1990 in a way that made it difficult to prove that impairments were a 
disability. EEOC’s regulations, 29 C.F.R. Part 1630, can be found at: www.eeoc.gov/laws/types/disability_regulations.cfm. 
Boards should consult with their attorneys regarding how the ADAAA and its implementing regulations impact the 
employment of an individual with a communicable disease who is otherwise qualified to perform the job. 

3 This paragraph is optional. While not required by law, the creation and use of a Communicable and Chronic 
Infectious Disease Review Team (CIDRT) could greatly assist a district’s efforts to review data on an employee who has a 
communicable or infectious disease. Its members are appointed by the superintendent according to board policy, 2:150, 
Committees. Whether the CIDRT is an administrative committee organized by the superintendent and/or administrators or a 
board committee subject to the Open Meetings Act must be discussed with the board attorney (see also 2:150-AP, 
Superintendent Committees). The CIDRT is guided by the board’s policies, Ill. Dept. of Public Health rules and regulations, 
and all other applicable State and federal laws. The CIDRT also consults the employee’s personal physician and local health 
department officials before making any recommendations.  

The Americans with Disabilities Act (ADA) specifies that only an employee’s direct supervisor and someone who 
would need to know in the event of an emergency may have access to an employee’s medical records (42 U.S.C. §12112(d). 
The Review Team’s ability to operate may depend on the employee’s waiver of the ADA’s confidentiality provisions. 

4 Required by 42 U.S.C. §12101 et seq. 

http://www.eeoc.gov/laws/types/disability_regulations.cfm
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LEGAL REF.: Americans With Disabilities Act, 42 U.S.C. §12101 et seq.; 29 C.F.R. §1630.1 
et seq., amended by the Americans with Disabilities Act Amendments Act 
(ADAAA), Pub. L. 110-325. 

Rehabilitation Act of 1973, 29 U.S.C. §791; 34 C.F.R. §104.1 et seq. 
Department of Public Health Act, 20 ILCS 2305/6. 
105 ILCS 5/24-5. 
Personnel Record Review Act, 820 ILCS 40/. 
Control of Communicable Diseases, 77 Ill.Admin.Code Part 690. 

CROSS REF.: 2:150 (Committees), 5:30 (Hiring Process and Criteria), 5:180 (Temporary 
Illness or Temporary Incapacity) 
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General Personnel 

Ethics and Conduct 1  

All District employees are expected to maintain high standards in their school relationships, to 
demonstrate integrity and honesty, to be considerate and cooperative, and to maintain professional 
and appropriate relationships with students, parents, staff members, and others. 2 In addition, the 
Code of Ethics for Illinois Educators, adopted by the Illinois State Board of Education, is 
incorporated by reference into this policy. 3 Any employee who sexually harasses a student or 
otherwise violates an employee conduct standard will be subject to discipline up to and including 
dismissal. 4 

The following employees must file a Statement of Economic Interests as required by the Illinois 
Governmental Ethics Act: 5 

1. Superintendent; 
2. Building Principal; 
3. Head of any department; 
4. Any employee who, as the District’s agent, is responsible for negotiating one or more 

contracts, including collective bargaining agreement agreement(s), in the amount of $1,000 or 
greater; 

5. Hearing officer; 
6. Any employee having supervisory authority for 20 or more employees; and 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

1 The State Officials and Employees Ethics Act (5 ILCS 430/), requires a policy on a subject-matter covered in this 
sample policy; State and federal law controls its content. This policy contains items on which collective bargaining may be 
required. Any policy that impacts upon wages, hours, and terms and conditions of employment, is subject to collective 
bargaining upon request by the employee representative, even if the policy involves an inherent managerial right. 

2 105 ILCS 5/10-22.39 requires each board to conduct in-service training on educator ethics, teacher-student conduct, 
and school employee-student conduct for all personnel. These expectations will be most effective when the in-service 
curriculum reflects local conditions and circumstances. While the School Code only requires the in-service, the requirement 
presents an opportunity for each board and the superintendent to examine all current policies, collective bargaining 
agreements, and administrative procedures on this subject. Each board may then want to have a conversation with the 
superintendent and direct him or her to develop a curriculum for the in-service that instructs all district staff to maintain 
boundaries and act appropriately, professionally, and ethically with students. See discussion in third option of f/n 3, 5:100, 
Staff Development Program. After its discussion of these issues, the board may have further expectations and may choose to 
reflect those expectations here.  

3 23 Ill.Admin.Code Part 22. Boards are not required to include ISBE’s Code of Ethics for Illinois Educators in a board 
policy. Incorporating it by reference into a policy demonstrates a board’s commitment to the Code’s principles and may 
allow a board to enforce the Code independently from any action taken by the State Superintendent. 

Use this optional sentence to establish a requirement that the board can monitor: “The Superintendent or designee shall 
identify appropriate employee conduct standards and provide them to staff members.” Sample conduct standards are 
contained in administrative procedure 5:120-AP2, Employee Conduct Standards. Consult the board attorney for advice on 
whether the board must offer to negotiate employee conduct standards with the applicable exclusive bargaining 
representative before establishing them. 

4 This sentence is optional. The Ill. Human Rights Act makes it a civil rights violation to fail to take remedial action, or 
to fail to take appropriate disciplinary action, against any employee when the district knows that the employee committed or 
engaged in sexual harassment of a student (775 ILCS 5/5A-102). Sexual harassment of a student is also prohibited by 7:20, 
Harassment of Students Prohibited, and of an employee by 5:20, Workplace Harassment Prohibited. 

5 5 ILCS 420/4A-101. Any county clerk may use a mandatory system of Internet-based filing of economic interest 
statements; if done, the clerk must post the statements, without the addresses, of the filers, on a publicly accessible website 
(5 ILCS 420/4A-108). 
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7. Any employee in a position that requires an administrative or a chief school business official 
endorsement. 

Ethics and Gift Ban  

School Board policy 2:105, Ethics and Gift Ban, applies to all District employees. 6 Students shall not 
be used in any manner for promoting a political candidate or issue. 

Prohibited Interests, Limitation of Authority, and Outside Employment and Conflict of Interest 

No District employee In accordance with Section 22-5 of the School Code, “no school officer or 
teacher shall be directly or indirectly interested in any contract, work, or business of the District, or in 
the sale, proceeds, or profits of any article by book, apparatus, or furniture used or to the District, be 
used in any school with which such officer or teacher may be connected,” except when the employee 
is the author or developer of instructional materials listed with the Illinois State Board of Education 
and adopted for use by the School Board. 7 An employee having an interest in instructional materials 
must file an annual statement with the Board Secretary. 8 

For the purpose of acquiring profit or personal gain, no employee shall act as an agent of the District 
nor shall an employee act as an agent of any business in any transaction with the District. 

Employees shall not engage in any other employment or in any private business during regular 
working hours or at such other times as are necessary to fulfill appropriate assigned duties. 

Incorporated 
by reference: 5:120-E (Code of Ethics for Illinois Educators) 

LEGAL REF.: U.S. Constitution, First Amendment. 
5 ILCS 420/4A-101 and 430/. 
50 ILCS 135/. 
105 ILCS 5/10-22.39 and 5/22-5. , and 5/24-22-5. 
775 ILCS 5/5A-102. 
23 Ill.Admin.Code Part 22, Code of Ethics for Illinois Educators. 
Pickering v. Board of Township H.S. Dist. 205, 391 U.S. 563 (1968). 
Garcetti v. Ceballos, 547 U.S. 410 (2006). 

CROSS REF.: 2:105 (Ethics and Gift Ban), 5:100 (Staff Development Program) 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

6 The State Officials and Employees Ethics Act prohibits State employees from engaging in certain political activities 
and accepting certain gifts (5 ILCS 430/). The Act requires all school districts to adopt an ordinance or resolution “in a 
manner no less restrictive” than the Act’s provisions. See policy 2:105, Ethics and Gift Ban. 

Districts may not inhibit or prohibit employees from petitioning, making public speeches, campaigning for or against 
political candidates, speaking out on public policy questions, distributing political literature, making campaign 
contributions, and seeking public office (50 ILCS 135/, Governmental Employees Political Rights Act). An employee may 
not use his/her position of employment to coerce or inhibit others in the free exercise of their political rights or engage in 
political activities at work (Id.). 

7 This sentence quotes 105 ILCS 5/22-5 because the statute does not define important terms making it difficult to 
paraphrase. No appellate decision defines school officer or apparatus, or what is meant by connected. The statute was 
enacted in 1961 but earlier versions were in the School Code much longer. A violation of this prohibition is a Class A 
misdemeanor. 

8 Id. 
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February 2014 May 2015 5:180 
 

General Personnel 

Temporary Illness or Temporary Incapacity 1 

A temporary illness or temporary incapacity is an illness or other capacity of ill-being that renders an 
employee physically or mentally unable to perform assigned duties. During such a period, the 
employee can use accumulated sick leave benefits. 2 However, income received from other sources 
(worker’s compensation, District-paid insurance programs, etc.) will be deducted from the District’s 
compensation liability to the employee. The School Board’s intent is that in no case will the 
employee, who is temporarily disabled, receive more than 100 percent of his or her gross salary. 
Those insurance plans privately purchased by the employee and to which the District does not 
contribute, are not applicable to this policy. 

If illness, incapacity, or any other condition causes a teacher or other licensed employee to be absent 
in one school year, after exhaustion of all available leave, for more than 90 consecutive work days, 
such absence may be considered a permanent disability and the Board may begin dismissal 
proceedings subject to State and federal law, including the Americans with Disabilities Act. 3 The 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

1 State or federal law controls this policy’s content. This policy contains an item on which collective bargaining may be 
required. Any policy that impacts upon wages, hours, and terms and conditions of employment, is subject to collective 
bargaining upon request by the employee representative, even if the policy involves an inherent managerial right. 

This policy is consistent with the minimum requirements of State law. The local collective bargaining agreement may 
contain provisions that exceed these requirements. When a policy’s subject matter is superseded by a bargaining agreement, 
the board policy can state, “Please refer to the current [insert name of CBA or use a generic reference, e.g., ‘agreement 
between the bargaining representative and the School Board’]”. 

2 Temporary mental or physical incapacity as determined by a medical examination is not cause for dismissing a 
teacher (105 ILCS 5/10-22.4 and 5/24-13).  

3 A teacher’s contractual continued service status is not affected by an absence caused by temporary illness or 
temporary incapacity (105 ILCS 5/24-13). Two cases, decided before the Americans with Disabilities Act was enacted, held 
that this statute grants school boards the power to define, through policy, temporary illness or incapacity. School Dist 151 v. 
ISBE, 507 N.E.2d 134 (Ill.App.1, 1987); Elder v. School Dist. No.127 1/2, 208 N.E.2d 423 (Ill.App.1, 1965). 

Important: Until February 2014, this paragraph in the PRESS sample policy applied to all employees. We limited its 
application to teachers in response to feedback that the paragraph should align with the statute. Section 24-13, which this 
paragraph implements, applies only to teachers and, thus, we amended the paragraph to make it applicable only to teachers. 
This change may trigger a bargaining requirement with a bargaining unit for educational support personnel.  

Despite the statute’s limitation to licensed employees, many boards apply this language to educational support 
personnel. Consult the board attorney about whether to apply this language to educational support personnel. For boards 
that wish to apply this language to both licensed and educational support personnel, strike teacher or other licensed from the 
text of the first two sentences of this paragraph and correct the grammar. 

The Illinois appellate court decisions cited above upheld a board policy designating when a temporary [illness or] 
incapacity becomes permanent for the purpose of being a cause of dismissal. The court approved using 90 days of absence 
due to illness, after the exhaustion of sick days, as the point at which the district considers termination. The court upheld a 
hearing officer decision noting that a policy providing for a 90-school-day absence following exhaustion of sick leave was 
sufficient under Section 24-13. The court noted that applying that particular policy over a 2-year period would not be 
appropriate because the 2-year period would have the effect of allowing the school board to define a temporary illness or 
incapacity out of existence; i.e., making it impossible for a teacher to qualify for such an absence. Important: a district 
should consult the board attorney before determining that a teacher’s temporary illness or incapacity became permanent. 

The point at which any employee’s temporary disability becomes permanent must be analyzed using the Americans 
with Disabilities Act, 42 U.S.C. §12102, also referred to as the ADA or the ADA Amendments Act (ADAAA). This federal 
law prohibits employers from discriminating against individuals with a disability who can perform the essential functions of 
a job with or without reasonable accommodation. A district should regularly analyze each position’s job description to 
ensure that it identifies the position’s essential functions. Consult the board attorney concerning compliance with the ADA. 
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Superintendent may recommend this paragraph’s use when circumstances strongly suggest that the 
teacher or other licensed employee returned to work intermittently in order to avoid this paragraph’s 
application. This paragraph shall not be considered a limitation on the Board’s authority to take any 
action concerning an employee that is authorized by State and federal law. 4 

Any employee may be required to have an examination, at the District’s expense, by a physician who 
is licensed in Illinois to practice medicine and surgery in all its branches, an advanced practice nurse 
who has a written collaborative agreement with a collaborating physician that authorizes the advanced 
practice nurse to perform health examinations, or a physician assistant who has been delegated the 
authority by his or her supervisor to perform health examinations if the examination is job-related and 
consistent with business necessity. 5 

LEGAL REF.: Americans with Disabilities Act, 42 U.S.C. §12102. 
105 ILCS 5/10-22.4, 5/24-12, and 5/24-13. 
Elder v. School Dist. No.127 1/2, 208 N.E.2d 423 (Ill.App.1, 1965). 
School District No. 151 v. ISBE, 507 N.E.2d 134 (Ill.App.1, 1987). 

CROSS REF.: 5:30 (Hiring Process and Criteria), 5:185 (Family and Medical Leave), 5:250 
(Leaves of Absence), 5:330 (Sick Days, Vacation, Holidays, and Leaves) 

 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

4 This optional sentence recognizes that the board may take action concerning an employee in situations beyond this 
policy’s scope. 

5 The State law (105 ILCS 5/24-5), allowing boards to require physicals of current employees “from time to time,”, has 
been superseded by the ADA, 42 U.S.C. §12112(d)(4). The ADA allows medical inquiries of current employees only when 
they are job-related and consistent with business necessity or part of a voluntary employee wellness program (Id.). Districts 
may deny jobs to individuals with disabilities who pose a direct threat to the health or safety of others in the workplace, 
provided that a reasonable accommodation would neither eliminate the risk nor reduce it to an acceptable level (42 U.S.C. 
§12113; 29 C.F.R. Part 1630.2(r).  

Note that while examination by a spiritual leader/practitioner is sufficient for leaves, the statute does not authorize an 
examination by a spiritual leader/practitioner for district-ordered physicals of an employee. The difference may present a 
constitutional issue; contact the board attorney for an opinion if the employee wants to use an examination by a spiritual 
leader/practitioner. 
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Educational Support Personnel 

Employment At-Will, Compensation, and Assignment 1 

Employment At-Will 2 

Unless otherwise specifically provided, District employment is at-will, meaning that employment 
may be terminated by the District or employee at any time for any reason, other than a reason 
prohibited by law, or no reason at all. 3 Nothing in School Board policy is intended or should be 
construed as altering the employment at-will relationship. 

Exceptions to employment at-will may include employees who are employed annually, have an 
employment contract, or are otherwise granted a legitimate interest in continued employment. The 
Superintendent is authorized to make exceptions to employing non-certificated nonlicensed 
employees at-will but shall maintain a record of positions or employees who are not at-will. and the 
reason for the exception 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

1 State or federal law controls this policy’s content. This policy contains items on which collective bargaining may be 
required. Any policy that impacts upon wages, hours, and terms and conditions of employment, is subject to collective 
bargaining upon request by the employee representative, even if the policy involves an inherent managerial right. 

A collective bargaining agreement may contain provisions that supersede this policy, in which case, the policy might 
state: “Please refer to the current bargaining agreement between the Educational Support Personnel and the School Board.” 

While the term “educational support personnel” is not defined in the School Code, at least one appellate court and one 
circuit court decision have found in dicta that the term refers to noncertified nonlicensed employees, such as clerical 
workers, custodians, cafeteria workers, bus drivers, and teachers’ aides. Laukhuf v. Congerville-Eureka-Goodfield School 
Dist, 2003 WL 23936148 (Ill.Cir., 2003)(non-precedential); Buckellew v. Georgetown-Ridge Farm Community Unit School 
Dist., 575 N.E.2d 556 (Ill.App. 4, 1991). 

2 Illinois law does not specifically create a protected property interest in continued employment for non-certificated 
nonlicensed employees, except in a reduction in force. However, whether an employee is actually employed at-will depends 
on the specific facts. This determination is important because the dismissal of an employee having a protected property right 
in continued employment requires a notice and hearing. Cleveland Bd of Educ. v. Loudermill, 105 S.Ct. 1487 (1985). See 
also Baird v. Warren Community Unit School Dist No. 205, 389 F.3d 685 (7th Cir., 2004)(board members denied qualified 
immunity for denying a dismissed superintendent his procedural due process rights A 2013 appellate decision that reinforced 
the existence of at-will employment is Griggsville-Perry Community Unit School Dist. No. 4 v. Illinois Educ. Labor 
Relations Bd., 963 N.E.2d 332 (Ill.App.4, 2013)(arbitrator exceeded his authority by implying a dismissal standard in the 
parties' collective-bargaining agreement for an at-will employee). 

Even with this policy, it is safest to presume that all non-certificated nonlicensed employees not covered by a contract 
are annually at least employed annually. This is a good assumption because districts routinely assure next-year employment 
so that the employee will not qualify for summer unemployment. In addition, annual employment may be created through a 
collective bargaining agreement, past practice, an employees’ handbook, personnel policy manual, or an oral promise. 
Arneson v. Bd of Trustees, McKendree College, 569 N.E.2d 252 (Ill.App.5, 1991). Keeping accurate records of which 
positions or employees Moreover, there are several exceptions to at-will ,will help determine including prohibitions against 
discrimination and retaliatory discharge (Michael v. Precision Alliance Group, 952 N.E.2d 682 (Ill.App.5, 2011)(common 
law recognizes a cause of action for retaliatory discharge when the level of due process needed employee engaged in the 
event of a dismissal. protected activity). Consult the district’s board attorney for help determining which employees are 
whether an employee is employed at-will. 

A district, by policy or handbook, may not take -away a previously given a property interest in continued employment 
to current employees; only those employees hired afterwards could be affected. Duldulao v. St. Mary of Nazareth Hospital, 
483 N.E.2d 956 (Ill.App.1, 1985); Kaiser v. Dixon, 468 N.E.2d 822 (Ill.App.2, 1984). 

For a discussion of prohibited dismissal reasons, see 5:10, Equal Employment Opportunity and Minority Recruitment. 
Volunteer firefighters may not be fired for responding to an emergency (50 ILCS 748/). 

3 105 ILCS 5/10-23.5. For more information on RIF, see policy 5:290, Employment Termination and Suspensions. 
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Compensation 

The Board will determine salary and wages for educational support personnel. Increments are 
dependent on evidence of continuing satisfactory performance. An employee covered by the overtime 
provisions in State or federal law, shall not work overtime without the prior authorization from the 
employee’s immediate supervisor. 4 Educational support personnel are paid twice a month. 5  

Assignment 

The Superintendent is authorized to make assignments and transfers of educational support personnel. 

LEGAL REF.: 105 ILCS 5/10-22.34 and 5/10-23.5. 
Griggsville-Perry Community Unit School Dist. No. 5 v. Illinois Educ. Labor 

Relations Bd., 963 N.E.2d 332 (Ill.App.4, 2013). 
Cook v. Eldorado Community Unit School District, No. 03-MR-32 (Ill.App.5, 

2004). 
Duldulao v. St. Mary of Nazareth Hospital, 483 N.E. 2d 956 (Ill.App.1, 1985), 

aff’d in part and remanded, 505 N.E.2d 314 (Ill. 1987). 
Kaiser v. Dixon, 468 N.E. 2d 822 (Ill.App.2, 1984). 

CROSS REF.: 5:10 (Equal Employment Opportunity and Minority Recruitment) 5:35 
(Compliance with the Fair Labor Standards Act), 5:290 (Educational Support 
Personnel - Employment Termination and Suspensions), 5:310 (Educational 
Support Personnel - Compensatory Time-Off) 

 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

4 For information regarding overtime, see IASB sample policy 5:35, Compliance with the Fair Labor Standards Act. 
5 820 ILCS 115/3. However, the wages of employees who are exempt as defined in the Fair Labor Standards Act 

(FLSA), 29 U.S.C. §201 et seq., may be paid once a month. For a discussion of the FLSA, see 5:35, Compliance with the 
Fair Labor Standards Act. 
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Educational Support Personnel 

Employment Termination and Suspensions 1 

Resignation and Retirement 

An employee is requested to provide 2 weeks’ notice of a resignation. 2 A resignation notice cannot 
be revoked once given. An employee planning to retire should notify his or her supervisor at least 2 
months before the retirement date. 

Non-RIF Dismissal 3 

The District may terminate an at-will employee at any time for any or no reason, but not for a reason 
prohibited by State or federal law. 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

1 State or federal law controls this policy’s content. This policy contains an item on which collective bargaining may be 
required. Any policy that impacts upon wages, hours, and terms and conditions of employment, is subject to collective 
bargaining upon request by the employee representative, even if the policy involves an inherent managerial right. School 
officials should consult with their attorneys before adopting this policy or taking any action under it. 

The local collective bargaining agreement may contain provisions that exceed these requirements. When a policy’s 
subject matter is superseded by a bargaining agreement, the board policy may state, “Please refer to the current [insert name 
of educational support CBA].” 

Administrative procedures implementing this policy should include guidelines for exit interviews. These guidelines 
should include a list of items to discuss with the employee, e.g., the reasons for the termination; how the district could 
improve its policies, procedures, and working conditions; how to reduce employee turnover; and information about the 
employee’s benefits, including continued health insurance coverage. 

2 Optional provision: 
In most cases, resigning employees are permitted to work until their effective resignation date. 

3 If employed at-will, the employee may be dismissed at any time for a non-discriminatory reason unless the dismissal 
is for a reduction in force. An Illinois appellate decision that reinforced the existence of at-will employment in Illinois is 
Griggsville-Perry Community Unit School Dist. No. 4 v. Ill. Educ. Labor Relations Bd., 963 N.E.2d 332 (Ill.App.4, 
2013)(arbitrator exceeded his authority by implying a dismissal standard in the parties’ collective-bargaining agreement for 
an at-will employee). See policy 5:270, Employment At-Will, Compensation, and Assignment.  Important: whether a 
specific employee is actually employed at-will depends on the specific facts. This determination is important because the 
dismissal of an employee having a protected property right in continued employment requires a notice and hearing. 
Cleveland Bd of Educ. v. Loudermill, 105 S.Ct. 1487 (1985). See also Baird v. Warren Comm. Unit School Dist., 389 F.3d 
685 (7th Cir., 2004)(because board members denied a dismissed superintendent procedural due process rights, they were 
denied qualified immunity). 

It is safest to presume that all non-certificated employees are employed for the school year because districts routinely 
assure next-year employment so that the employee will not qualify for summer unemployment. In addition, annual 
employment may be created through a collective bargaining agreement, past practice, an employees’ handbook, personnel 
policy manual, or an oral promise. Thus, the sample policy addresses those employees “with an annual or longer contract or 
who otherwise have a legitimate expectation of continued employment.” A dismissal at the end of the school year or end of 
a contract generally requires only minimal due process. A mid-year or mid-contract dismissal will require significantly 
greater due process. 

Even if an employee is at-will, a district should consider giving a dismissal reason. The failure to give a reason may 
provoke an employee into challenging the dismissal, e.g., by alleging illegal discrimination or retaliation for exercising a 
protected right or whistleblowing. 

Consult the board attorney to determine: (1) which employees are at-will, have annual employment, or have a different 
expectation for their length of employment, and (2) the level of due process to provide specific employees in the event of a 
dismissal. 
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Employees who are employed annually or have a contract, or who otherwise have a legitimate 
expectation of continued employment, may be dismissed: (1) at the end of the school year or at the 
end of their respective contract after being provided appropriate notice and after compliance with any 
applicable contractual provisions, or (2) mid-year or mid-contract provided appropriate due process 
procedures are provided. 

The Superintendent is responsible for making dismissal recommendations to the School Board 
consistent with the Board’s goal of having a highly qualified, high performing staff. 

Reduction in Force and Recall 4 

This section is applicable whenever The Board decides may, as necessary or prudent, decide to 
decrease the number of educational support personnel or to discontinue some particular type of 
educational support service and, as a result of that action, an educational support employee is 
removed, dismissed, or his or her hours are reduced dismiss or reduce the hours of one or more 
educational support employees. When making decisions concerning reduction in force and recall, the 
Board will follow Sections 10-22.34c (outsourcing non-instructional services) and 10-23.5 
(procedures) of the School Code, to the extent they are applicable and not superseded by legislation or 
an applicable collective bargaining agreement. 

The Board shall use a seniority list to determine the order of dismissal or removal.  The seniority list, 
categorized by positions, shows the length of continuing service of each full-time educational support 
employee.  The employee with the shorter length of continuing service within the respective category 
of position shall be dismissed first. 

Except as provided below, written notice will be given the employee by certified mail, return receipt 
requested, at least 30 days before the employee is removed or dismissed, or his or her hours are 
reduced, together with a statement of honorable dismissal and the reason therefore if applicable. The 
prior written notice will be extended to at least 90 days if the lay-off is due to the District entering 
into a contract with a third party for non-instructional services. The prior written notice will be 
shortened to at least 5 days before an employee’s hours are reduced as a result of an unforeseen 
reduction in the student population. 

Any vacancies for the following school term or within one calendar year from the beginning of the 
following school term, shall be offered to the employees so removed or dismissed from that category 
or any other category of position provided they are qualified to hold such positions. 

Final Paycheck 

A terminating employee’s final paycheck will be adjusted for any unused, earned vacation credit. 5 
Employees are paid for all earned vacation. Terminating employees will receive their final pay on the 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

4 105 ILCS 5/10-23.5 grants educational support personnel significant protection during a RIF. This policy’s 
provisions do not include the rights of the employee’s exclusive Unless otherwise defined by a collective bargaining 
representative because, where employees are represented by an exclusive representative, agreement, the board can define the 
position categories for a seniority list. Cook v. Eldorado Community Unit School District, 820 N.E.2d 481 (Ill.App.5, 2004). 
While the bargaining agreement’s RIF provision typically includes those rights statute gives boards the discretion to define 
categories of positions, boards may not define categories differently for lay-off/recall purposes than for other purposes. 

105 ILCS 5/10-22.34c governs layoffs as a result of a third party non-instructional services contract. See Community 
Unit School Dist. No. 5 v. Ill. Educational Labor Relations Board, 12 N.E.3d 120 (Ill.App.4, 2014)(no unfair practice 
occurred when a school employer outsourced its transportation services and supersedes a board policy dismissed bus drivers 
as a result of bona fide and legitimate reasons, not anti-union animus, and the district had bargained in good faith with the 
union. 
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next regular payday following the date of termination, except that an employee dismissed due to a 
reduction in force shall receive his or her final paycheck on or before the next regular pay date 
following the last day of employment. 6 

Suspension 

Except as provided below, the Superintendent is authorized to suspend an employee without pay as a 
disciplinary measure, during an investigation into allegations of misconduct or pending a dismissal 
hearing whenever, in the Superintendent’s judgment, the employee’s presence is detrimental to the 
District. A disciplinary suspension shall be with pay: (1) when the employee is exempt from the 
overtime provisions, 7 or (2) until an employee with an employment contract for a definite term is 
provided a notice and hearing according to the suspension policy for professional employees. 8 

Any criminal conviction resulting from the investigation or allegations shall require the employee to 
repay to the District all compensation and the value of all benefits received by the employee during 
the suspension. The Superintendent will notify the employee of this requirement when the employee 
is suspended. 9 

LEGAL REF.: 5 ILCS 430 et seq. 
105 ILCS 5/10-22.34c and 5/10-23.5. 
820 ILCS 105/4a. 
Griggsville-Perry Community Unit School Dist. No. 4 v. Illinois Educ. Labor 

Relations Bd., 963 N.E.2d 332 (Ill.App.4, 2013). 

CROSS REF.: 5:240 (Professional Personnel - Suspension), 5:270 (Educational Support 
Personnel - Employment At-Will, Compensation, and Assignment) 

 

                                                                                                                                                                     
5 A district may also adjust an employee’s final paycheck for advanced vacation leave, provided that the employee 

agreed to deduct a specified amount of pay equaling the advanced vacation (56 Ill.Admin.Code §300.760). If employees are 
required to execute such an agreement before taking unearned vacation leave, add the following phrase to this sentence: “or, 
if the employee agreed in writing, vacation time taken that was not earned.” 

6 These final paycheck requirements are in 105 ILCS 5/10-23.5. 
7 Employees who are exempt from overtime requirements become eligible for overtime if they are subject to 

disciplinary suspensions without pay. Auer v. Robbins, 117 S.Ct. 905 (1997). Although the U.S. Dept. of Labor modified 
this rule in 2004, the Illinois legislature rejected these rule changes (820 ILCS 105/4a). Illinois employers must use the 
federal rules as they existed on March 30, 2003. 

8 A suspension of an employee having a protected property right in continued employment requires a notice and 
hearing. See f/n 3 for additional discussion. 

9 The repayment requirements in the first sentence of this paragraph are in 5 ILCS 430/5-60(b). The second sentence is 
optional. 
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Educational Support Personnel 

Sick Days, Vacation, Holidays, and Leaves 1 

Each of the provisions in this policy applies to all educational support personnel to the extent that it 
does not conflict with an applicable collective bargaining agreement or individual employment 
contract or benefit plan; in the event of a conflict, such provision is severable and the applicable 
bargaining agreement or individual agreement will control. 

Sick and Bereavement Leave 2 
Full or part-time educational support personnel who work at least 600 hours per year receive 10 paid 
sick leave days per year. Part-time employees who work at least half-time are entitled to will receive 
sick days on the same basis as full-time employees, but the leave pay will be based on the employee’s 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

1 State or federal law controls this policy’s content. This policy contains an item on which collective bargaining may be 
required. Any policy that impacts upon wages, hours, and terms and conditions of employment, is subject to collective 
bargaining upon request by the employee representative, even if the policy involves an inherent managerial right. 

This policy is consistent with the minimum requirements of State law. The local collective bargaining agreement may 
contain provisions that exceed these requirements. The introductory paragraph recognizes that an applicable collective 
bargaining agreement or individual employment contract will supersede a conflicting provision of the policy. Alternatively, 
if the policy’s subject matter is superseded by a bargaining agreement, the board policy may state, “Please refer to the 
current [insert name of educational support CBA].” 

Districts must coordinate leaves provided by State law and the local bargaining agreement with the leave granted by the 
Family and Medical Leave Act (FMLA), 29 U.S.C. §2612, amended by Sec. 565 of the National Defense Authorization Act 
for Fiscal Year 2010 (P.L. 111-84). The FMLA grants eligible employees 12 weeks unpaid leave each year for: (1) the birth 
and first-year care of a child, (2) the adoption or foster placement of a child, (3) the serious health condition of an 
employee’s spouse, parent, or child, (4) the employee’s own serious health condition, (5) the existence of any qualifying 
exigency arising out of the fact that the employee’s spouse, son, daughter, or parent is on (or has been notified of an 
impending call to) covered active duty in the Armed Forces, and (6) to care for the employee’s spouse, child, parent, or next 
of kin who is a covered servicemember with a serious injury or illness. The definition of covered servicemember includes a 
veteran “who is undergoing medical treatment, recuperation, or therapy for a serious injury or illness” if the veteran was a 
member of the Armed Forces “at any time during the period of 5 years preceding the date on which the veteran undergoes 
that medical treatment, recuperation, or therapy.” Districts are permitted to count paid leave (granted by State law or board 
policy) taken for an FMLA purpose against an employee’s FMLA entitlement (29 C.F.R. §825.207). See policy 5:185, 
Family and Medical Leave. 

A plethora of State laws grant leaves to employees of the State and municipalities, but are not applicable to school 
districts, including the Employee Blood Donation Leave Act (820 ILCS 149/), Local Government Disaster Service 
Volunteer Act (50 ILCS 122/), Organ Donor Leave Act (5 ILCS 327/), and Civil Air Patrol Leave Act (820 ILCS 148/). 

2 This section contains the minimum benefits provided by 105 ILCS 5/24-6. Each specified number of days in this 
section is the statutory minimum. The School Code does not address whether an employee’s 10 paid sick leave days are 
available upon employment, accrued over months, or after working for a certain period of time, e.g., one year. Before 
adopting this policy or applying its provisions, the district should examine any applicable bargaining agreements. Strict 
accounting of unused sick days is important to avoid: 

1. Employees accumulating sick time on a full-time basis when they are truly working part-time hours;  
2. Inconsistent treatment; and  
3. Inaccurate reporting to IMRF (credit is given for full day unused sick days upon retirement) (40 ILCS 5/7-

139(a)(8).  
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average number of part-time hours per week equivalent to their regular workday. Unused sick leave 
shall accumulate to a maximum of 180 days, including the leave of the current year. 3 
Sick leave is defined in State law as personal illness, quarantine at home, serious illness or death in 
the immediate family or household, or birth, adoption, or placement for adoption. The Superintendent 
and/or designee shall monitor the use of sick leave. 

As a condition for paying sick leave after 3 days absence for personal illness or 30 days for birth or as 
the Board or Superintendent deem necessary in other cases, the Board or Superintendent may require 
that the staff member provide a certificate from: (1) a physician licensed in Illinois to practice 
medicine and surgery in all its branches, (2) a chiropractic physician licensed under the Medical 
Practice Act, (3) an advanced practice nurse who has a written collaborative agreement with a 
collaborating physician that authorizes the advanced practice nurse to perform health examinations, 
(4) a physician assistant who has been delegated the authority to perform health examinations by his 
or her supervising physician, or (5) if the treatment is by prayer or spiritual means, a spiritual adviser 
or practitioner of the employee’s faith. If the Board or Superintendent requires a certificate during a 
leave of less than 3 days for personal illness, the District shall pay the expenses incurred by the 
employee.  

The use of paid sick leave for adoption or placement for adoption is limited to 30 days unless a longer 
leave is provided in an applicable collective bargaining agreement. The Superintendent may require 
that the employee provide evidence that the formal adoption process is underway. 4  

Vacation 5 
Twelve-month employees shall be eligible for paid vacation days according to the following 
schedule: 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

3 As this policy is consistent with the minimum requirements of State law, this provision on the maximum number of 
sick days that may be accumulated is based on the minimum number required as stated in 105 ILCS 5/24-6. The number 
may be increased to meet or exceed the number IMRF will recognize for retirement credit purposes. The following 
alternative does this: “Unused sick leave shall accumulate to the maximum number of days that IMRF will recognize for 
retirement credit purposes.”  

Insert the following sentence if a board wants to comply with the IMRF’s requirement that public bodies have a written 
plan allowing eligible employees to convert their eligible accumulated sick leave to service credit upon their retirement (40 
ILCS 5/7-139(a)(8); see also IMRF General Memorandum #555 at 
www.imrf.org/pubs/er_pubs/gen_memos/2007_gm/gm_555.pdf.:  

www.imrf.org/en/publications-and-archive/general-memos/2007-general-memos/general-memo-555. 
This policy is the District’s written plan allowing eligible employees to convert eligible accumulated sick leave to 
service credit upon a District employee’s retirement under the Illinois Municipal Retirement Fund. 

The local collective bargaining agreement may contain this written plan. If it does, the board policy can refer to the 
agreement. 

Please refer to the current [insert name of CBA or use a generic reference, e.g., ‘agreement between the 
bargaining representative and the School Board’] for the District’s written plan allowing eligible employees to 
convert eligible accumulated sick leave to service credit upon an employee’s retirement under the Illinois 
Municipal Retirement Fund. 

If a district maintains two separate sick leave plans, one for employees under a collective bargaining agreement, and 
one for non-unionized employees, insert both options. 

If either or both options are chosen, add 40 ILCS 5/7-139 to the Legal References. 
If the board does not have a written sick leave plan for purposes of IMRF sick leave to service credit conversion or 

does not wish to include it in the policy, do not include any of the options or add the citation to the Legal Reference. 
4 105 ILCS 5/24-6. 
5 State law does not require districts to give employees vacations. 

http://www.imrf.org/en/publications-and-archive/general-memos/2007-general-memos/general-memo-555
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Length of Employment 
Monthly Accumulati

on 

Maximum 
Vacation Leave Earned 

Per Year 
From: To:   
Beginning of year 2 End of year 5 0.83 Days 10 Days per year 
Beginning of year 6 End of year 15 1.25 Days 15 Days per year 
Beginning of year 16 End of year  1.67 Days 20 Days per year 

Part-time employees who work at least half-time are entitled to vacation days on the same basis as 
full-time employees, but the pay will be based on the employee’s average number of part-time hours 
per week during the last vacation accrual year. The Superintendent will determine the procedure for 
requesting vacation. 
Vacation days earned in one fiscal year must be used by the end of the following fiscal year; they do 
not accumulate. Employees resigning or whose employment is terminated are entitled to the monetary 
equivalent of all earned vacation. 6 

Holidays 7 
Unless the District has a waiver or modification of the School Code pursuant to Section 2-3.25g or 
24-2(b) allowing it to schedule school on a holiday listed below, District employees will not be 
required to work on: 

New Year’s Day Labor Day 
Martin Luther King Jr.’s Birthday Columbus Day 
Abraham Lincoln’s Birthday Veteran’s Day 
Casimir Pulaski’s Birthday Thanksgiving Day 
Memorial Day Christmas Day 
Independence Day  

A holiday will not cause a deduction from an employee’s time or compensation. The District may 
require educational support personnel to work on a school holiday during an emergency or for the 
continued operation and maintenance of facilities or property. 

Personal Leave 8 
Full-time educational support personnel have one paid personal leave day per year. The use of a 
personal day is subject to the following conditions: 

1. Except in cases of emergency or unavoidable situations, a personal leave request should be 
submitted to the Building Principal 3 days before the requested date. 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

6 Required by 820 ILCS 115/5. 
7 Holidays are listed in 105 ILCS 5/24-2. For information on the waiver process, see 2:20-E, Waiver and Modification 

Request Resource Guide. Holidays not specified in the statute may be added to the policy; however, boards adding 
additional holidays should monitor and review to ensure the list remains current. 

A State-mandated school holiday on Good Friday is unconstitutional according to Metzl v. Leininger, 57 F.3d 618 (7th 
Cir. 1995). Closing school on religious holidays may be permissible for those districts able to demonstrate that remaining 
open would be a waste of educational resources because of widespread absenteeism. Also, districts may be able to close 
school on Good Friday by adopting a spring holiday rationale or ensuring that it falls within spring break. School districts 
should discuss their options, including the collective bargaining implications, with their board attorney. 

8 State law does not address personal leave. 
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2. No personal leave day may be used immediately before or immediately after a holiday, or 
during the first and/or last 5 days of the school year, unless the Superintendent grants prior 
approval. 

3. Personal leave may not be used in increments of less than one-half day. 
4. Personal leave is subject to any necessary replacement’s availability. 
5. Personal leave may not be used on an in-service training day and/or institute training days. 
6. Personal leave may not be used when the employee’s absence would create an undue 

hardship. 

Leave to Serve as a Trustee of the Illinois Municipal Retirement Fund 

Upon request, the Board will grant 20 days of paid leave of absence per year to a trustee of the Illinois 
Municipal Retirement Fund in accordance with 105 ILCS 5/24-6.3. 9 

Other Leaves 

Educational support personnel receive the following leaves on the same terms and conditions granted 
professional personnel in Board policy 5:250, Leaves of Absence: 

1. Leaves for Service in the Military and General Assembly. 10 
2. School Visitation Leave. 11 
3. Leaves for Victims of Domestic or Sexual Violence. 12 
4. Leave to serve as an election judge. 13 

LEGAL REF.: 20 ILCS 1805/30.1 et seq. 
105 ILCS 5/10-20.7b, 5/24-2, and 5/24-6. 
820 ILCS 147 and 180/1 et seq./. 
School Dist 151 v. ISBE, 507 N.E.2d 134 (Ill.App.1, 1987); Elder v. School Dist. 

No.127 1/2, 208 N.E.2d 423 (Ill.App.1, 1965). 

CROSS REF.: 5:180 (Temporary Illness or Temporary Incapacity), 5:185 (Family and Medical 
Leave), 5:250 (Professional Personnel - Leaves of Absence) 

 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

9 Required by 105 ILCS 5/24-6.3. A similar leave exists for an elected trustee for the Ill. Teachers’ Retirement System. 
See 5:250, Professional Personnel - Leaves of Absence. 

10 Military leave is governed by: The School Code (105 ILCS 5/10-20.7b, 5/24-13, and 5/24-13.1); the Military Leave 
of Absence Act (5 ILCS 325/ added mandatory leave for “other training or duty required by the United States Armed 
Forces” and to require the public employer to make-up the difference between military pay and regular compensation); 
Service Member’s Employment Tenure Act (330 ILCS 60/4); Public Employee Armed Services Rights Act (5 ILCS 330/4); 
National Guard Employment Rights (20 ILCS 1805/30.20); and Uniformed Services Employment and Reemployment 
Rights Act (38 U.S.C. §4301). 

Granting General Assembly leave to ESPs is optional. 
11 820 ILCS 147/. See policy 5:250, Leaves of Absence, and administrative procedure 5:250-AP, School Visitation Leave. 
12 Required by Victims’ Economic Security and Safety Act, 820 ILCS 180/, and 56 Ill.Admin.Code §280. Important 

information about this leave is discussed in the footnotes in policy 5:250, Professional Personnel - Leaves of Absence. 
13 10 ILCS 5/13-2.5, amended by P.A. 98-691. 
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Instruction 

School Accountability 1 

According to the Illinois General Assembly, the primary purpose of schooling is the transmission of 
knowledge and culture through which students learn in areas necessary to their continuing 
development and entry into the world of work. 2 To fulfill that purpose, the Illinois State Board of 
Education prepared State Goals for Learning with accompanying Illinois Learning Standards. 3 

The School Board gives priority in the allocation of resources, including funds, time, personnel, and 
facilities, to fulfilling this purpose. 

Quality Assurance 

The Board continuously monitors student achievement and the quality of the District’s work. The 
Superintendent shall supervise the following quality assurance components, in accordance with State 
statute and State Board of Education rules, and continuously keep the Board informed: 

1. Prepare each school’s annual recognition application and quality assurance appraisal, whether 
internal or external, to assess each school’s continuous school improvement. 4 

2. If applicable, implement a No Child Left Behind Act plan, including the completion of the 
NCLB Consolidated Application, and seek Board approval where necessary or advisable. 5 

3. Continuously assess whether the District and its schools are making adequate yearly progress 
as defined by State law. 6 

4. If applicable, develop District and School Improvement Plans, present them for Board 
approval, submit them to the State Superintendent for verification, and supervise their 
implementation. If applicable, develop a restructuring plan for any school that remains on 
academic watch status after a fifth annual calculation. 7 

5. Prepare a school report card, present it at a regular Board meeting, and disseminate it as 
provided in State law. 8 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

1 State or federal law controls this policy’s content. 
2 105 ILCS 5/27-1. 
3 23 Ill.Admin.Code §1, Appendix D. 
4 105 ILCS 5/2-3.25 - 2-3.25b; 23 Ill.Admin.Code §§1.10(a) and 1.20. 
5 Omit this item if the district does not receive Title I funds. Title I is part of the Elementary and Secondary Education 

Act (20 U.S.C. §6301 et seq.). It was amended by No Child Left Behind (NCLB) which was signed on 1-8-02 and officially 
expired on 9-30-07. NCLB remains in effect due to a continuing resolution.  

20 U.S.C. §6312 contains the required components of a NCLB plan. ISBE’s Grant and Programs division administers 
the NCLB Consolidated Application.  

6 105 ILCS 5/2-3.25a; 5/2-3.64; 5/2-3.64a-5, added by P.A. 98-972; and 23 Ill.Admin.Code §§1.40-1.70, 1.80 & 1.85. 
7 State requirements for district and school improvement plans as well as restructuring plans are in 105 ILCS 5/2-3.25d 

and 5/2-3.63; and 23 Ill.Admin.Code §1.85. 
8 105 ILCS 5/10-17a. Districts must present the report card at a regular board meeting, post it on the district’s website, 

make it available to newspapers of general circulation in the district, notify parents/guardians of its availability on the 
district’s website, provide it to parents/guardians on request, submit it to the regional superintendent, and otherwise 
disseminate it as required by State law. 
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6. In accordance with Sec. 2-3.153 of the School Code, administer at least biennially a survey of 
learning conditions on the instructional environment within the school to, at minimum, 
students in grades 6 through 12 and teachers. 9 

School Choice for Students Enrolled in a School Identified for Improvement, Corrective Action, or 
Restructuring 10 

This section of the policy is effective only if the choice requirements in federal law are applicable to 
Illinois. When effective, this section applies to only those students enrolled in a school identified by 
the Board for school improvement, corrective action, or restructuring as defined by federal law. 11 
Those students may transfer to another public school within the District, if any, that has not been so 
identified. If there are no District schools available into which a student may transfer, the 
Superintendent or designee shall, to the extent practicable, establish a cooperative agreement with 
other districts in the area. 12 A student who transfers to another school under this policy may remain 
at that school until the student completes the highest grade at that school. 13 The District shall provide 
transportation only until the end of the school year in which the transferring school ceases to be 
identified for school improvement or subject to corrective action or restructuring. 14 All transfers and 
notices provided to parents/guardians and transfer requests are governed by State and federal law. 15 

When this section of the policy is effective, students from low-income families shall be provided 
supplemental educational services as provided in federal law if they attend any District school that: 
(1) failed to make adequate yearly progress for 3 consecutive years, or (2) is subject to corrective 
action or restructuring. 16 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

9 Required by 105 ILCS 5/2-3.153. The State Superintendent must publicly report on selected indicators of learning 
conditions resulting from the administration of the instrument at the individual school, district, and State levels. 

10 The provisions in this section are required by §1116 of No Child Left Behind (20 U.S.C. §6316; 34 C.F.R. §200.44). 
Districts that do not receive Title I funds should omit this section. Sample policy 7:30, School Assignment, implements the 
State law requirement that all districts have a policy governing student transfers within the district. ISBE received a waiver 
for school year 2015; the future status of choice depends on federal action on any applicable request(s) by ISBE for a Title I 
waiver. ISBE’s website contains information at www.isbe.net/grants/html/choice.htm. 

When the federal choice law is effective, school districts must reconcile it with the State law limiting transfers, 105 
ILCS 5/10-21.3a. Sample policy 7:30, School Assignment and Intra-District Transfer, implements this law. 

11 For a school identified for school improvement, see 20 U.S.C. §6316(b)(1)(E)(i) and 34 C.F.R. §200.32; for 
corrective action, see 20 U.S.C. §6316(b)(7)(C)(i) and 34 C.F.R. §200.42; for restructuring, see 20 U.S.C. §6316(b)(8)(A)(i) 
and 34 C.F.R. §200.43. 

12  20 U.S.C. §6316(b)(11). 
13 20 U.S.C. §6316(b)(13). 
14 20 U.S.C. §6316(b)(9) and (b)(13). 
15 The lowest achieving children from low-income families must receive transfer priority (20 U.S.C. §6316(b)(1)(E)(ii). 

Federal law provides that transferring students “shall be enrolled in classes and other activities in the public school to which 
the students transfer in the same manner as all other children at the public school.” 

16 20 U.S.C. §6316(b)(5)(B), (b)(7)(iii), and (b)(8)(A)(ii). The definition of, and requirements for, supplemental 
education services are found in 20 U.S.C. §6316(e). Only students from low-income families must receive supplemental 
education services 20 U.S.C. §6316(e)(12)(A).  

ISBE received a waiver for school year 2015; the future status of supplemental educational services depends on federal 
action on any applicable request(s) by ISBE for a Title I waiver. ISBE’s website contains information at www.isbe.net/ses/. 
ISBE’s rules for providers of supplemental educational services are at 23 Ill.Admin.Code Part 675.  

http://www.isbe.net/grants/html/choice.htm
http://www.isbe.net/ses/
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LEGAL REF.: No Child Left Behind Act, §1116, 20 U.S.C. §6316. 
34 C.F.R. §§200.32, 200.33, 200.42, and 200.43. 
105 ILCS 5/2-3.25d, 5/2-3.63, 5/2-3.64, 5/2-3.64a-5, 5/10-21.3a, and 5/27-1. 
23 Ill.Admin.Code Part 1, Subpart A: Recognition Requirements. 

CROSS REF.: 6:170 (Title I Programs), 6:340 (Student Testing and Assessment Program), 7:10 
(Equal Educational Opportunities) 
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May 2012 2015 6:40 
 

Instruction 

Curriculum Development 1 

Adoption 2 

The Superintendent shall recommend a comprehensive curriculum that is aligned with: 

1. The District’s educational philosophy and goals, 

2. Student needs as identified by research, demographics, and student achievement and other 
data, 

3. The knowledge, skills, and abilities required for students to become life-long learners, 

4. The minimum requirements of State and federal law and regulations for curriculum and 
graduation requirements, 3 

5. The curriculum of non-District schools that feed into or from a District school, provided that 
the necessary cooperation and information is available, 4 

6. The Illinois State Learning Standards and any District learning standards, and 

7. Any required State or federal student testing. 

The School Board will adopt, upon recommendation of the Superintendent, a curriculum that meets 
the above criteria. 5 

Experimental Educational Programs and Pilot Projects 6 

The Superintendent may recommend experimental educational programs and/or pilot projects for 
Board consideration. Proposals must include goals, material needs, anticipated expenses, and an 
evaluation process. The Superintendent shall submit to the Board periodic progress reports for 
programs that exceed one year in duration and a final evaluation with recommendation upon the 
program’s completion. 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

1 State or federal law controls this policy’s content. 
2 This section is not dictated by State or federal law, but reflects board work regarding curriculum. Each board should 

dwell over this section to ensure it articulates the board’s intent. 
3 State law mandates certain courses of study, but local school boards may set requirements exceeding State law-

mandated courses of study (105 ILCS 5/10-20.8 and 5/27-1 et seq.). 
4 Alternative for unit districts: 

5. The curriculum District-wide and articulated across all grade levels. 
5 The following is an alternative for boards that do not want the sample language’s degree of delegation: 

The School Board will consider the Superintendent’s recommendation and adopt a curriculum that 
meets the above criteria. 

6 Experimental educational programs may require the approval of the State Board of Education and an agreement with 
the affected exclusive bargaining agent (105 ILCS 5/10-19). State law addresses pilot programs for teachers in relation to 
clinical schools, restructuring, and providing special assistance and support to beginning teachers (105 ILCS 5/2-3.52A). 
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Single-Gender Classes and Activities 7 

The Superintendent may recommend a program of nonvocational single-gender classes and/or 
activities to provide diverse educational opportunities and/or meet students’ identified educational 
needs.  Participation in the classes or activities must be voluntary, both genders must be treated with 
substantial equality, and the program must otherwise comply with State and federal law and with 
Board policy 7:10, Equal Educational Opportunities. The Superintendent must periodically evaluate 
any single-gender class or activity to ensure that: (1) it does not rely on overly broad generalizations 
about the different talents, capabilities, or preferences of either gender, and (2) it continues to comply 
with State and federal law and with Board policy 7:10, Equal Educational Opportunities. 

Development 8 

The Superintendent shall develop a curriculum review program to monitor the current curriculum and 
promptly suggest changes to make the curriculum more effective, to take advantage of improved 
teaching methods and materials, and to be responsive to social change, technological developments, 
student needs, and community expectations. 

The Superintendent shall report to the Board as appropriate, the curriculum review program’s efforts 
to: 

1. Regularly evaluate the curriculum and instructional program. 

2. Ensure the curriculum continues to meet the stated adoption criteria. 

3. Include input from a cross-section of teachers, administrators, parents/guardians, and 
students, representing all schools, grade levels, disciplines, and specialized and alternative 
programs. 

4. Coordinate with the process for evaluating the instructional program and materials. 

Curriculum Guides and Course Outlines 

The Superintendent shall develop and provide subject area curriculum guides to appropriate staff 
members. 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

7 The U.S. Dept. of Education (DOE) amended its Title IX regulation to make it easier for schools to have single-sex 
classes and extracurricular activities (34 C.F.R. Part 106). Title IX generally protects students from discrimination on the 
basis of sex. However, the DOE added flexibility to its rules on single-sex classes and activities back in 2006, citing 
research that suggests that some students benefit in single-sex classes. The rules are very specific and should be reviewed 
with the board attorney when designing single-sex classes or activities. 

Consult the board attorney about accommodation issues for transgender or gender non-conforming students in single 
sex classes. State law prohibits gender-based discrimination, including transgender and gender non-conforming students 
(775 ILCS 5/5-101(11); 775 ILCS 5/1-103(O-1) and 23 Ill.Admin.Code §1.240). Federal law prohibits exclusion and 
discrimination on the basis of sex. 20 U.S.C. §1681(a), Title IX of the Education Amendments of 1972. According to the 
U.S. Department of Education’s Office for Civil Rights (OCR) and the U.S. Department of Justice, Title IX protects lesbian, 
gay, bisexual, and transgender students, from gender discrimination. See 7:10-AP, Accommodating Transgender Students or 
Gender Non-Conforming Students. 

8 The last two sections of this policy provide a process for the board to monitor the extent that its ends for curriculum 
development are being pursued.  However, a board may be concerned that these sections offend the board’s efforts to 
delegate authority to the superintendent to manage the district. If so, these sections should be deleted.  See the IASB’s 
“Foundational Principles of Effective Governance,”  
www.iasb.com/principles_popup.cfm. 

http://www.iasb.com/principles_popup.cfm
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LEGAL REF.: 34 C.F.R. Part 106. 
105 ILCS 5/10-20.8 and 5/10-19. 

CROSS REF.: 6:60 (Curriculum Content), 6:65 (Student Social and Emotional Development), 
6:70 (Teaching About Religions), 6:80 (Teaching About Controversial Issues) 
6:100 (Using Animals in the Educational Program), 6:110 (Programs for 
Students At Risk of Academic Failure and/or Dropping Out of School and 
Graduation Incentives Program), 6:120 (Education of Children with Disabilities), 
6:130 (Program for the Gifted), 6:140 (Education of Homeless Children), 6:145 
(Migrant Students), 6:150 (Home and Hospital Instruction), 6:160 (English 
Language Learners), 6:170 (Title I Programs), 6:180 (Extended Instructional 
Programs), 7:10 (Equal Educational Opportunities), 7:15 (Student and Family 
Privacy Rights) 

 



Informational Item F 
 
 
To:   The Board of Education 

 
From:  Phil Collins 
 
Re: Fall 2015 Assessment Report  
 
Date:   October 19, 2015 
 
 
Attached is a copy of the Fall 2015 Assessment Report.  Within the full report, I have 
included a two-page version as an executive summary.  The full report will be posted on 
our district website.  I will present an overview at the meeting on Monday, October 19, 
2015. 
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1!

&
Overview!
The!Fall!Assessment!report!provides!the!Board!of!Education!and!the!community!
information!about!how!our!students!are!performing!compared!to!the!targets!that!we!have!
identified.!!It!shows!data!for!the!current!group!of!students!in!addition!to!past!groups!at!
each!grade!level.!!The!main!focus!is!on!status!measures!including!the!Partnership!for!
Assessment!of!Readiness!for!College!and!Careers!(PARCC)!Reading!and!Math!and!the!
Measures!of!Academic!Progress!(MAP)!Reading,!Math!and!Language!Usage!tests.!!This!year!
we!have!also!included!data!from!the!Illinois!5Essentials!Survey.!In!previous!years,!the!
Illinois!Standards!Achievement!Test!(ISAT)!Reading,!Math!and!Science!tests!were!included!
but!those!tests!have!been!replaced!by!the!PARCC!assessments.!
!
The!charts!included!in!the!report!show!student!performance!for!the!identified!period!of!
time.!!In!almost!all!cases,!multiple!years!of!data!are!displayed!to!provide!a!historical!
perspective.!!
!
While!there!is!a!significant!amount!of!data!in!the!report,!this!is!done!because!we!believe!it!
is!important!to!review!multiple!sources!of!data!to!help!create!a!more!complete!picture!of!
district!and!student!performance.!!This!is!referred!to!as!triangulating!the!data.!!In!addition,!
we!provide!data!for!multiple!years!to!prevent!making!significant!decisions!based!on!a!
single!point!of!information.!!We!analyze!the!trends!our!data!is!indicating!along!with!the!
current!status.!!This!is!now!an!annual!report!we!complete!in!District!70.!!We!will!be!
reviewing!the!information!with!staff!to!discuss!how!this!will!inform!future!initiatives.!!This!
is!consistent!with!our!beliefs!that!state!“We#believe#student#learning#and#growth#thrive#when#
educational#research#and#data#guide#decision4making”#and!“We#believe#that#student#learning#
and#growth#thrive#when#there#is#a#focus#on#continual#improvement#and#high#expectations.”#
This!review!of!the!data!is!a!good!starting!point,!but!it!is!only!a!starting!point.!!The!data!
doesn’t!necessarily!give!us!the!answers,!but!it!helps!us!ask!better!questions.!!As!we!build!
staff’s!understanding!of!the!data,!we!will!be!able!to!dig!deeper!into!these!questions.!
!
!
PARCC&Assessments&
Unfortunately,!at!this!point,!our!district!and!student!level!PARCC!data!has!not!been!
released.!!The!only!data!that!has!been!released!is!a!partial!set!of!state!level!data.!!This!is!
included!in!Appendix!B.!This!is!only!partial!data!because!it!only!reflects!those!districts!that!
took!the!computerabased!version!of!the!assessment.!!It!does!not!include!the!districts!that!
elected!to!take!the!paperapencil!version!of!the!assessment.!!It!has!been!reported!that!
approximately!25%!of!the!students!in!Illinois!took!the!paper!version!of!the!assessment.!
!
!
NWEA&Common&Core&Version!
As!of!fall!2011,!NWEA!has!created!a!version!of!their!assessment!that!is!aligned!to!the!
Common!Core!State!Standards.!!Essentially,!they!have!remapped!their!item!bank!to!a!new!
goal!structure!that!is!consistent!with!the!Common!Core.!!They!have!also!created!new!item!
types!in!the!new!version!that!go!beyond!the!standard!multipleachoice!items.!!The!new!goal!
structure!for!each!of!the!assessments!is!included!in!Appendix!C.!!The!goal!level!data!will!
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help!us!better!understand!our!student!performance!in!relation!to!the!Common!Core.!!The!
chart!below!shows!the!approximate!breakdown!of!items!by!goal!area!for!the!Reading!
assessment.!!
!
2011F2012&Goals& Approximate&#&

of&Items&
Common&Core&Version&
Goals&

Approximate&#&
of&Items&

Word!Analysis!and!
Vocabulary!Development!

10! Foundational!Skills,!
Vocabulary!Acquisition!
and!Use!

13a14!

Reading!Strategies/!
Comprehension!

10! Informational!Text! 13a14!

Literature! 10! Literature! 13a14!
Literary!Works! 10! ! !
!
Looking!just!at!the!bottom!three!goal!areas!for!2011a2012,!and!using!the!assumption!that!
the!Reading!Strategies/Comprehension!goal!area!was!evenly!split!between!fiction!and!nona
fiction!items,!a!student!likely!saw!approximately!25!items!(5!from!Reading!Strategies/!
Comprehension!and!10!each!from!Literature!and!Literary!Works)!that!were!fiction!and!5!
that!were!nonafiction.!!Conversely,!in!2011a2012,!a!student!will!likely!see!13a14!items!that!
are!nonafiction!and!13a14!items!that!are!fiction.!!As!a!result,!while!the!item!bank!is!the!
same,!the!new!structure!of!the!test!has!changed!the!balance!of!the!types!of!items!a!student!
will!see.!
!
Fall&2015&NWEA&Analysis&
In!the!fall!we!will!analyze!the!student!performance!on!the!NWEA!Reading,!Math!and!
Language!Usage!assessments.!!It!is!important!to!note!that!this!analysis!is!being!conducted!
on!the!fall!scores.!!For!example,!the!scores!from!the!fall!of!2nd!grade!are!an!indicator!of!
cumulative!student!performance!from!kindergarten!through!1st!grade.!!The!2nd!grade!
teachers!would!have!only!been!working!with!the!students!for!two!or!three!weeks!at!the!
time!the!assessments!were!administered.!!This!is!true!of!the!assessment!at!each!grade!level.!!!
!
The!charts!that!follow!show!our!median!scores!compared!to!both!the!median!from!NWEA’s!
National!norming!study!and!the!median!from!a!study!that!NWEA!conducted!of!high!
performing!school!districts.!!It!is!my!recommendation!that!we!use!these!medians!from!the!
study!of!high!performing!districts!as!our!targets!as!a!district.!!The!tables!below!show!our!
performance!from!Fall!2013,!Fall!2014!and!Fall!2015!compared!to!these!targets.!!The!codes!
used!in!the!table!are!below.!
!
Code& Meaning&
+s! Significantly!higher!(3!or!more!points!higher)!
+! Higher!(2!points!higher)!
=! Equal!(within!1!point)!
a! Lower!(2!points!lower)!
as! Significantly!lower!(3!or!more!points!lower)!
!
!
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!
Fall&2013&Analysis&Compared&to&NWEA&National&Norms&

Grade& Reading&& Math& Language&Usage&
2! +s! +s! NA!
3! +s! +s! +s!
4! +s! +! +s!
5! +s! +s! +s!
6! +s! +s! +s!
7! +s! +s! +s!
8! +s! +s! +s!

&
&

Fall&2013&Analysis&Compared&to&High&Performing&Targets&
Grade& Reading&& Math&& Language&Usage&
2! a! =! NA!
3! a! +s! a!
4! as! =! as!
5! +s! +s! +s!
6! =! =! +!
7! =! a! +!
8! =! =! +s!

&
&

Fall&2014&Analysis&Compared&to&NWEA&National&Norms&
Grade& Reading&& Math& Language&Usage&
2! +s! +! NA!
3! +s! +s! +s!
4! +s! +s! +s!
5! +s! +s! +s!
6! +s! +s! +s!
7! +s! +s! +s!
8! +s! +s! +s!

&
&

Fall&2014&Analysis&Compared&to&High&Performing&Targets&
Grade& Reading&& Math&& Language&Usage&
2! =! =! NA!
3! =! +! =!
4! =! +s! as!
5! =! +! a!
6! +! +s! +s!
7! =! a! +!
8! +! =! =!

&
&
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Fall&2015&Analysis&Compared&to&2015&NWEA&National&Norms&
Grade& Reading&& Math& Language&Usage&
2! +s! =! NA!
3! +s! =! +s!
4! +s! +s! +s!
5! +s! +s! +s!
6! =! =! +s!
7! +s! +s! +s!
8! +s! +s! +s!

&
&

Fall&2015&Analysis&Compared&to&Current&Targets&
Grade& Reading&& Math&& Language&Usage&
2! =! a! NA!
3! a! a! =!
4! =! +! =!
5! =! +! =!
6! as! a! a!
7! +s! =! +s!
8! =! as! =!

!
!
As!you!can!see!from!the!above!tables,!our!student!performance!is!strong!in!math,!reading!
and!language!usage.!!We!were!equal!to!or!higher!than!the!NWEA!National!Norms!in!20!out!
of!20!cases.!!We!were!significantly!higher!than!the!NWEA!National!Norms!in!16!out!of!20!
cases.!!In!addition,!we!were!equal!to!or!higher!than!the!High!Performing!Targets!in!13!out!
of!20!cases.!!!As!we!move!forward,!we!will!continue!to!work!toward!the!High!Performing!
Targets.!
!
D70!Performance!Significantly!Higher!than!National!Norms!
Fall!2012:!18!out!of!20!!
Fall!2013:!19!out!of!20!
Fall!2014:!19!out!of!20!
Fall!2015:!16!out!of!20!
!
D70!Performance!Equal!to!or!Higher!than!HP!Targets!
Fall!2012:!15!out!of!20!
Fall!2013:!14!out!of!20!
Fall!2014:!17!out!of!20!
Fall!2015:!13!out!of!20!
!
Context&of&District&70&Targets&
The!study!of!High!Performing!districts!was!conducted!in!2002!and!has!not!been!replicated!
since.!!To!bring!this!data!to!a!more!current!comparison,!I!have!included!the!charts!below!
which!show!the!equivalent!percentile!in!both!the!2011!and!2015!norming!studies!of!each!
district!target.!!Each!table!also!shows!the!national!median!from!both!the!2011!and!2015!
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norming!studies.!As!you!can!see!in!the!tables!below,!in!the!2015!norms,!the!median!score!
has!dropped!by!any!where!from!1!to!4!RIT!points.!!
!
Reading&
! National!Median! ! %ile!of!D70!Target!
Grade! 2011! 2015! D70!Target! 2011!Norms! 2015!Norms!
2! 176! 175! 182! 65th! 71st!!
3! 190! 188! 196! 66th! 72nd!!
4! 200! 198! 206! 67th! 71st!!
5! 207! 206! 212! 63rd! 68th!!
6! 213! 211! 218! 65th! 69th!!
7! 217! 214! 222! 66th! 63rd!!
8! 220! 217! 226! 67th! 72nd!!

Our!targets!in!reading!fell!in!the!midahigh!60’s!in!terms!of!their!percentile!rank!in!the!2011!
norming!study.!!Now,!based!on!the!2015!study,!our!targets!range!from!the!63rd!to!the!72nd!
percentile.!So,!if!we!hit!our!target!in!6th!grade,!our!median!score!(50th!percentile!in!D70)!
would!be!equivalent!to!the!69th!percentile!nationally.!
&
Math&
! National!Median! ! %ile!of!D70!Target!
Grade! 2011! 2015! D70!Target! 2011!Norms! 2015!Norms!
2! 179! 177! 182! 62nd! 69th!!
3! 192! 190! 195! 59th! 67th!!
4! 204! 202! 207! 60th! 67th!!
5! 213! 211! 217! 61st! 67th!!
6! 220! 218! 223! 59th! 58th!!
7! 226! 223! 231! 63rd! 70th!!
8! 230! 226! 239! 70th! 77th!!

Our!targets!in!math!fall!in!the!high!50’s!to!the!77th!in!terms!of!their!percentile!rank!in!the!
2015!norming!study.!I!believe!that!setting!a!target!for!our!median!score!to!be!at!the!77th!
percentile!nationally!is!unrealistic.!!!
&
Language&Usage&
! National!Median! ! %ile!of!D70!Target!
Grade! 2011! 2015! D70!Target! 2011!Norms! 2015!Norms!
3! 191! 189! 199! 71st! 76th!!
4! 201! 199! 208! 69th! 75th!!
5! 207! 206! 214! 67th! 74th!!
6! 212! 211! 218! 67th! 71st!!
7! 216! 214! 221! 65th! 70th!!
8! 219! 216! 225! 68th! 74th!!
Our!targets!in!language!usage!fell!in!the!mid!60’s!to!lower!70’s!in!terms!of!their!percentile!
rank!in!the!2011!norming!study.!Now,!based!on!the!2015!study!our!targets!range!from!the!
70th!to!the!76th!percentile!
!



District&70&Fall&2015&Assessment&Report&
!

!
!

6!

Overall,!I!believe!that!we!should!set!our!target!for!our!median!score!in!each!grade!and!
subject!to!be!at!the!65th!percentile.!!This!would!set!a!more!consistent!expectation!across!the!
system!for!how!we!want!our!overall!population!to!compare!to!their!peers.!The!table!below!
shows!what!our!performance!would!show!as!if!we!set!our!target!at!the!65th!percentile.!
!

Fall&2015&Analysis&Compared&to&National&65th&
Grade& Reading&& Math&& Language&Usage&
2! +! =! NA!
3! =! =! +s!
4! +! +s! +s!
5! +s! +s! +s!
6! as! a! =!
7! +s! +s! +s!
8! +s! =! +s!

!
!
!
Fall&2015&Student&Performance&in&Reading&
The!charts!below!show!the!median!score!for!each!subject!and!grade!level!for!multiple!years!
and!the!corresponding!targets.!!
!
#1!

!
Performance!in!2nd!grade!stayed!consistent!from!the!prior!year!and!performance!in!3rd!
grade!dropped!back!to!the!level!of!2012!and!2013.!!
!
!
!
!

179!

199!

176!

194!

180!

194!

182!

197!

182!

194!

176!

190!

182!

196!

160!

165!

170!

175!

180!

185!

190!

195!

200!

205!

2nd! 3rd!

MAP&Reading&F&Grades&2F3&

2011!

2012!

2013!

2014!

2015!

Nat!

HP!
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#2!

!
Performance!in!4th!grade!is!similar!to!last!year!and!performance!in!5th!grade!has!increased!
compared!to!2014.!!!
!
!
#3!

!
Performance!in!6th!dropped!significantly!compared!to!the!prior!years.!!See!additional!
information!below!about!6th!grade!performance.!!Performance!in!7th!grade!increased!
significantly!compared!to!previous!years!and!performance!in!8th!grade!dropped!slightly!
compared!to!2014.!!

204!

214!

209!

212!

204!

215!

205!

212!

205!

213!

200!

207!
206!

212!

190!

195!

200!

205!

210!

215!

220!

4th! 5th!

MAP&Reading&F&Grades&4F5&

2011!

2012!

2013!

2014!

2015!

Nat!

HP!

220!

223!

226!

218!

224!
225!

218!

223!

227!

220!

222!

228!

213!

226!
227!

213!

217!

220!

218!

222!

226!

205!

210!

215!

220!

225!

230!

6th! 7th! 8th!

MAP&Reading&F&Grades&6F8&

2011!

2012!

2013!

2014!

2015!

Nat!

HP!
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Fall&2015&Student&Performance&in&Math!
The!charts!below!provide!the!detailed!information!about!the!MAP!Math!assessment.!!!!&
&
#4!

!
The!2nd!grade!medians!dropped!by!one!point!compared!to!2014.!!The!3rd!grade!median!
dropped!more!significantly!compared!to!the!previous!years.!
!
#5!

!
Performance!in!4th!grade!dropped!by!one!point!and!performance!in!5th!grade!stayed!
consistent!with!2014.!!!
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180!
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200!
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2013!

2014!

2015!
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HP!

208!

218!
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206!

220!
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204!

213!

207!

217!

195!
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205!

210!

215!

220!

225!

4th! 5th!

MAP&Math&F&Grades&4F5&

2011!

2012!

2013!

2014!

2015!

Nat!
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!
#6!

!
After!two!years!of!increases,!performance!in!6th!grade!dropped!significantly.!!Performance!
in!7th!grade!increased!but!performance!in!8th!grade!dropped!back!to!the!level!of!2012.!!!
!
Fall&2015&Student&Performance&in&Language&Usage&
The!charts!below!provide!the!detailed!information!about!the!Language!Usage!assessment.!!
#7!

!
Performance!in!3rd!grade!increased!along!with!performance!in!4th!grade.!
!

227! 227!
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223!
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224!

229!

240!

227!
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221!
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234!

220!
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2011!

2012!

2013!

2014!

2015!
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#8!

!
After!dropping!last!year,!performance!in!5th!grade!increased!while!performance!in!6th!grade!
dropped!significantly.!!
!
!
#9!

!
Performance!in!7th!grade!increased!compared!to!2014!while!performance!in!8th!grade!
dropped!by!one!point!compared!to!2014.!

215!
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Longitudinal&Analysis&of&Certain&Grades&
The!6th!grade!math!and!reading!scores!showed!a!significant!drop!compared!to!the!spring!of!
5th!grade.!!As!a!result,!I!wanted!to!get!a!look!at!how!this!group!has!performed!compared!to!
the!targets!over!the!years.!!In!addition,!there!were!a!couple!of!groups!that!we!had!questions!
about!last!spring!so!their!longitudinal!information!is!also!shown.!The!charts!below!include!
all!of!the!scores!from!the!students!who!were!in!that!grade!during!the!testing!season.!!This!
means!that!the!data!does!not!represent!the!exact!same!students!in!each!season.!!!
!
#10!

!
Through!the!fall!of!fourth!grade,!this!group!performed!consistent!with!the!target!for!the!
grade!level.!!From!the!spring!of!fourth!grade!to!the!spring!of!fifth!grade!they!have!been!
above!the!target.!Their!score!dropped!significantly!from!5th!grade!spring!to!6th!grade!fall.!!
Typically!from!spring!of!one!grade!to!fall!of!the!next!grade!we!anticipate!that!a!students!fall!
score!will!be!within!1!or!two!points!of!their!spring!score.!!In!this!grade!level,!58!out!of!90!
students!had!their!scores!drop!by!5!points!or!more!from!spring!to!fall.!!!
!
The!table!below!shows!the!drop!in!the!median!math!score!from!spring!of!5th!grade!to!fall!of!
6th!grade!for!the!past!two!years.!!!
!
Year& Spring&5th&Grade& Fall&6th&Grade& Drop&
Spring!2014!&!Fall!2014! 232! 227! 5!
Spring!2015!&!Fall!2015! 228! 221! 7!
!
These!two!years!also!coincide!with!Version!2!of!the!MAP!Common!Core!6+!math!test.!!In!
conducting!further!investigation!with!NWEA,!they!have!suggested!that!students!not!take!!
the!MAP!Common!Core!6+!math!test!until!they!have!had!exposure!to!6th!grade!common!
core!math!topics.!!In!the!fall!of!6th!grade,!that!hasn’t!happened!yet.!!We!will!look!at!this!
possibility!for!future!practice.!!

2nd!F! 2nd!S! 3rd!F! 3rd!S! 4th!F! 4th!S! 5th!F! 5th!S! 6th!F!

Scores! 184! 197! 195! 206! 206! 219! 219! 228! 221!

Target! 182! 197! 195! 206! 207! 214! 217! 223! 223!

175!

185!

195!

205!

215!

225!

235!

Current&6th&Grade&F&Math&

Scores!

Target!
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#11!

!
!
!
Over!the!years,!this!group!of!students!has!hit!(or!been!within!one!point)!the!target!in!three!
seasons!overall.!!In!the!other!testing!seasons,!they!have!been!2a3!points!below!the!target.!!
In!the!fall!of!sixth!grade,!they!dropped!overall!from!the!spring!of!fifth!grade.!!Overall,!33!out!
of!89!students!showed!a!5!point!or!more!drop!in!their!reading!score!compared!to!the!
spring!of!fifth!grade.!!!
!
!
!
!
!
!
!
!
!
!
!
!
!
!
!
!
!
!
!
!

2nd!F! 2nd!S! 3rd!F! 3rd!S! 4th!F! 4th!S! 5th!F! 5th!S! 6th!F!

Scores! 179! 196! 194! 204! 204! 209! 212! 215! 213!

Target! 182! 197! 196! 204! 206! 212! 212! 217! 218!

175!

180!

185!

190!

195!

200!

205!

210!

215!

220!

225!

Current&6th&Grade&F&Reading&

Scores!

Target!
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#12!

!
This!was!a!group!we!had!questions!about!last!spring!so!I!included!the!longitudinal!
information.!
!
#13!

!

2nd!F! 2nd!S! 3rd!F! 3rd!S! 4th!F! 4th!S! 5th!F! 5th!S! 6th!F! 6th!S! 7th!F!

Scores! 183! 198! 200! 211! 210! 221! 220! 232! 227! 231! 231!

Target! 182! 197! 195! 206! 207! 214! 217! 223! 223! 229! 231!

180!

190!

200!

210!

220!

230!

240!

Current&7th&Grade&F&Math&

Scores!

Target!

2nd!F!2nd!S!3rd!F! 3rd!S! 4th!F! 4th!S! 5th!F! 5th!S! 6th!F! 6th!S! 7th!F! 7th!S! 8th!F!
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This!group!has!been!mostly!on!the!target!score!in!the!fall!of!each!year!in!grades!2a6!and!in!
the!spring!of!4th!and!5th!grades,!they!were!above!the!target.!!Between!the!spring!of!sixth!
grade!and!the!fall!of!seventh!grade,!their!performance!did!drop.!!In!the!fall!of!eighth!grade,!
they!continue!to!be!below!the!target.!!We!anticipate!that!members!of!this!group!will!need!
support!to!be!successful!with!algebra.!!We!are!providing!that!in!the!form!of!the!math!lab!on!
Fridays!in!addition!to!the!typical!supports.!
!
Illinois&5Essentials&Survey&
As!a!component!of!the!newly!designed!school!report!card,!ISBE!began!implementation!of!
the!Illinois!5Essentials!Survey!in!spring!2013.!!They!partnered!with!the!University!of!
Chicago!in!this!process.!!The!survey!has!20!years!of!research!behind!it!in!Chicago!Public!
Schools!and!several!other!states.!!The!survey!helps!to!gauge!five!indicators!that!impact!
school!improvement.!!They!are:!

a Effective!Leaders!
a Collaborative!Teachers!
a Involved!Families!
a Supportive!Environment!
a Ambitious!Instruction!

Over!the!years,!the!subcategories!have!changed!for!some!of!the!indicators.!!The!history!of!
the!subcategories!for!each!indicator!is!shown!below.!In!the!2015!column,!the!subcategories!
are!coloracoded!based!on!whether!they!were!part!of!the!teacher!survey!(yellow)!or!the!
student!survey!(light!blue).!

Effective!Leaders!Subcategories!
2013! 2014! 2015!
Teacher!Influence! Teacher!Influence! Teacher!Influence!
Principal!Instructional!
Leadership!

Principal!Instructional!
Leadership!

!

! ! Instructional!Leadership!
Program!Coherence! Program!Coherence! Program!Coherence!
TeacheraPrincipal!Trust! TeacheraPrincipal!Trust! TeacheraPrincipal!Trust!
! ! !
!
Collaborative!Teachers!Subcategories!
2013! 2014! 2015!
Collective!Responsibility! Collective!Responsibility! Collective!Responsibility!
Quality!Professional!
Development!

Quality!Professional!
Development!

Quality!Professional!
Development!

School!Commitment! School!Commitment! School!Commitment!
TeacheraTeacher!Trust! TeacheraTeacher!Trust! TeacheraTeacher!Trust!
! ! Collaborative!Practices!
!
!
!
!
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Involved!Families!Subcategories!
2013! 2014! 2015!
Human!&!Social!Resources!
in!the!Community!

! !

Outreach!to!Parents! Outreach!to!Parents! !
Parent!Involvement!in!
School!

Parent!Involvement!in!
School!

Parent!Involvement!in!
School!

TeacheraParent!Trust! TeacheraParent!Trust! TeacheraParent!Trust!
! ! Parent!Influence!on!Decision!

Making!in!Schools!
!
Supportive!Environment!Subcategories!
2013! 2014! 2015!
Peer!Support!for!Academic!
Work!

Peer!Support!for!Academic!
Work!

Peer!Support!for!Academic!
Work!

Academic!Personalism! Academic!Personalism! Academic!Personalism!
Academic!Press! Academic!Press! !
Safety! Safety! Safety!
StudentaTeacher!Trust! StudentaTeacher!Trust! StudentaTeacher!Trust!
!
Ambitious!Instruction!Subcategories!
2013! 2014! 2015!
Course!Clarity! Course!Clarity! !
English!Instruction! English!Instruction! English!Instruction!
Math!Instruction! Math!Instruction! Math!Instruction!
Quality!Student!Discussion! Quality!Student!Discussion! Quality!Student!Discussion!
! ! Academic!Press!
!
!
As!you!can!see!from!the!tables!above,!there!has!been!change!in!the!subcategories!in!each!of!
the!Essential!components!over!the!last!three!years.!!I!believe!that!this!makes!it!difficult!to!
compare!the!categories!over!the!years.!
!
Response!Rates!
Group& 2013& 2014& 2015&
Students! 80.8%! 94.6%! 95.8%!
Teachers! 64.2%! 95.4%! 99.9%!
Parents! 25.4%*! 10.0%! 21.2%!
!
*!In!2013,!the!parent!response!rate!needed!to!be!at!least!30%!to!report!results.!!As!of!2014,!
the!rate!was!lowered!to!20%!in!order!to!get!results.!!That!20%!mark!continued!in!2015!and!
will!be!the!same!in!2016.!!
!
The!survey!is!administered!online!to!preakindergarten!through!12th!grade!teachers!and!
sixth!through!12th!grade!students!across!the!state.!!There!is!also!an!optional!parent!survey!
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component!which!we!did!administer.##Unfortunately,#the#participation#rate#on#our#parent#
survey#was#not#high#enough#for#results#to#be#reported.##All!responses!are!anonymous.!!Even!
though!the!state!only!requires!district!to!participate!every!other!year,!we!participated!each!
of!the!last!three!years!so!three!years!of!data!are!shown!below.!!We!have!also!included!the!
descriptor!for!each!component.!!The!result!for!each!of!the!five!overall!categories!is!shown!
below.!!After!that,!each!category!is!shown!individually!along!with!the!specific!subcategories!
that!make!up!that!component.!!!
!

Overall&View&of&the&5Essentials&Categories&
#14!

!
!
The!increase!we!experienced!in!Effective!Leaders!in!13a14!has!dropped!off!in!14a15!but!it!is!
still!higher!than!12a13.!!The!Collaborative!Teachers!category!has!continued!to!drop!
compared!to!the!prior!two!years.!!Involved!Families!increased!in!13a14!but!dropped!in!14a
15.!!Supportive!Environment!has!increased!compared!to!the!prior!two!years.!!Also,!
Ambitious!Instruction!has!increased!significantly!compared!to!the!prior!two!years.!
!
Effective!Leaders!–!Teachers!and!principals!implement!a!shared!vision!for!success!

a Teacher!Influence!a!T:!Teachers!have!influence!in!a!broad!range!of!decisions!
regarding!school!policies!and!practices.!

a Instructional!Leadership!a!T:!The!school!leadership!team!sets!high!standards!for!
teaching!and!student!learning.!

a Program!Coherence!a!T:!School!programs!are!coordinated!and!consistent!with!its!
goals!for!student!learning.!

a TeacheraPrincipal!Trust!a!T:!Teachers!and!principals!share!a!high!level!of!mutual!
trust!and!respect.!

!
!
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!
!
#15!

!
!
In!12a13!&!13a14!the!Instructional!Leadership!questions!were!focused!on!the!Principal.!!In!
14a15,!the!lead!in!for!each!question!now!references!“a!member!of!the!school!leadership!
team”!in!each!of!the!questions.!!!
!
12F13&&&13F14& 14F15&
Participated!in!instructional!planning!with!
teams!of!teachers!

!

Knows!what’s!going!on!in!my!classroom! Knows!what’s!going!on!in!my!classroom!
Carefully!tracks!student!academic!progress! !
Understands!how!children!learn! !
! Has!provided!me!with!the!support!I!need!to!

improve!my!teaching!
Presses!teachers!to!implement!what!they!
have!learned!in!professional!development!

Presses!teachers!to!implement!what!they!
have!learned!in!professional!development!

Communicates!a!clear!vision!for!our!school! Communicates!a!clear!vision!for!our!school!
Makes!clear!to!the!staff!the!leadership’s!
expectations!for!meeting!instructional!goals!

Makes!clear!to!the!staff!the!leadership’s!
expectations!for!meeting!instructional!goals!

Sets!high!standards!for!learning! !
!
Collaborative!Teachers!–!Teachers!collaborate!to!promote!professional!growth.!

a Collaborative!Practicesa!T:!Teachers!observe!each!others’!practice!and!work!
together!to!review!assessment!data!and!develop!instructional!strategies.!

a Collective!Responsibility!a!T:!Teachers!share!a!strong!sense!of!responsibility!for!
student!development,!school!improvement,!and!professional!growth.!
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a Quality!Professional!Development!a!T:!Professional!development!is!rigorous!and!
focused!on!student!learning.!

a School!Commitment!a!T:!Teachers!are!deeply!committed!to!the!school.!
a TeacheraTeacher!Trust!a!T:!Teachers!are!supportive!and!respectful!of!one!another!

personally!and!professionally.!
#16!

!
! !
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Involved!Families!–!The!entire!staff!builds!strong!external!relationships.!
a TeacheraParent!Trust!a!T:!Teachers!and!parents!are!partners!in!improving!student!

learning.!
a Parent!Involvement!in!School!a!T:!Parents!are!active!participants!in!their!child’s!

schooling.!
a Parent!Influence!on!Decision!Making!in!Schools!a!T:!The!school!has!created!

opportunities!for!parents!to!participate!in!developing!academic!programs!and!
influencing!school!curricula.!

!
#17!

!
!
Supportive!Environments!–!The!school!is!safe,!demanding,!and!supportive.!

a Peer!Support!for!Academic!Work!a!S:!Students!demonstrate!behaviors!that!lead!to!
academic!achievement.!

a Academic!Personalism!a!S:!Teachers!connect!with!students!in!the!classroom!and!
support!them!in!achieving!academic!goals.!

a Safety!a!S:!Students!feel!safe!both!in!an!around!the!school!building,!and!while!they!
travel!to!and!from!home.!

a StudentaTeacher!Trust!a!S:!Students!and!teachers!share!a!high!level!of!mutual!trust!
and!respect.!

!
!
!
!
!
!
!
!
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#18!

!
!
For!2014a15,!Academic!Press!was!moved!to!the!Ambitious!Instruction!category.!
!
Ambitious!Instruction!–!Classes!are!challenging!and!engaging.!!

a English!Instruction!a!S:!Students!interact!with!course!materials!and!one!another!to!
build!and!apply!critical!reading!and!writing!skills.!

a Math!Instruction!a!S:!Students!interact!with!course!material!and!one!another!to!
build!and!apply!knowledge!in!their!math!classes.!

a Academic!Press!a!S:!Teachers!expect!students!to!do!their!best!and!to!meet!academic!
demands!

a Quality!of!Student!Discussion!a!T:!Students!participate!in!classroom!discussions!that!
build!their!critical!thinking!skills.!

!
!
!
!
!
!
!
!
!
!
!
!
!
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#19!

!
&
&
Supplemental!Teacher!Components!not!Included!in!the!Overall!Indicators!
!
#20!

!
!
!
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!
Definitions!of!Supplemental!Teacher!Categories!
Category& Definition&
Classroom!
Disruptions!

Teachers!report!on!the!degree!to!which!other!students!disrupt!their!
learning.!

Innovation! Teachers!have!a!strong!orientation!toward!improvement!and!a!
willingness!to!be!a!part!of!an!active!learning!environment.!

Reflective!Dialogue! Teachers!frequently!talk!with!each!other!about!curriculum,!
instruction,!and!student!learning.!

Socialization!of!New!
Teachers!

New!teachers!are!included!in!the!professional!community!and!are!
given!helpful!feedback!on!their!instructional!practices.!

Student!
Responsibility!

Students!are!active!participants!in!their!own!learning!and!regularly!
attend!class!prepared!to!learn.!

Teacher!Safety! Teachers!report!little!or!no!disorder!in!the!hallways,!physical!
conflict!among!students,!vandalism,!robbery!or!theft,!and!threats!of!
violence!against!teachers.!

!
&
Supplemental!Student!Measures!
!
#21!

!
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Definitions!of!the!Supplemental!Student!Categories!
Category& Definition&
Academic!Engagement! Students!are!interested!and!engaged!in!learning.!
Classroom!Rigor! Teachers!encourage!all!students!to!make!connections!and!seek!

multiple!perspectives!through!their!coursework.!
Course!Clarity! Students!are!provided!clear!learning!goals!and!instruction!that!

supports!achievement.!
Emotional!Health! Students!have!the!skills!to!nurture!positive!and!respectful!

relationships!with!others.!
Grit! Students!sustain!interest!and!effort!toward!longaterm!goals.!
Human!&!Social!
Resources!in!the!
Community!

Students!come!from!communities!where!there!are!adults!they!
can!trust!who!provide!a!safe!environment.!

InquiryaBased!Science!
Instruction!

Students!conduct!scientific!investigations,!including!
generating!and!testing!hypotheses,!writing!lab!reports!and!
using!laboratory!equipment.!

Parent!Supportiveness! Parents!support!their!children!emotionally!and!
developmentally.!

Rigorous!Study!Habits! Students!set!aside!time!for!schoolwork!and!give!priority!to!
studying.!

School!Connectedness! Students!feel!included!in!their!school’s!community.!
School!Safety! Students!encounter!very!little!crime,!violence,!or!bullying!at!

school.!
Student!Peer!
Relationships!

Students!treat!each!other!with!respect,!work!well!together,!
and!help!each!other!learn.!

!
The!responses!on!the!Parent!Survey!Component!do!not!factor!into!any!of!the!categorical!
scale!scores.!!They!are!provided!for!informational!purposes!only.!!In!addition,!there!is!not!a!
consistent!question!or!response!structure!so!charts!displaying!the!data!were!not!created.!!
The!questions!and!corresponding!responses!are!included!in!Appendix!C.!
!!
!
!
& &
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Executive&Summary&Overview&!
The!Fall!Assessment!report!provides!information!about!how!our!students!are!performing!
compared!to!the!targets!that!we!have!identified.!!It!shows!multiple!years!of!data.!!The!main!
focus!is!on!status!measures!including!the!Measures!of!Academic!Progress!(MAP)!Reading,!
Math!and!Language!Usage!tests.!!We!have!also!included!data!from!the!Illinois!5Essentials!
Survey!that!was!administered!in!Spring!2015.!In!the!past,!we!have!also!included!data!from!
the!statewide!assessment!(formerly!ISAT!and!currently!PARCC),!but!the!district!and!school!
level!results!are!not!available!yet.!
!
Highlights&for&Fall&2015&

a We!are!equal!to!or!higher!than!the!NWEA!National!Norm!in!20!out!of!20!cases!and!
are!significantly!higher!in!16!out!of!20!cases!

a We!are!equal!to!or!higher!than!the!NWEA!High!Performing!Targets!in!13!out!of!20!
cases!!

a The!Ambitious!Instruction!indicator!increased!significantly!and!Supportive!
Environment!also!increased.!!
!

Areas&of&Opportunity&for&Fall&2015&
a Work!on!achieving!the!target!of!the!High!Performing!Targets!in!the!7!cases!we!are!

not!currently,!paying!special!attention!to!the!performance!of!our!6th!grade!students!
in!each!subject!area!and!our!8th!grade!students!in!math!

a Improve!ratings!in!Effective!Leaders,!Collaborative!Teachers!and!Involved!Families!
on!the!5Essentials!Survey!
!

Recommendations&for&Next&Steps&
a Implement!redesigned!curriculum!based!on!the!Common!Core!State!Standards!and!

resources!in!reading/language!arts!
a Implement!redesigned!curriculum!based!on!the!Common!Core!State!Standards!and!

resources!(PreaAlgebra,!Algebra,!Geometry)!in!math!
a Continue!implementation!of!Data!Days!with!staff!to!incorporate!use!of!the!data!we!

have!to!plan!for!intervention!(RtI)!time!
a Work!with!the!6th!grade!team!to!ensure!that!we!are!providing!the!appropriate!level!

of!support!to!help!these!students!be!successful!
a Continue!to!provide!math!lab!support!to!8th!grade!students!taking!algebra!
a Consider!recalibrating!our!MAP!targets!to!be!consistent!with!the!65th!percentile!

nationally!
!

&
Final&Thoughts&
The!Fall!Assessment!Report!provides!the!initial!picture!of!student!performance!for!the!
year.!!When!combined!with!the!Spring!Assessment!Report,!we!have!a!comprehensive!
picture!of!student!performance!in!the!district.!!!
!
In!the!report!this!fall,!we!have!shared!a!significant!amount!of!data!disaggregated!by!grade!
level!and!subject.!!The!data!don’t!necessarily!give!us!the!answers,!but!they!help!us!ask!
better!questions.!It!is!this!continued!inquiry!that!will!help!lead!to!improvement!over!time.!!
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The!action!plans!developed!to!implement!the!Strategic!Plan!will!help!us!move!forward!and!
improve!student!performance.!!These!are!consistent!with!our!belief!“We#believe#student#
learning#and#growth#thrive#when#there#is#a#focus#on#continual#improvement#and#high#
expectations.”###
&
&
& &
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Appendix&A&
!

NWEA&Common&Core&Version&
&

Reading&Goal&Structure&&
&

1. Literature!
a. Literature:!Key!Ideas!and!Details!
b. Literature:!Craft!and!Structure!

!
2. Informational&Text&

a. Informational!Text:!Key!Ideas!and!Details!
b. Informational!Text:!Craft!and!Structure!

&
3. Foundational&Skills,&and&Vocabulary&Acquisition&and&Use&

a. Print!Concepts,!Phonics,!and!Word!Recognition!
b. Context!Clues!and!Reference!
c. Word!Relationships!and!Nuance!

&
&

Language&Usage&Goal&Structure&
&

1. &Writing:&Purpose,&Language,&Plan,&Develop,&Edit&
a. Write!Opinion,!Informative,!Explanatory!Texts!
b. Write!Narratives;!Use!Details,!Event!Sequences!
c. Plan!for!Purpose,!Audience;!Conduct!Research!
d. Develop!Writing;!Revise,!Edit,!Convey!Ideas!

!
2. Language:&Grammar&and&Usage&

a. Parts!of!Speech!
b. Phrases,!Clauses!and!Agreement!
c. Sentences!

&
3. Language:&Capitalization,&Punctuation,&Spelling&

a. Capitalization!
b. Punctuation!
c. Spelling!

!
!

Mathematics&Goal&Structure&2F5&
&

1. Operations&and&Algebraic&Thinking!
a. Add!&!Subtract:!Represent!and!Solve!Problems!
b. Multiply!&!Divide:!Represent!and!Solve!Problems!
c. Solve!Problems!&!Analyze!Patterns!&!Relationships!

!
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2. Number&and&Operations&in&Base&Ten&
a. Understand!Place!Value,!Counting!&!Cardinality!
b. Operations!with!Multiadigit!Whole!Numbers!
c. Operations!with!Decimals!

&
3. Number&&&Operations:&Fractions&

a. Develop!Understanding!of!Fractions!as!Numbers!
b. Fractions:!Add,!Subtract,!Multiply!&!Divide!

&
4. Measurement&and&Data&

a. Solve!Problems!Involving!Measurement!&!Conversion!
b. Geometric!Measurement!
c. Represent!and!Interpret!Data!

!
5. Geometry&

a. Reason!with!Shapes!and!Their!Attributes!
b. Identify!Lines!&!Angles!and!Graph!Points!

!
!

Mathematics&Goal&Structure&6+&
&

1. Algebra,&Functions,&Expressions&&&Equations!
a. Expressions!&!Properties!of!Operations!
b. Solve!Problems!&!Use!Equations!&!Inequalities!
c. Use!Functions!to!Model!Relationships!

!
2. The&Real&&&Complex&Number&Systems&

a. Ratios!and!Proportional!Relationships!
b. Perform!Operations!
c. Extend!and!Use!Properties!

&
3. Geometry&

a. Geometric!Measurement!and!Dimension!
b. Congruence,!Similarity,!Transformations,!&!Trig!

&
4. Statistics&and&Probability&

a. Interpreting!Categorical!and!Quantitative!Data!
b. Using,!Sampling!and!Probability!to!Make!Decisions!

!
!
!
!
!
!
!
&



Preliminary State-level Results 
Table 1. Percentage of Illinois Students by Achievement Level – 1st Release (online only) * 

English Language Arts/Literacy 
Grade 
Level 

Percent of Students Who 
Exceeded Expectations 

Percent of Students Who 
Met Expectations 

Percent of Students Who 
Approached Expectations 

Percent of Students Who 
Partially Met Expectations 

Percent of Students Who 
Did Not Meet Expectations 

3 2 32 23 22 21 
4 5 32 30 21 12 
5 2 35 28 23 12 
6 3 30 31 24 12 
7 8 29 28 20 15 
8 6 32 27 20 15 

H.S. 5 26 26 23 20 
Mathematics 

Grade 
Level 

Percent of Students Who 
Exceeded Expectations 

Percent of Students Who 
Met Expectations 

Percent of Students Who 
Approached Expectations 

Percent of Students Who 
Partially Met Expectations 

Percent of Students Who 
Did Not Meet Expectations 

3 5 31 26 25 13 
4 2 26 27 31 14 
5 3 24 31 29 13 
6 3 23 31 30 13 
7 2 25 34 29 10 
8 3 28 22 27 20 

H.S. 0 17 24 37 22 
 

* These results are not fully representative of all students. Students who completed braille, Spanish, or ASL forms, and those who tested using a paper form are 
not included. Results at the high school have been aggregated due to small testing volumes in particular courses. Districts were allowed to choose the high 
school assessments that they would administer by level (e.g. ELA I and Algebra I/Integrated Math I), and therefore the results of any one course-based 
assessment cannot be interpreted as representative of overall Illinois performance. 
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My Account | Logout
Welcome, Phil Collins

Home > Report Home > Parent Survey > Communication Preferences School, group, or zip   Find

Morton Grove SD 70
School Group

Invite Others | FAQs and Support

Communication Preferences
Please note: The 5Essentials System is comprised of student and teacher survey components only. Responses to the parent survey are provided

for informational purposes only.

What makes up Communication Preferences?
Communication Preferences is comprised of the survey questions shown below.

Q1. via email

Q2. via telephone

Q3. via mail

Q4. via text message

Individual School Data for Communication Preferences
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My Account | Logout
Welcome, Phil Collins

Home > Report Home > Parent Survey > ComputerInternet Access School, group, or zip   Find

Morton Grove SD 70
School Group

Invite Others | FAQs and Support

Computer-Internet Access
Please note: The 5Essentials System is comprised of student and teacher survey components only. Responses to the parent survey are provided

for informational purposes only.

What makes up Computer-Internet Access?
ComputerInternet Access is comprised of the survey questions shown below.

Q1. Do you have access to a computer that connects to the internet at home?

Q2. Desktop or laptop computer.

Q3. Handheld device (including smartphones).

Q4. Gaming device (Wii/Playstation/Xbox).

Q5. Tablet computer (iPad/Android).

View survey questions
Explore Details
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Individual School Data for Computer-Internet Access

Data? School
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My Account | Logout
Welcome, Phil Collins

Home > Report Home > Parent Survey > Parent Connectedness School, group, or zip   Find

Morton Grove SD 70
School Group

Invite Others | FAQs and Support

Parent Connectedness
Please note: The 5Essentials System is comprised of student and teacher survey components only. Responses to the parent survey are provided

for informational purposes only.

What makes up Parent Connectedness?
Parent Connectedness is comprised of the survey questions shown below.

Q1. Your voice is valued at the school?

Q2. Comfortable sharing your concerns with the school leadership?

Q3. Welcomed when you enter the school?

Q4. That you are an important part of improving the school?

Individual School Data for Parent Connectedness

Data? School

View survey questions
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My Account | Logout
Welcome, Phil Collins

Home > Report Home > Parent Survey > Parent Involvement & Disruptions School, group, or zip   Find

Morton Grove SD 70
School Group

Invite Others | FAQs and Support

Parent Involvement & Disruptions
Please note: The 5Essentials System is comprised of student and teacher survey components only. Responses to the parent survey are provided

for informational purposes only.

What makes up Parent Involvement & Disruptions?
Parent Involvement & Disruptions is comprised of the survey questions shown below.

Q1. Transportation.

Q2. Work obligations.

Q3. Program and event relevance.

Q4. Events are scheduled when I cannot attend.

Q5. Attitudes of other parents.

View survey questions
Explore Details
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Q6. Access to child care.

Q7. School administration.

Individual School Data for Parent Involvement & Disruptions

Data? School
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My Account | Logout
Welcome, Phil Collins

Home > Report Home > Parent Survey > Parent Satisfaction School, group, or zip   Find

Morton Grove SD 70
School Group

Invite Others | FAQs and Support
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Parent Satisfaction
Please note: The 5Essentials System is comprised of student and teacher survey components only. Responses to the parent survey are provided

for informational purposes only.

What makes up Parent Satisfaction?
Parent Satisfaction is comprised of the survey questions shown below.

Q1. How likely are you to recommend this school to a parent looking for a school for their child?

Q2. Overall, how satisfied are you with the education your child is receiving at this school?

Individual School Data for Parent Satisfaction

Data? School
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My Account | Logout
Welcome, Phil Collins

Home > Report Home > Parent Survey > ParentStudent Interaction School, group, or zip   Find

Morton Grove SD 70
School Group

Invite Others | FAQs and Support

Parent-Student Interaction
Please note: The 5Essentials System is comprised of student and teacher survey components only. Responses to the parent survey are provided

for informational purposes only.

What makes up Parent-Student Interaction?
ParentStudent Interaction is comprised of the survey questions shown below.

Q1. Read.

Q2. Supervise homework.

Q3. Talk about their day.

Q4. Practice math problems.

Individual School Data for Parent-Student Interaction

Data? School

View survey questions
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My Account | Logout
Welcome, Phil Collins

Home > Report Home > Parent Survey > ParentTeacher Interaction School, group, or zip   Find

Morton Grove SD 70
School Group

Invite Others | FAQs and Support

Parent-Teacher Interaction
Please note: The 5Essentials System is comprised of student and teacher survey components only. Responses to the parent survey are provided

for informational purposes only.

What makes up Parent-Teacher Interaction?
ParentTeacher Interaction is comprised of the survey questions shown below.

Q1. Let me know what my child is working on in class.

Q2. Contact me personally to discuss my child's academic achievement.

Q3. Listen to my suggestions about how to best support my child.

Q4. Provide suggestions for how to support my child on school.

Individual School Data for Parent-Teacher Interaction

Data? School
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My Account | Logout
Welcome, Phil Collins

Home > Report Home > Parent Survey > Parents' Assessment of Involvement in School School, group, or zip   Find

Morton Grove SD 70
School Group

Invite Others | FAQs and Support

Parents' Assessment of Involvement in School
Please note: The 5Essentials System is comprised of student and teacher survey components only. Responses to the parent survey are provided

for informational purposes only.

What makes up Parents' Assessment of Involvement in School?
Parents' Assessment of Involvement in School is comprised of the survey questions shown below.

Q1. Volunteer at the school.

Q2. Attend scheduled ParentTeacher conferences.

Q3. Chaperone field trips.

Q4. Participate in parent safety/patrol.

Q5. Attend scheduled school events/ performances.

View survey questions
Explore Details
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Q6. Raise funds for the school.

Q7. Attend scheduled PTA (parent, teacher and staff) meetings.

Individual School Data for Parents' Assessment of Involvement in School

Data? School

Park View Elem School✓



My Account | Logout
Welcome, Phil Collins

Home > Report Home > Parent Survey > Parents' Assessment of School Safety School, group, or zip   Find

Morton Grove SD 70
School Group

Invite Others | FAQs and Support

Parents' Assessment of School Safety
Please note: The 5Essentials System is comprised of student and teacher survey components only. Responses to the parent survey are provided

for informational purposes only.

What makes up Parents' Assessment of School Safety?
Parents' Assessment of School Safety is comprised of the survey questions shown below.

Q1. A teacher or other staff member lets me know if there is a problem with my child's behavior.

Q2. My child feels safe at this school.

Q3. My child is affected by bullying at this school.

Q4. This school addresses bullying.

Q5. The teachers and the principal could do more to make the school a safe place.

View survey questions
Explore Details
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Individual School Data for Parents' Assessment of School Safety

Data? School
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My Account | Logout
Welcome, Phil Collins

Home > Report Home > Parent Survey > Parents' Assessment of Teacher Trust School, group, or zip   Find

Morton Grove SD 70
School Group

Invite Others | FAQs and Support

Parents' Assessment of Teacher Trust
Please note: The 5Essentials System is comprised of student and teacher survey components only. Responses to the parent survey are provided

for informational purposes only.

What makes up Parents' Assessment of Teacher Trust?
Parents' Assessment of Teacher Trust is comprised of the survey questions shown below.

Q1. The teachers respect me.

Q2. The teachers do their best to help my child learn.

Q3. The teachers have my child's best interest in mind.

Q4. I am comfortable sharing my concerns with teachers at the school.

Q5. It is easy to contact your student's teachers when you need to?

View survey questions
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Q6. Like a partner with the teachers at the school in your child's education?

Individual School Data for Parents' Assessment of Teacher Trust

Data? School
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My Account | Logout
Welcome, Phil Collins

Home > Report Home > Parent Survey > Quality of School Facilities School, group, or zip   Find

Morton Grove SD 70
School Group

Invite Others | FAQs and Support

Quality of School Facilities
Please note: The 5Essentials System is comprised of student and teacher survey components only. Responses to the parent survey are provided

for informational purposes only.

What makes up Quality of School Facilities?
Quality of School Facilities is comprised of the survey questions shown below.

Q1. Your child's classrooms.

Q2. Computer lab(s).

Q3. Gym.

Q4. Library.

Q5. Food Services.

View survey questions
Explore Details
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Q6. Overall cleanliness of the school.

Individual School Data for Quality of School Facilities

Data? School

Park View Elem School✓



My Account | Logout
Welcome, Phil Collins

Home > Report Home > Parent Survey > School Outreach School, group, or zip   Find

Morton Grove SD 70
School Group

Invite Others | FAQs and Support

 

School Outreach

Please note: The 5Essentials System is comprised of student and teacher survey components only. Responses to the parent survey are provided
for informational purposes only.

What makes up School Outreach?

School Outreach is comprised of the survey questions shown below.

Q1. Invite you to school events.

Q2. Make you aware of the important information and news about the school.

Q3. Offer opportunities to participate in making decisions that affect the school community.

Individual School Data for School Outreach

Data? School

Park View Elem School

View survey questions
Explore Details

✓

Report Home

5Essentials

All Measures

Parent Survey

Communication

Preferences

ComputerInternet

Access

Parent

Connectedness

Parent Involvement

& Disruptions

Parent Satisfaction

ParentStudent

Interaction

ParentTeacher

Interaction

Parents' Assessment

of Involvement in

School

Parents' Assessment

of School Safety

Parents' Assessment

of Teacher Trust

Quality of School

Facilities

School Outreach

About the Survey

Downloads



 

© The University of Chicago Privacy Policy.



 

 
Action Item A 

 
 
To:   The Board of Education 

 
From:  Phil Collins 
 
Re: Policy Review Second Reading and Approval 
 
Date:   October 19, 2015 
 
 
Attached is a summary of policies that were recently reviewed by the Policy Committee 
(Leah Kintner and George Karagozian).  These represent a set of policies from one 
PRESS issue (October 2014).  A summary of the policies with potential impact on the 
district is attached. 
 
 
 
SUGGESTED MOTION: 
 
I move that the Board of Education approve the recommended policies for adoption.   
 
 
 
 
 
 
 
 



Policy # Title Degree of Risk Comments Regarding Changes in Language
2:140 Communications To and From the Board Minimal
4:10 Fiscal and Business Management Negligible
4:45 Insufficient Fund Checks and Debt Recovery Negligible
4:110 Transportation Negligible
4:120 Food Services Negligible
4:130 Free and Reduced-Price Food Services Negligible
4:150 Facility Management and Building Programs Negligible

5:10
Equal Employment Opportunity and Minority
Recruitment Negligible

5:130
Responsibilities Concerning Internal
Information Negligible

5:220 Substitute Teachers Negligible
5:250 Leaves of Absence Negligible
6:20 School Year Calendar and Day Negligible
6:60 Curriculum Content Moderate
6:110 Programs for Students At Risk... Negligible
6:280 Grading and Promotion Negligible
6:340 Student Testing and Assessment Program Negligible
7:50 School Admissions and Student Transfers... Minimal Removed re-enrollment section

7:100
Health, Eye and Dental Examinations;
Immunizations and Exclusion of Students Minimal

We did require meningitis immunization for 6th grade;
Kept September 15 date for exclusion

7:220 Bus Conduct Negligible
7:270 Administering Medicines to Students Minimal
8:20 Community Use of School Facilities Negligible
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School Board 
Communications To and From the Board  
The School Board welcomes communications from staff members, parents, students, and community 
members. Individuals may submit questions or communications for the School Board’s consideration 
to the Superintendent or may use the electronic link to the Board’s email address(es) that is posted on 
the District’s website.  In accordance with the Open Meetings Act and the Oath of Office taken by 
Board members, individual Board members will not (a) reply to an email on behalf of the entire 
Board, or (b) engage in the discussion of District business with a majority of a Board-quorum.  
The Superintendent or designee shall:  

1. Ensure that the home page for the District’s website contains an active electronic link to the 
email address(es) for the School Board, and 

2. Provide the Board, such as in the Board meeting packet, with all emails that are received and 
any feedback regarding them.  

If contacted individually, Board members will refer the person to the appropriate level of authority, 
except in unusual situations. Board members’ questions or communications to staff or about programs 
will be channeled through the Superintendent’s office. Board members will not take individual action 
that might compromise the Board or District. There is no expectation of privacy for any 
communication sent to the Board or its members, whether sent by letter, email, or other means. 

Board Member Use of Electronic Communications  
For purposes of this section, electronic communications includes, without limitation, electronic mail, 
electronic chat, instant messaging, texting, and any form of social networking.  Electronic 
communications among a majority or more of a Board-quorum shall not be used for the purpose of 
discussing District business. Electronic communications among a majority or more of a Board 
quorum shall be limited to:  (1) disseminating information, and (2) messages not involving 
deliberation, debate, or decision-making. The following list contains examples of permissible 
electronic communications: 

• Agenda item suggestions 
• Reminders regarding meeting times, dates, and places 
• Board meeting agendas or information concerning agenda items 
• Individual emails to community members, subject to the other limitations in this policy 

LEGAL REF.: 5 ILCS 120/. 
50 ILCS 205/20. 

CROSS REF.: 2:220 (School Board Meeting Procedure), 3:30 (Chain of Command), 8:110 
(Public Suggestions and Concerns) 
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Operational Services 
Fiscal and Business Management  
The Superintendent is responsible for the School District’s fiscal and business management.  This 
responsibility includes annually preparing and presenting the District’s statement of affairs to the 
School Board and publishing it before December 1 as required by State law.  
The Superintendent shall ensure the efficient and cost-effective operation of the District’s business 
management using computers, computer software, data management, communication systems, and 
electronic networks, including electronic mail, the Internet, and security systems. Each person using 
the District’s electronic network shall complete an “Authorization for Electronic Network Access.”  

Budget Planning  
The District’s fiscal year is from July 1 until June 30.  The Superintendent shall present to the Board, 
no later than the first regular meeting in August, a tentative budget with appropriate explanation.  
This budget shall represent the culmination of an ongoing process of planning for the fiscal support 
needed for the District’s educational program. The District’s budget shall be entered upon the Illinois 
State Board of Education’s “School District Budget Form.”  To the extent possible, the tentative 
budget shall be balanced as defined by the State Board of Education guidelines. The Superintendent 
shall complete a tentative deficit reduction plan if one is required by the State Board of Education 
guidelines.  

Preliminary Adoption Procedures 
After receiving the Superintendent’s proposed budget, the Board sets the date, place, and time for: 

1. A public hearing on the proposed budget,  and 
2. The proposed budget to be available to the public for inspection.  

The Board Secretary shall arrange to publish a notice in a local newspaper stating the date, place, and 
time of the proposed budget’s availability for public inspection and the public hearing.  The proposed 
budget shall be available for public inspection at least 30 days before the time of the budget hearing. 
At the public hearing, the proposed budget shall be reviewed, and the public shall be invited to 
comment, question, or advise the Board.  

Final Adoption Procedures 
The Board adopts a budget before the end of the first quarter of each fiscal year, September 30, or by 
such alternative procedure as State law may define.  To the extent possible, the budget shall be 
balanced as defined by the State Board of Education; if not balanced, the Board will adopt a deficit 
reduction plan to balance the District’s budget within 3 years according to State Board of Education 
requirements.  
The Board adopts the budget by roll call vote. The budget resolution shall be incorporated into the 
meeting’s official minutes. Board members’ names voting yea and nay shall be recorded in the 
minutes.  
The Superintendent or designee shall perform each of the following: 

1. Post the District’s final annual budget, itemized by receipts and expenditures, on the 
District’s Internet website; notify parents/guardians that it is posted and provide the website’s 
address.  

2. File a certified copy of the budget resolution and an estimate of revenues by source 
anticipated to be received in the following fiscal year, certified by the District’s Chief Fiscal 
Officer, with the County Clerk within 30 days of the budget’s adoption.  
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3. Make all preparations necessary for the Board to timely file its Certificate of Tax Levy, 
including preparations to comply with the Truth in Taxation Act; file the Certificate of Tax 
Levy with the County Clerk on or before the last Tuesday in December. The Certificate lists 
the amount of property tax money to be provided for the various funds in the budget. 

4. Submit the annual budget, a deficit reduction plan if one is required by State Board of 
Education guidelines, and other financial information to the State Board of Education 
according to its requirements.  

Any amendments to the budget or Certificate of Tax Levy shall be made as provided in the School 
Code and Truth in Taxation Act.  

Budget Amendments 
The Board may amend the budget by the same procedure as provided for in the original adoption.  

Implementation 
The Superintendent or designee shall implement the District’s budget and provide the Board with a 
monthly financial report that includes all deficit fund balances. The amount budgeted as the 
expenditure in each fund is the maximum amount that may be expended for that category, except 
when a transfer of funds is authorized by the Board. 
The Board shall act on all interfund loans, interfund transfers, transfers within funds, and transfers 
from the working cash fund or abatements of it, if one exists.  

LEGAL REF.: 35 ILCS 200/18-55 et seq. 
105 ILCS 5/10-17, 5/10-22.33, 5/17-1, 5/17-1.2, 5/17-2A, 5/17-3.2, 5/17-11, 5/20-

5, 5/20-8, and 5/20-10. 
23 Ill.Admin.Code Part 100. 

CROSS REF.: 4:40 (Incurring Debt), 6:235 (Access to Electronic Networks) 

ADMIN. PROC.: 6:235-E2 (Exhibit - Authorization for Electronic Network Access) 
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Operational Services 
Insufficient Fund Checks and Debt Recovery  
Insufficient Fund Checks  
The Superintendent or designee is responsible for collecting up to the maximum fee authorized by 
State law for returned checks written to the District that are not honored upon presentation to the 
respective bank or other depository institution for any reason. The Superintendent is authorized to 
contact the District’s attorney whenever necessary to collect the returned check amount, fee, 
collection costs and expenses, and interest. 
Delinquent Debt Recovery  
The Superintendent is authorized to seek collection of delinquent debt owed the District to the fullest 
extent of the law.  To participate in the Local Debt Recovery Program through the Illinois Office of 
the Comptroller (IOC), an intergovernmental agreement (IGA) between the District and the IOC must 
be in existence. The IGA establishes the terms under which the District may refer delinquent debt 
owed it over to the IOC for an offset (deduction). Then IOC may execute an offset of the amount of 
the delinquent debt owed to the District from a future payment that the State makes to an individual 
or entity responsible for paying the delinquent debt. 
The Superintendent or designee shall execute the requirements of the IGA. While executing the 
requirements of the IGA, the Superintendent or designee is responsible, without limitation, for each of 
the following: 

1. Providing a District-wide, uniform, method of notice and due process to the individual or 
entity against whom a claim for delinquent debt payment (claim) is made. Written notice and 
an opportunity to be heard must be given to the individual or entity responsible for paying a 
delinquent debt before the claim is certified to the IOC for offset. The notice must state the 
claim’s amount, the reason for the amount due, the claim’s date or time period, and a 
description of the process to challenge the claim. An individual or entity challenging a claim 
shall be provided an informal proceeding to refute the claim’s existence, amount, or current 
collectability; the decision following this proceeding shall be reviewable. If a waiver of 
student fees is requested as a challenge to paying the claim, and the waiver of student fees is 
denied, an appeal of the denial of a fee waiver request shall be handled according to 4:140, 
Waiver of Student Fees. If no waiver of student fees is requested, reviews regarding payment 
of the claim shall be handled according to this policy before certification to the IOC for 
offset. 

2. Certifying to the IOC that the debt is past due and legally enforceable, and notifying the IOC 
of any change in the status of an offset claim for delinquent debt. 

3. Responding to requests for information from the IOC to facilitate the prompt resolution of 
any administrative review requests received by the IOC.  

LEGAL REF.: 15 ILCS 405/10.05 and 10.05d.  
810 ILCS 5/3-806. 
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Operational Services 
Transportation  
The District shall provide free transportation for any student in the District who resides: (1) at a 
distance of one and one-half miles or more from his or her assigned school, unless the School Board 
has certified to the Illinois State Board of Education that adequate public transportation is available,  
or (2) within one and one-half miles from his or her assigned school where walking to school or to a 
pick-up point or bus stop would constitute a serious hazard due to vehicular traffic or rail crossing, 
and adequate public transportation is not available.  A student’s parent(s)/guardian(s) may file a 
petition with the Board requesting transportation due to the existence of a serious safety hazard.  Free 
transportation service and vehicle adaptation is provided for a special education student if included in 
the student’s individualized educational program.  Non-public school students shall be transported in 
accordance with State law.  Homeless students shall be transported in accordance with Section 45/1-
15 of the Education for Homeless Children Act.   
If a student is at a location within the District, other than his or her residence, for child care purposes 
at the time for transportation to and/or from school, that location may be considered for purposes of 
determining the 1½ miles from the school attended. Unless the Superintendent or designee establishes 
new routes, pick-up and drop-off locations for students in day care must be along the District’s 
regular routes. The District will not discriminate among types of locations where day care is provided, 
which may include the premises of licensed providers, relatives’ homes, or neighbors’ homes.   
Bus schedules and routes shall be determined by the Superintendent or designee and shall be altered 
only with the Superintendent or designee’s approval and direction. In setting the routes, the pick-up 
and discharge points should be as safe for students as possible.  
No school employee may transport students in school or private vehicles unless authorized by the 
administration.  
Every vehicle regularly used for the transportation of students must pass safety inspections in 
accordance with State law and Illinois Department of Transportation regulations.  The strobe light on 
a school bus may be illuminated only when the bus is actually being used as a school bus and (1) is 
stopping or stopped for loading or discharging students on a highway outside an urban area, or (2) is 
bearing one or more students.  The Superintendent shall implement procedures in accordance with 
State law for accepting comment calls about school bus driving.  
All contracts for charter bus services must contain the clause prescribed by State law regarding 
criminal background checks for bus drivers.  

Pre-Trip and Post-Trip Vehicle Inspection  
The Superintendent or designee shall develop and implement a pre-trip and post-trip inspection 
procedure to ensure that the school bus driver: (1) tests the two-way radio or cellular radio 
telecommunication device and ensures that it is functioning properly before the bus is operated, and 
(2) walks to the rear of the bus before leaving the bus at the end of each route, work shift, or work 
day, to check the bus for children or other passengers in the bus. 
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LEGAL REF.: McKinney Homeless Assistance Act, 42 U.S.C. §11431 et seq. 
105 ILCS 5/10-22.22 and 5/29-1 et seq. 
105 ILCS 45/1-15. 
625 ILCS 5/1-148.3a-5, 5/1-182, 5/11-1414.1, 5/12-813, 5/12-813.1, 5/12-815, 

5/12-816, 5/12-821, and 5/13-109. 
23 Ill.Admin.Code §§1.510 and 226.750; Part 120. 
92 Ill.Admin.Code §440-3. 

CROSS REF.: 4:170 (Safety), 5:100 (Staff Development), 5:120 (Ethics and Conduct), 5:280 
(Educational Support Personnel - Duties and Qualifications), 6:140 (Education of 
Homeless Children), 7:220 (Bus Conduct) 

ADMIN. PROC.: 4:110-AP2 (Bus Driver Communication Devices; Pre-Trip and Post-Trip 
Inspection; Bus Driving Comments), 4:110-AP3 (School Bus Safety Rules), 
4:110-E (Emergency Medical Information for Students Having Special Needs or 
Medical Conditions Who Ride School Buses), 6:140-AP (Education of Homeless 
Children) 
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Operational Services 
Food Services  
Good nutrition shall be promoted in the District’s meal programs and in other food and beverages that 
are sold to students during the school day. The Superintendent shall manage a food service program 
that complies with this policy and is in alignment with School Board policy 6:50, School Wellness. 
Food or beverage items sold to students as part of a reimbursable meal under federal law must follow 
the nutrition standards specified in the U.S. Dept. of Agriculture rules that implement the National 
School Lunch and Child Nutrition Acts. Schools being reimbursed for meals under these laws are 
participating schools.   
The food service program in participating schools shall comply with the nutrition standards specified 
in the U.S. Dept. of Agriculture’s Smart Snacks rules when it offers competitive foods to students on 
the school campus during the school day.  Competitive foods are all food and beverages that are 
offered by any person, organization or entity for sale to students on the school campus during the 
school day that are not reimbursed under programs authorized by federal law.  The food service 
programs in participating schools shall also comply with any applicable mandates in the Illinois State 
Board of Education’s School Food Service rules implementing these federal laws and the Ill. School 
Breakfast and Lunch Program Act. 
All revenue from the sale of any food or beverages sold in competition with the School Breakfast 
Program or National School Lunch Program to students in food service areas during the meal period 
shall accrue to the nonprofit school lunch program account.  

LEGAL REF.: Russell B. National School Lunch Act, 42 U.S.C. §1751 et seq. 
Child Nutrition Act of 1966, 42 U.S.C. §1771 et seq. 
7 C.F.R. Parts 210 and 220, Food and Nutrition Service. 
105 ILCS 125/. 
23 Ill.Admin.Code Part 305, School Food Service. 

CROSS REF.: 4:130 (Free and Reduced-Price Food Services), 6:50 (School Wellness) 
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Operational Services 
Free and Reduced-Price Food Services  
Notice 
The Superintendent shall be responsible for implementing the District’s free and reduced-price food 
services policy and all applicable programs.  

Eligibility Criteria and Selection of Children  
A student’s eligibility for free and reduced-price food services shall be determined by the income 
eligibility guidelines, family-size income standards, set annually by the U.S. Department of 
Agriculture and distributed by the Illinois State Board of Education. 

Notification  
At the beginning of each school year, by letter, the District shall notify students and their 
parents/guardians of:  (1) eligibility requirements for free and reduced-price food service; (2) the 
application process; (3) the name and telephone number of a contact person for the program;  and (4) 
other information required by federal law.  The Superintendent shall provide the same information to:  
(1) informational media, the local unemployment office, and any major area employers contemplating 
layoffs;  and (2) the District’s website (if applicable), all school newsletters, or students’ registration 
materials.  Parents/guardians enrolling a child in the District for the first time, any time during the 
school year, shall receive the eligibility information. 

Nondiscrimination Assurance  
The District shall avoid publicly identifying students receiving free or reduced-price meals and shall 
use methods for collecting meal payments that prevent identification of children receiving assistance. 

Appeal  
A family may appeal the District’s decision to deny an application for free and reduced-price food 
services or to terminate such services as outlined by the U.S. Department of Agriculture in 7 C.F.R. 
§245.7, Determining Eligibility for Free and Reduced-Price Meals and Free Milk in Schools.  The 
Superintendent shall establish a hearing procedure for adverse eligibility decisions and provide by 
mail a copy of them to the family.  The District may also use these procedures to challenge a child’s 
continued eligibility for free or reduced-price meals or milk. 
During an appeal, students previously receiving food service benefits shall not have their benefits 
terminated.  Students who were denied benefits shall not receive benefits during the appeal. 
The Superintendent shall keep on file for a period of 3 years a record of any appeals made and the 
hearing record.  The District shall also maintain accurate and complete records showing the data and 
method used to determine the number of eligible students served free and reduced-price food services.  
These records shall be maintained for 3 years. 

LEGAL REF.: U.S. Dept. of Agriculture, Food and Nutrition Service, National School Lunch 
Program, 7 C.F.R. Part 210. 

U.S. Dept. of Agriculture, Food and Nutrition Service, Determining Eligibility for 
Free and Reduced-Price Meals and Free Milk in Schools, 7 C.F.R. Part 245. 

105 ILCS 125/ and 126/. 
23 Ill.Admin.Code §305.10 et seq. 
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Operational Services 
Facility Management and Building Programs  
The Superintendent shall manage the District’s facilities and grounds as well as facility construction 
and building programs in accordance with the law, the standards set forth in this policy, and other 
applicable School Board policies. The Superintendent or designee shall facilitate: (1) inspections of 
schools by the Regional Superintendent and State Fire Marshal or designee, and (2) review of plans 
and specifications for future construction or alterations of a school if requested by the relevant 
municipality, county (if applicable), or fire protection district.  

Standards for Managing Buildings and Grounds  
All District buildings and grounds shall be adequately maintained in order to provide an appropriate, 
safe, and energy efficient physical environment for learning and teaching. The Superintendent or 
designee shall provide the Board with periodic reports on maintenance data and projected 
maintenance needs that include cost analysis. Prior Board approval is needed for all renovations or 
permanent alterations to buildings or grounds when the total cost will exceed $12,500, including the 
cost equivalent of staff time.  This policy is not intended to discourage efforts to improve the 
appearance of buildings or grounds that are consistent with the designated use of those buildings and 
grounds. 

Standards for Green Cleaning  
For each District school with 50 or more students, the Superintendent or designee shall establish and 
supervise a green cleaning program that complies with the guidelines established by the Illinois Green 
Government Coordinating Council. 

Standards for Facility Construction and Building Programs  
As appropriate, the Board will authorize a comprehensive study to determine the need for facility 
construction and expansion. On an annual basis, the Superintendent or designee shall provide the 
Board with projected facility needs, enrollment trends, and other data impacting facility use. Board 
approval is needed for all new facility construction and expansion. 
When making decisions pertaining to design and construction of school facilities, the Board will 
confer with members of the staff and community, the Illinois State Board of Education, and 
educational and architectural consultants, as it deems appropriate. The Board’s facility goals are to: 

1. Integrate facilities planning with other aspects of planning and goal-setting. 
2. Base educational specifications for school buildings on identifiable student needs. 
3. Design buildings for sufficient flexibility to permit new or modified programs. 
4. Design buildings for maximum potential for community use. 
5. Meet or exceed all safety requirements. 
6. Meet requirements on the accessibility of school facilities to disabled persons as specified in 

State and federal law. 
7. Provide for low maintenance costs, energy efficiency, and minimal environmental impact. 

Naming Buildings and Facilities  
Recognizing that the name for a school building, facility, or ground or field reflects on its public 
image, the Board’s primary consideration will be to select a name that enhances the credibility and 
stature of the school or facility. Any request to name or rename an existing facility should be 
submitted to the Board.  When a facility is to be named or renamed, the Board President will appoint 
a special committee to consider nominations and make a recommendation, along with supporting 
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rationale, to the Board. The Board will make the final selection. The Superintendent or designee may 
name a room or designate some area on a school’s property in honor of an individual or group that 
has performed outstanding service to the school without using the process in this policy. 

LEGAL REF.: 42 U.S.C. §12101 et seq. 
20 ILCS 3130/, Green Buildings Act. 
105 ILCS 5/2-3.12, 5/10-20.49, 5/10-22.36, 5/17-2.11, 140/, and 230/.  
410 ILCS 25/, Environmental Barriers Act. 
820 ILCS 130/, Prevailing Wage Act. 
23 Ill.Admin.Code Part 151, School Construction Program; Part 180, Health/Life 

Safety Code for Public Schools; and Part 2800, Green Cleaning for Elementary 
and Secondary Schools. 

71 Ill.Admin.Code Part 400, Ill. Accessibility Code. 

CROSS REF.: 2:150 (Committees), 2:170 (Procurement of Architectural, Engineering, and 
Land Surveying Services), 4:60 (Purchases and Contracts), 8:70 
(Accommodating Individuals with Disabilities) 

 



 
5:10 Page 1 of 3 

 

October 2014 5:10 
 

General Personnel 
Equal Employment Opportunity and Minority Recruitment  
The School District shall provide equal employment opportunities to all persons regardless of their 
race; color; creed; religion; national origin; sex; sexual orientation; age; ancestry; marital status; arrest 
record; military status; order of protection status; unfavorable military discharge; citizenship status 
provided the individual is authorized to work in the United States; use of lawful products while not at 
work; being a victim of domestic or sexual violence; genetic information; physical or mental 
handicap or disability, if otherwise able to perform the essential functions of the job with reasonable 
accommodation; pregnancy, childbirth, or related medical conditions; credit history, unless a 
satisfactory credit history is an established bona fide occupational requirement of a particular 
position; or other legally protected categories.     No one will be penalized solely for his or her status 
as a registered qualifying patient or a registered designated caregiver for purposes of the 
Compassionate Use of Medical Cannabis Pilot Program Act, 410 ILCS 130/.  
Persons who believe they have not received equal employment opportunities should report their 
claims to the Nondiscrimination Coordinator and/or a Complaint Manager for the Uniform Grievance 
Procedure. These individuals are listed below. No employee or applicant will be discriminated or 
retaliated against because he or she: (1) requested, attempted to request, used, or attempted to use a 
reasonable accommodation as allowed by the Illinois Human Rights Act, or (2) initiated a complaint, 
was a witness, supplied information, or otherwise participated in an investigation or proceeding 
involving an alleged violation of this policy or State or federal laws, rules or regulations, provided the 
employee or applicant did not make a knowingly false accusation nor provide knowingly false 
information.  

Administrative Implementation 
The Superintendent shall appoint a Nondiscrimination Coordinator for personnel who shall be 
responsible for coordinating the District’s nondiscrimination efforts. The Nondiscrimination 
Coordinator may be the Superintendent or a Complaint Manager for the Uniform Grievance 
Procedure. The Superintendent shall insert into this policy the names, addresses, and telephone 
numbers of the District’s current Nondiscrimination Coordinator and Complaint Managers.  
Nondiscrimination Coordinator: 

Dr. Philip Collins  
Name 
6200 Lake Street, Morton Grove IL 60053 

 

Address 
pcollins@mgsd70.org 

 

Email 
847-965-6200  
Telephone  
Complaint Managers: 

Dr. Philip Collins  Dr. Ivy Sukenik 
Name 
6200 Lake Street, Morton Grove IL 60053 

 Name 
6200 Lake Street, Morton Grove IL 60053 

Address 
pcollins@mgsd70.org 

 Address 
isukenik@mgsd70.org 

Email 
847-965-6200  

Email 
847-965-6200 
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Telephone  Telephone 

The Superintendent shall also use reasonable measures to inform staff members and applicants that 
the District is an equal opportunity employer, such as, by posting required notices and including this 
policy in the appropriate handbooks.  

Minority Recruitment  
The District will attempt to recruit and hire minority employees. The implementation of this policy 
may include advertising openings in minority publications, participating in minority job fairs, and 
recruiting at colleges and universities with significant minority enrollments. This policy, however, 
does not require or permit the District to give preferential treatment or special rights based on a 
protected status without evidence of past discrimination. 

LEGAL REF.: Age Discrimination in Employment Act, 29 U.S.C. §621 et seq. 
Americans With Disabilities Act, Title I, 42 U.S.C. §12111 et seq. 
Civil Rights Act of 1991, 29 U.S.C. §§621 et seq., 42 U.S.C. §1981 et seq., §2000e 

et seq., and §12101 et seq.  
Equal Employment Opportunities Act (Title VII of the Civil Rights Act of 1964), 

42 U.S.C. §2000e et seq., 29 C.F.R. Part 1601. 
Equal Pay Act, 29 U.S.C. §206(d). 
Genetic Information Nondiscrimination Act, 42 U.S.C. §2000ff et seq. 
Immigration Reform and Control Act, 8 U.S.C. §1324a et seq. 
Rehabilitation Act of 1973, 29 U.S.C. §791 et seq. 
Title VI of the Civil Rights Act of 1964, 42 U.S.C. §2000d et seq. 
Pregnancy Discrimination Act, 42 U.S.C. §2000e(k). 
Title IX of the Education Amendments, 20 U.S.C. §1681 et seq., 34 C.F.R. Part 

106. 
Uniformed Services Employment and Reemployment Rights Act (1994), 38 

U.S.C. §§4301 et seq. 
Ill. Constitution, Art. I, §§17, 18, and 19. 
105 ILCS 5/10-20.7, 5/10-20.7a, 5/10-21.1, 5/10-22.4, 5/10-23.5, 5/22-19, 5/24-4, 

5/24-4.1, and 5/24-7. 
Compassionate Use of Medical Cannabis Pilot Program Act, 410 ILCS 130/40. 
Genetic Information Protection Act, 410 ILCS 513/25. 
Ill. Whistleblower Act, 740 ILCS 174/. 
Ill. Human Rights Act, 775 ILCS 5/1-103, 5/2-102, 5/2-103, and 5/6-101.  
Religious Freedom Restoration Act, 775 ILCS 35/5. 
Employee Credit Privacy Act, 820 ILCS 70/. 
Job Opportunities for Qualified Applicants Act, 820 ILCS 820 ILCS 75/. 
Ill. Equal Pay Act of 2003, 820 ILCS 112/. 
Victims’ Economic Security and Safety Act, 820 ILCS 180/30. 
23 Ill.Admin.Code §1.230. 
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CROSS REF.: 2:260 (Uniform Grievance Procedure), 5:20 (Workplace Harassment Prohibited), 
5:30 (Hiring Process and Criteria, 5:40 (Communicable and Chronic Infectious 
Disease), 5:50 (Drug- and Alcohol-Free Workplace; Tobacco Prohibition), 5:70 
(Religious Holidays), 5:180 (Temporary Illness or Temporary Incapacity), 5:200 
(Terms and Conditions of Employment and Dismissal), 5:250 (Leaves of 
Absence), 5:270 (Employment, At-Will, Compensation, and Assignment), 5:300, 
(Schedules and Employment Year), 5:330 (Sick Days, Vacation, Holidays, and 
Leaves), 7:10 (Equal Educational Opportunities), 7:180 (Prevention of and 
Response to Bullying, Intimidation, and Harassment), 8:70 (Accommodating 
Individuals with Disabilities) 
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General Personnel 
Responsibilities Concerning Internal Information  
District employees are responsible for maintaining: (1) the integrity and security of all internal 
information, and (2) the privacy of confidential records, including but not limited to: student school 
records, personnel records, and the minutes of, and material disclosed in, a closed School Board 
meeting. Internal information is any information, oral or recorded in electronic or paper format, 
maintained by the District or used by the District or its employees. The Superintendent or designee 
shall manage procedures for safeguarding the integrity, security, and, as appropriate, confidentiality 
of internal information. 

LEGAL REF.: Family Educational and Privacy Rights Act, 20 U.S.C. §1232g. 
Uses and Disclosures of Protected Health Information; General Rules, 45 C.F.R. 

§164.502.  
Ill. Freedom of Information Act, 5 ILCS 140/. 
Local Records Act, 50 ILCS 205/. 
105 ILCS 10/. 
Personnel Record Review Act, 820 ILCS 40/. 

CROSS REF.: 2:140 (Communications To and From the Board), 2:250 (Access to District 
Public Records), 5:150 (Personnel Records), 7:340 (Student Records) 
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Professional Personnel 
Substitute Teachers  
The Superintendent may employ substitute teachers as necessary to replace teachers who are 
temporarily absent.  
A substitute teacher must hold either a valid teaching or substitute license and may teach in the place 
of a licensed teacher who is under contract with the Board. There is no limit on the number of days 
that a substitute teacher may teach in the District during the school year, except as follows:  

1. A substitute teacher holding a substitute license may teach for any one licensed teacher under 
contract with the District only for a period not to exceed 90 school days.  

2. A teacher holding a Professional Educator License or Educator License with Stipulations may 
teach for any one licensed teacher under contract with the District only for a period not to 
exceed 120 school days.  

The Illinois Teachers’ Retirement System (TRS) limits a substitute teacher who is a TRS annuitant to 
substitute teaching for a period not to exceed 100 paid days or 500 paid hours in any school year,  
unless the subject area is one where the Regional Superintendent has certified that a personnel 
shortage exists.  
The School Board establishes a daily rate of pay for substitute teachers. Substitute teachers receive 
only monetary compensation for time worked and no other benefits.  

Emergency Situations  
A substitute teacher may teach when no licensed teacher is under contract with the Board if the 
District has an emergency situation as defined in State law. During an emergency situation, a 
substitute teacher is limited to 30 calendar days of employment per each vacant position. The 
Superintendent shall notify the appropriate Regional Office of Education within 5 business days after 
the employment of a substitute teacher in an emergency situation.  

LEGAL REF.: 105 ILCS 5/21B-20(3) and 24-5. 
23 Ill.Admin.Code §25.520. 

CROSS REF.: 5:30 (Hiring Process and Criteria) 

 



 
5:250 Page 1 of 3 

 

October 2014 5:250 
 

Professional Personnel 
Leaves of Absence  
Each of the provisions in this policy applies to all professional personnel to the extent that it does not 
conflict with an applicable collective bargaining agreement or individual employment contract or 
benefit plan; in the event of a conflict, such provision is severable and the applicable bargaining 
agreement or individual agreement will control. 

Sick and Bereavement Leave  
Each full-time professional staff member is granted 10 days sick leave each school year at full pay. 
Unused days are allowed to accumulate to 180 days. Sick leave is defined in State law as personal 
illness, quarantine at home, serious illness or death in the immediate family or household, or birth, 
adoption, or placement for adoption. 
As a condition for paying sick leave after 3 days absence for personal illness or 30 days for birth or as 
the Board or Superintendent deem necessary in other cases, the Board or Superintendent may require 
that the staff member provide a certificate from: (1) a physician licensed in Illinois to practice 
medicine and surgery in all its branches, (2) a chiropractic physician licensed under the Medical 
Practice Act, (3) an advanced practice nurse who has a written collaborative agreement with a 
collaborating physician that authorizes the advanced practice nurse to perform health examinations, 
(4) a physician assistant who has been delegated the authority to perform health examinations by his 
or her supervising physician, or (5) if the treatment is by prayer or spiritual means, a spiritual adviser 
or practitioner of the employee’s faith. If the Board or Superintendent requires a certificate during a 
leave of less than 3 days for personal illness, the District shall pay the expenses incurred by the 
employee.  
The use of paid sick leave for adoption or placement for adoption is limited to 30 days unless a longer 
leave is provided in an applicable collective bargaining agreement. The Superintendent may require 
that the employee provide evidence that the formal adoption process is underway.  

Sabbatical Leave  
Sabbatical leave may be granted in accordance with the School Code. 

Personal Leave  
Professional staff members are granted one personal leave day per year. A personal leave day is 
defined as a day to allow professional personnel time to conduct personal business (but not vacation, 
travel, or work stoppage), which is impossible to schedule at a time other than during a school day. 
Any unused personal leave day in a school year will be credited to the cumulative sick leave. 
The use of a personal day is subject to the following conditions: 

1. Except in cases of emergency or unavoidable situations, personal leave requests should be 
submitted to the Building Principal 3 days in advance of the requested date, 

2. No personal leave days may be used immediately before or immediately after a holiday 
unless the Superintendent grants prior approval, 

3. Personal leave may not be used in increments of less than one-half day, 
4. Personal leave days are subject to a substitute’s availability, 
5. Personal leave days may not be used during the first and/or last 5 days of the school year, 
6. Personal leave days may not be used on in-service and/or institute training days, and 
7. Personal leave may not be used by more than 10% of the teaching staff in each building at the 

same time. 
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Leave of Absence Without Pay  
The Board may grant a leave of absence without pay to tenured professional staff members who have 
rendered satisfactory service and desire to return to employment in a similar capacity at a time 
determined by the Board. 
Each leave of absence shall be of the shortest possible duration required to meet the leave’s purpose 
consistent with a reasonable continuity of instruction for students. 
Leave to Serve as an Election Judge  
Any staff member who was appointed to serve as an election judge under State law may, after giving 
at least 20-days’ written notice to the District, be absent without pay for the purpose of serving as an 
election judge. The staff member is not required to use any form of paid leave to serve as an election 
judge. No more than 10% of the District’s employees may be absent to serve as election judges on the 
same election day. 

Child-Rearing Leave  
The Board shall grant a professional staff member’s request for a non-paid, child-rearing leave, not to 
exceed the balance of the school year plus one additional school year (but in no event shall such leave 
exceed 3 semesters), provided the request complies with this policy. Nothing in this section shall 
prohibit a professional staff member from using paid sick days as provided in this policy.  
A teacher must request, if possible, a child-rearing leave by notifying the Superintendent in writing no 
later than 90 days before the requested leave’s beginning date.  The request should include the 
proposed leave dates. The leave shall end before a new school year begins or before the first day of 
school after winter recess.  
Subject to the insurance carrier’s approval, the teacher may maintain insurance benefits at his or her 
own expense during a child-rearing leave. 
A professional staff member desiring to return before the leave’s expiration will be assigned to an 
available vacancy for which the teacher is qualified, subject to scheduling efficiency and instruction 
continuity. 

Leaves for Service in the Military  
Leaves for service in the U.S. Armed Services or any of its reserve components and the National 
Guard, as well as re-employment rights, will be granted in accordance with State and federal law. A 
professional staff member hired to replace one in military service does not acquire tenure. 

General Assembly Leave  
Leaves for service in the General Assembly, as well as re-employment rights, will be granted in 
accordance with State and federal law. A professional staff member hired to replace one in the 
General Assembly does not acquire tenure. 

Leave for Employment in Department of Defense  
The Board may grant teachers a leave of absence to accept employment in a Department of Defense 
overseas school. 

School Visitation Leave 
An eligible professional staff member is entitled to 8 hours during any school year, no more than 4 
hours of which may be taken on any given day, to attend school conferences or classroom activities 
related to the teacher’s child, if the conference or activity cannot be scheduled during non-work 
hours.  Professional staff members must first use all accrued vacation leave, personal leave, 
compensatory leave, and any other leave that may be granted to the professional staff member, except 
sick, and disability leave.  
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The Superintendent shall develop administrative procedures implementing this policy consistent with 
the School Visitation Rights Act.  

Leaves for Victims of Domestic or Sexual Violence  

An unpaid leave from work is available to any staff member who: (1) is a victim of domestic or 
sexual violence, or (2) has a family or household member who is a victim of domestic or sexual 
violence whose interests are not adverse to the employee as it relates to the domestic or sexual 
violence. The unpaid leave allows the employee to seek medical help, legal assistance, counseling, 
safety planning, and other assistance without suffering adverse employment action. 
The Victims’ Economic Security and Safety Act governs the purpose, requirements, scheduling, and 
continuity of benefits, and all other terms of the leave. Accordingly, if the District employs at least 50 
employees, an employee is entitled to a total of 12 work weeks of unpaid leave during any 12-month 
period.  Neither the law nor this policy creates a right for an employee to take unpaid leave that 
exceeds the unpaid leave time allowed under, or is in addition to the unpaid leave time permitted by, 
the federal Family and Medical Leave Act of 1993 (29 U.S.C. §2601 et seq.).  

Leaves to Serve as an Officer or Trustee of a Specific Organization 
Upon request, the Board will grant: (1) an unpaid leave of absence to an elected officer of a State or 
national teacher organization that represents teachers in collective bargaining negotiations, (2) twenty 
days of paid leave of absence per year to a trustee of the Teachers’ Retirement System in accordance 
with 105 ILCS 5/24-6.3, and (3) a paid leave of absence for the local association president of a State 
teacher association that is an exclusive bargaining agent in the District, or his or her designee, to 
attend meetings, workshops, or seminars as described in 105 ILCS 5/24-6.2.  

LEGAL REF.: 10 ILCS 5/13-2.5 
20 ILCS 1805/30.1 et seq. 
105 ILCS 5/24-6, 5/24-6.1, 5/24-6.2, 5/24-6.3, 5/24-13, and 5/24-13.1. 
820 ILCS 147/ and 180/. 

CROSS REF.: 5:180 (Temporary Illness or Temporary Incapacity), 5:185 (Family and Medical 
Leave), 5:330 (Educational Support Personnel - Sick Days, Vacation, Holidays, 
and Leaves) 
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Instruction 
School Year Calendar and Day  
School Calendar 
The School Board, upon the Superintendent’s recommendation and subject to State regulations, 
annually establishes the dates for opening and closing classes, teacher institutes and in-services, the 
length and dates of vacations, and the days designated as legal school holidays.  The school calendar 
shall have a minimum of 185 days to ensure 176 days of actual student attendance.  
Commemorative Holidays 
The teachers and students shall devote a portion of the school day on each commemorative holiday 
designated in the School Code to study and honor the commemorated person or occasion.  The Board 
may, from time to time, designate a regular school day as a commemorative holiday. 
School Day 
The Board establishes the length of the school day with the recommendation of the Superintendent 
and subject to State law requirements.  The Superintendent or designee shall ensure that observances 
required by State law are followed during each day of school attendance.  

LEGAL REF.: 105 ILCS 5/10-19, 5/10-24.46, 5/18-8.05, 5/18-12, 5/18-12.5, 5/24-2, 5/27-3, 5/27-
18, 5/27-19, 5/27-20, 5/27-20.1, 5/27-20.2, and 20/1. 

10 ILCS 5/11-4.1. 
23 Ill.Admin.Code §1.420(f). 
Metzl v. Leininger, 850 F.Supp. 740 (N.D. Ill., 1994), aff’d by 57 F.3d 618 (7th 

Cir., 1995). 

CROSS REF.: 2:20 (Powers and Duties of the School Board; Indemnification), 5:200 (Terms 
and Conditions of Employment and Dismissal), 5:330 (Sick Days, Vacation, 
Holidays, and Leaves), 6:60 (Curriculum Content), 6:70 (Teaching About 
Religions), 7:90 (Release During School Hours) 
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Instruction 
Curriculum Content  
The curriculum shall contain instruction on subjects required by State statute or regulation as follows: 

1. In kindergarten through grade 8, subjects include: (a) language arts, (b) reading, (c) other 
communication skills, (d) science, (e) mathematics,  (f) social studies, (g) art, (h) music,  and 
(i) drug and substance abuse prevention.  A reading opportunity of 60 minutes per day will be 
promoted for all students in kindergarten through grade 3 whose reading levels are one grade 
level or more lower than their current grade level.  

2. In grades 9 through 12, subjects include: (a) language arts, (b) writing intensive course, (c) 
science, (d) mathematics,  (e) social studies including U.S. history, (f) foreign language, (g) 
music, (h) art, (i) driver and safety education, and (j) vocational education.  
Students otherwise eligible to take a driver education course must receive a passing grade in 
at least 8 courses during the previous 2 semesters before enrolling in the course. The 
Superintendent or designee may waive this requirement if he or she believes a waiver to be in 
the student’s best interest.  The course shall include classroom instruction on distracted 
driving as a major traffic safety issue.  Automobile safety instruction covering traffic 
regulations and highway safety must include instruction on the consequences of alcohol 
consumption and the operation of a motor vehicle.  The eligibility requirements contained in 
State law for the receipt of a certificate of completion from the Secretary of State shall be 
provided to students in writing at the time of their registration.  

3. In grades 7 through 12, as well as in interscholastic athletic programs, steroid abuse 
prevention must be taught.  

4. In kindergarten through grade 12, provided it can be funded by private grants or the federal 
government, violence prevention and conflict resolution must be stressed, including: (a) 
causes of conflict, (b) consequences of violent behavior, (c) non-violent resolution, and (d) 
relationships between drugs, alcohol, and violence.  

5. In grades kindergarten through 12, age-appropriate Internet safety must be taught, the scope 
of which shall be determined by the Superintendent or designee. The curriculum must 
incorporate policy 6:235, Access to Electronic Networks and, at a minimum, include: (a) 
education about appropriate online behavior, (b) interacting with other individuals on social 
networking websites and in chat rooms, and (c) cyberbullying awareness and response.   

6. In all grades, character education must be taught including respect, responsibility, fairness, 
caring, trustworthiness, and citizenship in order to raise students’ honesty, kindness, justice, 
discipline, respect for others, and moral courage.  Instruction in all grades should include 
educating students about behaviors that violate Board policy 7:180, Prevention of and 
Response to Bullying, Intimidation, and Harassment. 

7. In all schools, citizenship values must be taught, including: (a) patriotism, (b) democratic 
principles of freedom, justice, and equality, (c) proper use and display of the American flag, 
(d) the Pledge of Allegiance, and (e) the voting process.  

8. In all grades, physical education must be taught including a developmentally planned and 
sequential curriculum that fosters the development of movement skills, enhances health-
related fitness, increases students’ knowledge, offers direct opportunities to learn how to 
work cooperatively in a group setting, and encourages healthy habits and attitudes for a 
healthy lifestyle. Unless otherwise exempted, all students are required to engage daily during 
the school day in a physical education course. For exemptions and substitutions, see policies 
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6:310, High School Credit for Non-District Experiences; Course Substitutions; Re-Entering 
Students and 7:260, Exemption from Physical Activity.   

9. In all schools, health education must be stressed, including: (a) proper nutrition, (b) physical 
fitness, (c) components necessary to develop a sound mind in a healthy body, (d) dangers and 
avoidance of abduction, and (e) age-appropriate sexual abuse and assault awareness and 
prevention education in all grades. The Superintendent shall implement a comprehensive 
health education program in accordance with State law.  

10. In all schools, career/vocational education must be taught, including: (a) the importance of 
work, (b) the development of basic skills to enter the world of work and/or continue formal 
education, (c) good work habits and values, (d) the relationship between learning and work, 
and (e) if possible, a student work program that provides the student with work experience as 
an extension of the regular classroom. A career awareness and exploration program must be 
available at all grade levels.  

11. In grades 9 through 12, consumer education must be taught, including: financial literacy; 
installment purchasing; budgeting, savings, and investing; banking; simple contracts; income 
taxes; personal insurance policies; the comparison of prices; homeownership; and the roles of 
consumers interacting with agriculture, business, labor unions, and government in 
formulating and achieving the goals of the mixed free enterprise system.  

12. In all schools, conservation of natural resources must be taught, including: (a) home ecology, 
(b) endangered species, (c) threats to the environment, and (d) the importance of the 
environment to life as we know it.  

13. In all schools, United States history must be taught, including: (a) the principles of 
representative government, (b) the Constitutions of the U.S. and Illinois, (c) the role of the 
U.S. in world affairs, (d) the role of labor unions, and (e) the role and contributions of ethnic 
groups, including but not limited to, the African Americans, Albanians, Asian Americans, 
Bohemians, Czechs, French, Germans, Hispanics (including the events related to the forceful 
removal and illegal deportation of Mexican-American U.S. citizens during the Great 
Depression), Hungarians, Irish, Italians, Lithuanians, Polish, Russians, Scots, and Slovakians 
in the history of this country and State.  
In addition, all schools shall hold an educational program on the United States Constitution 
on Constitution Day, each September 17, commemorating the September 17, 1787 signing of 
the Constitution. However, when September 17 falls on a Saturday, Sunday, or holiday, 
Constitution Day shall be held during the preceding or following week.  

14. In grade 7 and all high school courses concerning U.S. history or a combination of U.S. 
history and American government, students must view a Congressional Medal of Honor film 
made by the Congressional Medal of Honor Foundation, provided there is no cost for the 
film.  

15. In all schools, the curriculum includes a unit of instruction on the Holocaust and crimes of 
genocide, including Nazi atrocities of 1933-1945, Armenian Genocide, the Famine-Genocide 
in Ukraine, and more recent atrocities in Cambodia, Bosnia, Rwanda, and Sudan.  

16. In all schools, the curriculum includes a unit of instruction on the history, struggles, and 
contributions of women.  

17. In all schools, the curriculum includes a unit of instruction on Black History, including the 
history of the African slave trade, slavery in America, and the vestiges of slavery in this 
country, as well as the struggles and contributions of African-Americans.  

18. In all schools offering a secondary agricultural education program, the curriculum includes 
courses as required by 105 ILCS 5/2-3.80.  
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19. In all schools, instruction during courses as determined by the Superintendent or designee on 
disability history, awareness, and the disability rights movement.  

LEGAL REF.: 5 ILCS 465/3 and 465/3a. 
20 ILCS 2605/2605-480. 
105 ILCS 5/2-3.80(e) and (f), 5/27-3, 5/27-3.5, 5/27-5, 5/27-6, 5/27-7, 5/27-12, 

5/27-12.1, 5/27-13.1, 5/27-13.2, 5/27-20.3, 5/27-20.4, 5/27-20.5, 5/27-21, 
5/27-22, 5/27-23.3, 5/27-23.4, 5/27-23.7, 5/27-23.8, 5/27-23.10, 5/27-24.2, 
435/, and 110/3. 

625 ILCS 5/6-408.5. 
23 Ill.Admin.Code §§1.420, 1.430, and 1.440. 
Consolidated Appropriations Act of 2005, Pub. L. No. 108-447, Section 111 of 

Division J. 
Protecting Children in the 21st Century Act, Pub. L. No. 110-385, Title II, 122 stat. 

4096 (2008). 
47 C.F.R. §54.520. 

CROSS REF.: 6:20 (School Year Calendar and Day), 6:40 (Curriculum Development), 6:235 
(Access to Electronic Networks), 6:70 (Teaching About Religions), 7:185 (Teen 
Dating Violence Prohibited), 7:180 (Prevention of and Response to Bullying and 
School Violence), 7:190 (Student Discipline), 7:260 (Exemption from Physical 
Activity) 
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Instruction 
Programs for Students At Risk of Academic Failure and/or Dropping Out of School 
and Graduation Incentives Program  
The Superintendent or designee shall develop, maintain, and supervise a program for students at risk 
of academic failure or dropping out of school. The program shall include education and support 
services addressing individual learning styles, career development, and social needs, and may include 
without limitation one or more of the following: 

• Parent-teacher conferences 
• Counseling services by social workers and/or guidance counselors 
• Counseling services by psychologists 
• Psychological testing 
• Truants’ alternative and optional education program  
• Alternative school placement 
• Community agency services 
• Alternative learning opportunities program, in conformity with the Alternative Learning 

Opportunities Law, as it may be amended from time to time  
• Graduation incentives program  
• Remediation program   

Any student who is below the age of 20 years is eligible to enroll in a graduation incentives program 
if he or she:  

1. Is considered a dropout according to State law; 
2. Has been suspended or expelled; 
3. Is pregnant or is a parent; 
4. Has been assessed as chemically dependent; or 
5. Is enrolled in a bilingual education or English Language Learners program. 

LEGAL REF.: 105 ILCS 5/2-3.41, 5/2-3.66, 5/10-20.9a, 5/13B, 5/26-2a, 5/26-13, 5/26-14, and 
5/26-16. 

CROSS REF.: 6:280 (Grading and Promotion), 6:300 (Graduation Requirements), 7:70 
(Attendance and Truancy) 
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Instruction 
Grading and Promotion  
The Superintendent shall establish a system of grading and reporting academic achievement to 
students and their parents/guardians.  The system shall also determine when promotion and 
graduation requirements are met. The decision to promote a student to the next grade level shall be 
based on successful completion of the curriculum, attendance, and performance on the Illinois 
Partnership for Assessment of Readiness for College and Careers (PARCC) and/or other 
assessments.  A student shall not be promoted based upon age or any other social reason not related to 
academic performance.  The administration shall determine remedial assistance for a student who is 
not promoted.  
Every teacher shall maintain an evaluation record for each student in the teacher’s classroom. A 
District administrator cannot change the final grade assigned by the teacher without notifying the 
teacher.  Reasons for changing a student’s final grade include: 

• A miscalculation of test scores, 
• A technical error in assigning a particular grade or score, 
• The teacher agrees to allow the student to do extra work that may impact the grade, 
• An inappropriate grading system used to determine the grade, or 
• An inappropriate grade based on an appropriate grading system. 

Should a grade change be made, the administrator making the change must sign the changed record. 

LEGAL REF.: 105 ILCS 5/2-3.64a-5, 5/10-20.9a, 5/10-21.8, and 5/27-27. 

CROSS REF.: 6:110 (Programs for Students At Risk of Academic Failure and/or Dropping Out 
of School and Graduation Incentives Program), 6:300 (Graduation 
Requirements), 6:340 (Student Testing and Assessment Program), 7:50 (School 
Admissions and Student Transfers To and From Non-District Schools) 
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Instruction 
Student Testing and Assessment Program  
The District student assessment program provides information for determining individual student 
achievement and instructional needs; curriculum and instruction effectiveness; and school 
performance measured against District student learning objectives and statewide norms. 
The Superintendent or designee shall manage the student assessment program that, at a minimum:  

1. Administers the State assessment system, known as the Partnership for Assessment of 
Readiness for College and Careers (PARCC), to all students and/or any other appropriate 
assessment methods and instruments, including norm and criterion-referenced achievement 
tests, aptitude tests, proficiency tests, and teacher-developed tests.  

2. Informs students of the timelines and procedures applicable to their participation in every 
State assessment.  

3. Provides each student’s parents/guardians with the results or scores of each State assessment 
and an evaluation of the student’s progress. See policy 6:280, Grading and Promotion.  

4. Utilizes professional testing practices.  
Overall student assessment data on tests required by State law will be aggregated by the District and 
reported, along with other information, on the District’s annual report card.  Board policy 7:340, 
Student Records, and its implementing procedures govern recordkeeping and access issues.  

LEGAL REF.: Family Educational Rights and Privacy Act, 20 U.S.C. §1232g. 
105 ILCS 5/2-3.63a-5, 5/2-3.64, 5/10-17a, and 5/27-1. 

CROSS REF.: 6:15 (School Accountability), 6:280 (Grading and Promotion), 7:340 (Student 
Records) 
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Students 
School Admissions and Student Transfers To and From Non-District Schools  
Age  
To be eligible for admission, a child must be 5 years old on or before September 1 of that school 
term.  A child entering first grade must be 6 years of age on or before September 1 of that school 
term.  Based upon an assessment of the child’s readiness, a child will be allowed to attend first grade 
if he or she attended a non-public preschool, continued his or her education at that school through 
kindergarten, was taught in kindergarten by an appropriately certified teacher, and will be 6 years old 
on or before December 31.  A child with exceptional needs who qualifies for special education 
services is eligible for admission at 3 years of age.    

Admission Procedure 
All students must register for school each year on the dates and at the place designated by the 
Superintendent. Parents/guardians of students enrolling in the District for the first time must present: 

1. A certified copy of the student’s birth certificate. If a birth certificate is not presented, the 
Superintendent or designee shall notify in writing the person enrolling the student that within 
30 days he or she must provide a certified copy of the student’s birth certificate. A student 
will be enrolled without a birth certificate.  When a certified copy of the birth certificate is 
presented, the school shall promptly make a copy for its records, place the copy in the 
student’s temporary record, and return the original to the person enrolling the child. If a 
person enrolling a student fails to provide a certified copy of the student’s birth certificate, 
the Superintendent or designee shall immediately notify the local law enforcement agency, 
and shall also notify the person enrolling the student in writing that, unless he or she complies 
within 10 days, the case will be referred to the local law enforcement authority for 
investigation. If compliance is not obtained within that 10-day period, the Superintendent or 
designee shall so refer the case. The Superintendent or designee shall immediately report to 
the local law enforcement authority any material received pursuant to this paragraph that 
appears inaccurate or suspicious in form or content.  

2. Proof of residence, as required by Board policy 7:60, Residence. 
3. Proof of disease immunization or detection and the required physical examination, as 

required by State law and Board policy 7:100, Health, Eye, and Dental Examinations; 
Immunizations; and Exclusion of Students.  

The individual enrolling a student shall be given the opportunity to voluntarily state whether the 
student has a parent or guardian who is a member of a branch of the U. S. Armed Forces and who is 
either deployed to active duty or expects to be deployed to active duty during the school year.  
Students who are children of active duty military personnel transferring will be allowed to enter: (a) 
the same grade level in which they studied at the school from which they transferred, if the transfer 
occurs during the District’s school year, or (b) the grade level following the last grade completed.  

Homeless Children 
Any homeless child shall be immediately admitted, even if the child or child’s parent/guardian is 
unable to produce records normally required for enrollment.  Board policy 6:140, Education of 
Homeless Children, and its implementing administrative procedure, govern the enrollment of 
homeless children. 
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Student Transfers To and From Non-District Schools  
A student may transfer into or out of the District according to State law and procedures developed by 
the Superintendent or designee. A student seeking to transfer into the District must serve the entire 
term of any suspension or expulsion, imposed for any reason by any public or private school, in this 
or any other state, before being admitted into the School District.  

Foreign Students   
The District accepts foreign exchange students with a J-1 visa and who reside within the District as 
participants in an exchange program sponsored by organizations screened by administration. 
Exchange students on a J-1 visa are not required to pay tuition.  
Privately sponsored exchange students on an F-1 visa may be enrolled if an adult resident of the 
District has temporary guardianship, and the student lives in the home of that guardian. Exchange 
students on an F-1 visa are required to pay tuition at the established District rate.  F-1 visa student 
admission is limited to high schools, and attendance may not exceed 12 months. 
The Board may limit the number of exchange students admitted in any given year. Exchange students 
must comply with District immunization requirements. Once admitted, exchange students become 
subject to all District policies and regulations governing students. 

LEGAL REF.: McKinney Homeless Assistance Act, 42 U.S.C. §11431 et seq. 
Family Educational Rights and Privacy Act, 20 U.S.C. §1232. 
Illegal Immigrant and Immigrant Responsibility Act of 1996, 8 U.S.C. §1101. 
Individuals With Disabilities Education Improvement Act, 20 U.S.C. §1400 et seq.  
Rehabilitation Act, Section 504, 29 U.S.C. §794.  
105 ILCS 5/2-3.13a, 5/10-20.12, 5/10-22.5a, 5/14-1.02, 5/14-1.03a, 5/26-1, 5/26-2, 

5/27-8.1, 10/8.1, 45/, and 70/. 
325 ILCS 50/ and 55/. 
410 ILCS 315/2e. 
20 Ill.Admin.Code Part 1290, Missing Person Birth Records and School 

Registration. 
23 Ill.Admin.Code Part 375, Student Records. 

CROSS REF.: 6:30 (Organization of Instruction), 6:110 (Programs for Students At Risk of 
Academic Failure and/or Dropping out of School and Graduation Incentives 
Program), 6:140 (Education of Homeless Children), 6:300 (Graduation 
Requirements), 6:310 (High School Credit for Non-District Experiences; Course 
Substitutions; Re-Entering Students), 7:60 (Residence), 7:70 (Attendance and 
Truancy), 7:100 (Health, Eye, and Dental Examinations; Immunizations; and 
Exclusion of Students), 7:340 (Student Records) 
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Students 
Health, Eye, and Dental Examinations; Immunizations; and Exclusion of Students  
Required Health Examinations and Immunizations 
A student’s parent(s)/guardian(s) shall present proof that the student received a health examination, 
with proof of the immunizations against, and screenings for, preventable communicable diseases, as 
required by the Illinois Department of Public Health, within one year prior to: 

1. Entering kindergarten or the first grade;   
2. Entering the sixth and ninth grades;  and 
3. Enrolling in an Illinois school, regardless of the student’s grade (including nursery school, 

special education, Head Start programs operated by elementary or secondary schools, and 
students transferring into Illinois from out-of-state or out-of-country).  

Proof of immunization against meningococcal disease is required from students in grades 6 and 12, 
beginning with the 2015-2016 school year.  
As required by State law: 

1. Health examinations must be performed by a physician licensed to practice medicine in all of 
its branches, an advanced practice nurse who has a written collaborative agreement with a 
collaborating physician authorizing the advanced practice nurse to perform health 
examinations, or a physician assistant who has been delegated the performance of health 
examinations by a supervising physician.  

2. A diabetes screening must be included as a required part of each health examination; 
diabetes testing is not required.  

3. Before admission and in conjunction with required physical examinations, parents/guardians 
of children between the ages of 6 months and 6 years must provide a statement from a 
physician that their child was “risk-assessed” or screened for lead poisoning.  

4. The Department of Public Health will provide all female students entering sixth grade and 
their parents/guardians information about the link between human papilloma virus (HPV) 
and cervical cancer and the availability of the HPV vaccine.  

Unless an exemption or extension applies, the failure to comply with the above requirements by 
September 15 of the current school year will result in the student’s exclusion from school until the 
required health forms are presented to the District.  New students who register after September 15 of 
the current school year shall have 30 days following registration to comply with the health 
examination and immunization regulations.  If a medical reason prevents a student from receiving a 
required immunization by September 15, the student must present, by September 15, an immunization 
schedule and a statement of the medical reasons causing the delay.  The schedule and statement of 
medical reasons must be signed by the physician, advanced practice nurse, physician assistant, or 
local health department responsible for administering the immunizations.  
A student transferring from out-of-state who does not have the required proof of immunizations by 
September 15 may attend classes only if he or she has proof that an appointment for the required 
vaccinations is scheduled with a party authorized to submit proof of the required vaccinations.  If the 
required proof of vaccination is not submitted within 30 days after the student is permitted to attend 
classes, the student may no longer attend classes until proof of the vaccinations is properly submitted.   
Eye Examination  
Parents/guardians are encouraged to have their children undergo an eye examination whenever health 
examinations are required.  
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Parents/guardians of students entering kindergarten or an Illinois school for the first time shall present 
proof before September 15 of the current school year that the student received an eye examination 
within one year prior to entry of kindergarten or the school. A physician licensed to practice medicine 
in all of its branches or a licensed optometrist must perform the required eye examination. 
If a student fails to present proof by September 15, the school may hold the student’s report card until 
the student presents proof: (1) of a completed eye examination, or (2) that an eye examination will 
take place within 60 days after September 15. The Superintendent or designee shall ensure that 
parents/guardians are notified of this eye examination requirement in compliance with the rules of the 
Department of Public Health.  Schools shall not exclude a student from attending school due to failure 
to obtain an eye examination. 

Dental Examination  
All children in kindergarten and the second and sixth grades must present proof of having been 
examined by a licensed dentist before May 15 of the current school year in accordance with rules 
adopted by the Illinois Department of Public Health. 
If a child in the second or sixth grade fails to present proof by May 15, the school may hold the 
child’s report card until the child presents proof:  (1) of a completed dental examination, or (2) that a 
dental examination will take place within 60 days after May 15.  The Superintendent or designee shall 
ensure that parents/guardians are notified of this dental examination requirement at least 60 days 
before May 15 of each school year. 

Exemptions  
In accordance with rules adopted by the Illinois Department of Public Health, a student will be 
exempted from this policy’s requirements for: 

1. Religious or medical grounds if the student’s parents/guardians present to the Superintendent 
a signed statement explaining the objection; 

2. Health examination or immunization requirements on medical grounds if a physician 
provides written verification; 

3. Eye examination requirement if the student’s parents/guardians show an undue burden or lack 
of access to a physician licensed to practice medicine in all of its branches who provides eye 
examinations or a licensed optometrist; or 

4. Dental examination requirement if the student’s parents/guardians show an undue burden or a 
lack of access to a dentist. 

Homeless Child 
Any homeless child shall be immediately admitted, even if the child or child’s parent/guardian is 
unable to produce immunization and health records normally required for enrollment.  School Board 
policy 6:140, Education of Homeless Children, governs the enrollment of homeless children. 

LEGAL REF.: McKinney Homeless Assistance Act, 42 U.S.C. §11431 et seq. 
105 ILCS 5/27-8.1 and 45/1-20. 
410 ILCS 45/7.1 and 315/2e. 
23 Ill.Admin.Code §1.530. 
77 Ill.Admin.Code Part 665. 
77 Ill.Admin.Code Part 695. 

CROSS REF.: 6:30 (Organization of Instruction), 6:140 (Education of Homeless Children), 
6:180 (Extended Instructional Programs), 7:50 (School Admissions and Student 
Transfers To and From Non-District Schools) 
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Students 
Bus Conduct  
All students must follow the District’s School Bus Safety Guidelines.  The Superintendent, or any 
designee as permitted in the School Code, is authorized to suspend a student from riding the school 
bus for up to 10 consecutive school days for engaging in gross disobedience or misconduct, including 
but not limited to, the following: 

1. Prohibited student conduct as defined in School Board policy, 7:190, Student Discipline. 
2. Willful injury or threat of injury to a bus driver or to another rider. 
3. Willful and/or repeated defacement of the bus. 
4. Repeated use of profanity. 
5. Repeated willful disobedience of a directive from a bus driver or other supervisor. 
6. Such other behavior as the Superintendent or designee deems to threaten the safe operation of 

the bus and/or its occupants. 
If a student is suspended from riding the bus for gross disobedience or misconduct on a bus, the 
School Board may suspend the student from riding the school bus for a period in excess of 10 days 
for safety reasons.  The District’s regular suspension procedures shall be used to suspend a student’s 
privilege to ride a school bus.  

Electronic Recordings on School Buses  
Electronic visual and audio recordings may be used on school buses to monitor conduct and to 
promote and maintain a safe environment for students and employees when transportation is provided 
for any school related activity.  Notice of electronic recordings shall be displayed on the exterior of 
the vehicle’s entrance door and front interior bulkhead in compliance with State law and the rules of 
the Illinois Department of Transportation, Division of Traffic Safety. 
Students are prohibited from tampering with electronic recording devices.  Students who violate this 
policy shall be disciplined in accordance with the Board’s discipline policy and shall reimburse the 
School District for any necessary repairs or replacement. 

LEGAL REF.: Family Educational Rights and Privacy Act, 20 U.S.C. §1232g; 34 C.F.R. Part 99. 
105 ILCS 5/10-20.14, 5/10-22.6, and 10/. 
720 ILCS 5/14-3(m). 
23 Ill.Admin.Code Part 375, Student Records. 

CROSS REF.: 4:110 (Transportation), 4:170 (Safety), 7:130 (Student Rights and 
Responsibilities), 7:170 (Vandalism), 7:190 (Student Discipline), 7:200 
(Suspension Procedures), 7:340 (Student Records) 

ADMIN. PROC.: 4:110-AP3 (School Bus Safety Rules) 

 



 
7:270 Page 1 of 2 

 

October 2014 7:270 
 

Students 
Administering Medicines to Students  
Students should not take medication during school hours or during school-related activities unless it is 
necessary for a student’s health and well-being. When a student’s licensed health care provider and 
parent/guardian believe that it is necessary for the student to take a medication during school hours or 
school-related activities, the parent/guardian must request that the school dispense the medication to 
the child and otherwise follow the District’s procedures on dispensing medication. 
No School District employee shall administer to any student, or supervise a student’s self-
administration of, any prescription or non-prescription medication until a completed and signed 
“School Medication Authorization Form” is submitted by the student’s parent/guardian. No student 
shall possess or consume any prescription or non-prescription medication on school grounds or at a 
school-related function other than as provided for in this policy and its implementing procedures. 
Nothing in this policy shall prohibit any school employee from providing emergency assistance to 
students, including administering medication. 
The Building Principal shall include this policy in the Student Handbook and shall provide a copy to 
the parents/guardians of students.  

Self-Administration of Medication  
A student may possess an epinephrine auto-injector (EpiPen®) and/or asthma medication prescribed 
for use at the student’s discretion, provided the student’s parent/guardian has completed and signed a 
School Medication Authorization Form. The School District shall incur no liability, except for willful 
and wanton conduct, as a result of any injury arising from a student’s self-administration of 
medication or epinephrine auto-injector or the storage of any medication by school personnel.  A 
student’s parent/guardian must indemnify and hold harmless the School District and its employees 
and agents, against any claims, except a claim based on willful and wanton conduct, arising out of a 
student’s self-administration of an epinephrine auto-injector and/or medication, or the storage of any 
medication by school personnel.  

School District Supply of Undesignated Epinephrine Auto-Injectors  
The Superintendent or designee shall implement Section 22-30(f) of the School Code and maintain a 
supply of undesignated epinephrine auto-injectors in the name of the District and provide or 
administer them as necessary according to State law. Undesignated epinephrine auto-injector means 
an epinephrine auto-injector prescribed in the name of the District or one of its schools. A school 
nurse or trained personnel, as defined in State law, may administer an undesignated epinephrine auto-
injector to a person when they, in good faith, believe a person is having an anaphylactic reaction. 
This section of the policy is void whenever the Superintendent or designee is, for whatever reason, 
unable to: (1) obtain for the District a prescription for undesignated epinephrine auto-injectors from a 
physician or advanced practice nurse licensed to practice medicine in all its branches, or (2) fill the 
District’s prescription for undesignated school epinephrine auto-injectors.  
Upon any administration of an undesignated epinephrine auto-injector, the Superintendent or 
designee(s) must ensure all notifications required by State law and administrative procedures occur.  
Upon implementation of this policy, the protections from liability and hold harmless provisions as 
explained in Section 22-30(c) of the School Code apply. 
No one, including without limitation parents/guardians of students, should rely on the District for the 
availability of an epinephrine auto-injector. This policy does not guarantee the availability of an 
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epinephrine auto-injector; students and their parents/guardians should consult their own physician 
regarding this medication. 

LEGAL REF.: 105 ILCS 5/10-20.14b, 5/10-22.21b, and 5/22-30. 

CROSS REF.: 7:285 (Food Allergy Management) 

ADMIN. PROC.: 7:270-AP1 (Dispensing Medication), 7:270-AP2 (Checklist for District Supply of 
Undesignated Epinephrine Auto-Injectors), 7:270-E (School Medication 
Authorization Form)  
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Community Relations 
Community Use of School Facilities  
School facilities are available to community organizations during non-school hours when such use 
does not: (1) interfere with any school function or affect the safety of students or employees, or (2) 
affect the property or liability of the School District. The use of school facilities for school purposes 
has precedence over all other uses. The District reserves the right to cancel previously scheduled use 
of facilities by community organizations and other groups. The use of school facilities requires the 
prior approval of the Superintendent or designee and is subject to applicable procedures.  
Persons on school premises must abide by the District’s conduct rules at all times.  
Student groups, school-related organizations, government agencies, and non-profit organizations are 
granted the use of school facilities at no costs during regularly staffed hours.  Fees and costs shall 
apply during non-regularly staffed hours and to other organizations granted use of facilities at any 
time.  A fee schedule and other terms of use shall be prepared by the Superintendent and be subject to 
annual approval by the School Board. 

LEGAL REF.: 20 U.S.C. §7905. 
10 ILCS 5/19-2.2. 
105 ILCS 5/10-20.40, 5/10-22.10, and 5/29-3.5. 
Good News Club v. Milford Central School, 121 S.Ct. 2093 (2001). 
Lamb’s Chapel v. Center Moriches Union Free School District, 113 S.Ct. 2141 

(1993). 
Rosenberger v. Rector and Visitors of Univ. of Va., 515 U.S. 819 (1995). 

CROSS REF.: 7:330 (Student Use of Building - Equal Access), 8:25 (Advertising and 
Distributing Materials in Schools Provided by Non-School Related Entities), 8:30 
(Visitors to and Conduct on School Property) 

 
 



 
Action Item B 

 
To:   The Board of Education 

 
From:  Paul McGivern 
 
Re: Board Agreements 
 
Date:  October 19, 2015 
 
 
On September 23, 2015 the Board of Education participated in a self-evaluation session 
facilitated by Barb Toney from the Illinois Association of School Boards.  During that 
session, the Board revised and updated their Board Agreements.  Board Agreements are a 
set of principles that board members have agreed to to help guide how they operate as a 
board.  The full set of Board Agreements is attached. 
 
 
SUGGESTED MOTION: 
 
I move that the Board of Education approve the Board Agreements as attached. 
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Morton Grove School District 70 
Board Agreements  

September 23, 2015 
 
 
Unity of Purpose 
We affirm the unique role of public education, whereby each community collectively 
pools its resources for the common good through the education of its students. Therefore, 
we seek to uphold and improve public education for our community.   

• We build trust and move the district forward. 
• We are an effective team. 
• We understand our individual jobs and collective responsibilities. 
• We are a team with a common, focused direction. 
• We create a district culture that supports positive change. 
• We perpetuate a positive district culture that survives in the face of board member 

and staff turnover. 

Please refer to the IASB Policy Reference Manual: 
 2:20 Powers and Duties of the School Board 
 2:80-E Board member Code of Conduct 

 
Placing Items on the Agenda    

• All board members are invited to submit suggestions for agenda items to the 
superintendent and/or board president.  

• There is no expectation that the superintendent and staff will do any work on the 
suggested item until the board holds discussion and a majority of the board agrees 
that this is an issue it wishes to pursue.  

(2:220, School Board Meeting Procedure)  
 
Asking questions about upcoming agenda items 

• Questions on upcoming agenda items should be addressed to the superintendent in 
advance of the meeting. This gives the superintendent and staff an opportunity to 
be prepared with a thorough answer, if the question is raised during the public 
meeting.  

• Board members understand that although they are asking the question(s) prior to 
the meeting, they have a right to ask the question(s) at the meeting as well. 

 
Engaging the community 

• The board constantly is looking for ways to engage the community as “owners” of 
the district. The board seeks venues beyond the board meeting where it can 
engage community members and listen to concerns.   

• While the board, as trustees, makes most decisions on behalf of the community, 
on “big issues” the board will seek input from all stakeholders and all segments of 
the community.   

(8:10, Connection with the Community) 
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Morton Grove School District 70 
Board Agreements  

September 23, 2015 
 

 
Connecting with the Community  

• Board members will listen carefully, remembering they are only hearing one side 
of the story. 

• Board members will then direct that person to the person in the district most 
appropriate (Chain of Command) who is able to help them resolve their concern. 

• Board members handling concerns in this manner will clarify that one board 
member has no individual authority to fix a problem.  

• Board members will call the superintendent if they think this is an issue of 
concern.  

• When a board member is unsure of the appropriate individual to whom the 
concern should be addressed, he or she should contact the superintendent for 
counsel. 

(3:30, Chain of Command) 
 
 
Public Participation at Board Meetings   

• The board understands that board meetings are meetings of the board held in 
public, not open-forum town-hall meetings.   

• The public will be allowed to provide input at the time allotted on the agenda, in 
keeping with the guidelines contained within board policy (2:230, Public 
Participation at School Board Meetings and Petitions to the Board).  

• Board members will not engage in dialogue with members of the public who 
choose to address the board.  

• If appropriate, the superintendent will suggest the individual meet or speak with 
him about the issue at a later time.   

• If it is a “board level issue”, the board president may suggest that the item be 
placed for consideration on a future agenda. 

 
 
Voting 

• When a vote is taken upon any measure before the board with a quorum being 
present, a majority of the votes cast determines the outcome.  

• Each board member respects the right of the other members to vote “no” on an 
issue. On important matters, board members are encouraged to explain the 
reasons for a “no” vote preferably during deliberation or before casting the vote. 

2:220 School Board Meeting Procedure 
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Morton Grove School District 70 
Board Agreements  

September 23, 2015 
 
 
Communicating with Staff  

• Board communications with staff will be directed through the superintendent.   
• If a board member is approached by a staff member who has a concern, the board 

member will suggest ways within the system that the staff member might get 
his/her concern addressed, including, but not limited to meeting with the 
superintendent or another administrator, or working through the Teachers’ 
Association leadership. 

 
Board Member Request for Information 

• When an individual board member requests information, it will be provided to all 
board members. (“One gets, all get.”) 

• The weekly update from the superintendent will be the primary venue for 
disseminating such information. 

 
Role of the Board President 

• The task of the board president is the facilitation of the work of the board and its 
ability to comply with its working agreements and mutual expectations.   

• The board president works closely with the superintendent to develop the annual 
agenda calendar and to focus meeting agendas on board work.   

• The board president necessarily will have more contact with the superintendent 
than other board members. Whenever practicable, the subject of their 
conversations will be shared with the other six board members in a timely 
manner. This may be accomplished through a conversation with the board 
president or through the superintendent’s weekly update. 

• The board president is responsible for responding to emails addressed to the full 
board from the link on the website. The president will either answer the question; 
or if the question is one best answered by staff, will forward the email to the 
superintendent to answer the email. 

 
Communication with the media 

• The board president is the spokesperson for the board to the media. 
• The superintendent is the spokesperson for the district. 

(2:110, Qualifications, Term, and Duties of Board Officers) 
 
 
The Board Takes Responsibility for Itself 

• The board will schedule an annual workshop to complete a board self-evaluation 
and review governance team agreements and processes. 

(2:120, Board Member Development) 
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Morton Grove School District 70 

Board Agreements  
September 23, 2015 

 
 

Speaking with One Voice 
• Board members have an obligation to express their opinions and respect others’ 

opinions. 
• Board members understand the importance of speaking with one clear voice to 

both the superintendent and the community. 
• The superintendent is accountable only to the full board of education. 
• Board members have the right to disagree with the decision of the board, but will 

support the board in its decision by abiding by the will of the majority. 
• No individual board member, other than the board president, has the authority to 

act or speak on behalf of the board without the consent of the board. 
 
Behavioral Expectations 

• Start with the common belief that everyone has good intentions. 
• Create a safe environment for the productive exchange of ideas. 
• Sincerely listen and seek to understand the viewpoints of others. 
• Solve problems through a collaborative process where all participants support the 

decision and actively work toward it implementation. 
 

 
 
 


